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PREFACE

Education for work has long been a goal of
community and junior colleges, which tradi-
tionally have combined academic and voca-
tional training. Those colleges, now respon-
sible for more than one-third of all post-
secondary students in the country, are being
examined today with heightened interest for
their ability to meet the career expectations of
students.

The first section of the Sourcebook is the Policy
Studies in Education's survey report on career
education programs and needed assistance.
This report summarizes findings of the first
nationwide survey of current career education
practices and projected needs for assistance
among the 1,234 community, junior, and
technical colleges listed in the American
Association of Community and Junior Colleges
directory. It presents the overall pattern of
career education services offered by the
colleges, and describes the types of assistance
colleges want to strengthen career education
services for both staff and students.

Funded by the Office of Career Education of the
United States Office of Education, the survey
was sponsored by the American Association of
Community and Junior Colleges and conducted
by Policy Studies in Education (PSE), a
division of the Academy for Educational
Development. All community, junior, and
technical colleges were asked to participate in
the survey. Survey forms were returned
directly to PSE, where they were tabulated and
the analyses made. The conclusions reached
and the recommendations made are those of the
authors. Henry M. Brickell, director, and Carol
B. Aslanian, associate director of PSE.

The information requested in the survey
enabled PSE to:

e Profile the extent of career education
nationwide;

e Describe program areas needing assistance;
¢ Identify the kinds of assistance needed; and

® Determine if any of that assistance can be
provided by AAC]C.

This report will prove useful to anyone
interested in providing or receiving assistance
for career education programs in junior and
community colleges. The audience will include
the colleges themselves, profit and non-profit
organizations wishing to assist the colleges in
strengthening career education, the Office of
Gareer Education of the U.S. Office of Educa-

tion, other government agencies interested in
financing career education, and AACJC as a
membership organization.

The second section of the Sourcebook contains
profiles describing the career education activi-
ties of eighty of the nation's community, junior,
and technical colleges. Profiles appearing in
the 1978 Sourcebook have been updated and
many additional entries were submitted. We
have relied on the colleges for accuracy of in-
formation. Where data seemed in error, staff
has attempted to make clarifications.

Although the listing of colleges with ex-
emplary career education programs is still
incomplete, it is a growing resource of current
activities in community, junior, and technical
colleges nationwide. We encourage those in-
terested in particular programs to contact the
individual colleges for information.

An index of key words and phrases is ap-
pended to assist in locating information on a
specific topic. A list of recommended readings
is also included in the appendix as a reference
guide to career education information and
publications.
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THE SURVEY: AN OVERVIEW

Five hundred representative community and junior
colleges described the status of career education on
their campuses in the spring of 1979 and expressed
their desires for assistance in building stronger
programs. Here are a few highlights:

® Career education is well underway in community
colleges. A good program has eight components.
The eight are already in place on about 70 to 90
percent of the campuses.

e But the colleges are not satisfied with their
programs. Onethird or fewer—sometimes far
fewer-—called their program components strong;
one third or more—sometimes far more—called
their components weak.

® The colleges want to improve. They say they do
best what they do most: link themselves with off-
campus agencies and use the community.
Similarly, they do worst what they do least:
provide on-campus career services.

® Large colleges called their components stronger
than small colleges, with one exception: infusion
of liberal arts courses with career concepts. Few
colleges—small, medium, or large—think they are
doing agood jobinfusing liberal arts courses with
career concepts.

® An entering freshman can be most certain of
gelting information on career options, job trends,
and available jobs along with help in planning
career goals and selecting courses to meet those
goals.

® An entering freshman can be least certain of
finding a liberal arts facully skilled in career
applications.

® Students without fundamental skills, the
economically disadvantaged, the handicapped,
racial and ethnic minorities, women, and adults
in mid-life transition are most likely to get help
with their careers.

® (ifted and talented students, the bilingual,
persons with high incomes, and senior citizens
are leust likely to get help with their careers.

® More than 70 percent of the colleges get help fromn
employers in the public and private seclors as
well as from professionals in teaching their
students about careers. Bul only about 30 percent
get such help from union leaders.

® Most colleges do not assist their own staffs and
outside personnel in supplying career services to
students.

® What the staff gets in services from the college is
what the students eventually get from the staff.
Forexample, a high proportion of colleges inform
their staffs about available jobs; a high
proportion of staffs inform their students about
available jobs.

® The colleges want outside assistance in making
their career education programs better. What

they want most is materials for training their
staffs in career education and a blueprint of a
good program along with a list of effective
services.

® The colleges are least interested in help with
public relations and using community re-
sources—two topics with which most of them are
already thoroughly familiar.

e They are more interested in self-help than in
outside help. For example, 83 percent asked fora
package of self-assessment instruments but only
67 percent asked for a list of outside program
evaluaiors.

® They prefer some forms of assistance to others.
Printed materials and audiovisual products are
preferable to face-to-face contact.

¢ The most-wanted printed materials are how-to-
do-it guides, handbooks, and manuals along with
newsworthy information; the least-wanted
materials are bibliographies, catalogues, and
brochures. Among various kinds of face-to-face
contact, the coileges prefer site visits to other
campuses and attending state and national
conferences rather than getting technical
assistance on their own campuses and attending
local conferences.

¢ The colleges see AAC]C as a particularly suitable
and desirable source for all kinds of assistance in
improving career education.

500 COLLEGES REPORT

Almost half of the nation's community and junior
colleges supplied information on their current
programs and needs for assistance in career
education. All 1,234 institutions listed in the
AAC|C directory of community, junior, and
technical colleges were surveyed in the spring of
1979. The survey reached all types of community,
junior, and technical colleges, with all kinds of
students, in all possible settings, in all geographic
regions.

What Types of Colleges Participated?

Urban and suburban institutions constituted over
half of thesample, while those located in rural areas
made up the remainder. Nearly all colleges—more
than 90 percent—were public institutions. More
than half were medium-sized, with 1,000 to 5,000
full-time equivalent students; about one third had
fewer than 1,000 students; and the remainder had
more than 5,000 students.

What Types of Students Were
Represented?

About 80 percent of the students were 22 years of
age and older, with nearly 40 percent over age 28.
Theremaining 40 percent weren the traditional age
group~-21 years or younger.
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The sti.dents were 80 percent white, 10 percent
black, 5 percent Hispanic, and 5 percent other,
including Oriental, non-resident alien, American
Indian, and Alaskan native.

About 70 percent of the students came from families
with incomes of less than $15,000 per annum.

How Representative Were the Colleges and
Students?

Except for containing too many small colleges and
too few large colleges, and except for containing a
disproportionate frarion of younger students, the
sample was quite re, resentative of community and
junior colleges nationwide. The proportions of
rural, urban, and suburban colleges and the
proportions of public and private institutions
reflected those of the full spectrum as well. The
distribution of students into white, black, Hispanic,
and other groups, as well as the propertions falling
into various income ranges, closely resembles
figures for the nation's population.

Thus, this report displays the status of career
education in a nationally representative group of
community, junior, and technical colleges.

CAREER EDUCATION
PROGRAM COMPONENTS

A fully effective pi stsecondary career education
program has eight components. We asked the
colleges in the survey to say whether they had each
component and to rate its quality.

The eight components were identified by both the
Otfice of Career Education of the United States
Office of Education and AACJC, and were de-
scribed in the survey questionnaire with the fol-
lowing eight statements:

Career Resource Center. An administrative unit on
each campus providing all or most of the following
career services: staff development for faculty, work
experience for students, and collaborative rela-
tionships with community organizations and with
freder and receiver schools. The center may also
serve as a coordinating mechanism for all student
personnel services.

Career Education Staff Development for Faculty.
Systematic exposure to and training in career
education for faculty, including liberal arts faculty.
Statf  development  activities  might include
community representatives speaking with faculty
about careers. faculty tield visits to work sites, and
personnel exchange programs whereby faculty
change places with workers for a period of time.
They might also include workshops on infusion of
career  concepts  and information  nto the
currtculnm.

Career Infusion in the Liberal Arts Curriculum.
Intusion ot career ideas and contentinto liveral arts
courses, with the faculty involved in the develop-

ment of career-flavored curricula. For example,
social science faculty may systematically review
for students the specific occupations in which the
resiziarch techniques taught in sociology can be
used.

Career Related Work Experience Opportunities for
All Students. Offering all students. including
liberal arts students, work experience opportuni-
ties in the comrmunity, with special emphasis given
to “career testing” opportunities. These experiences
may consist of either paid or unpaid exploration.

Services for Adults in Career Transition. Special
services offered to adults in career transition.
Workshops, seminars, or diagnostic services may
be offered to help adults as they seek job upgrad-
ing, make mid-career changes, or seek ways of using
leisure time productively during retirement.

Breaking Career Stereotypes. Systematic efforts to
change administration, faculty, counselor, and
student attitudes toward work stereotypes. This
might include special programs where women or
minorities shadow successful persons in a field of
interest. It might also include a series of work-
shops to reduce sex-ro:e stereotyping (a workshop
for women as scientists or men as secretaries).

Collaboration with the Community (Business, La-
bor, Industry, Government, and the Professionals).
(College and community join to provide career
oriented curricula, career information, and career
exploration for students. Community representa-
tives come to campus to advise faculty on cur-
riculum updating and to speak to students about
careers. They also arrange off-campus visitations,
shadowing, and hands-on experiences for stu-
dents. Ideally, the community influences college
career policy and programs at every point.

Collaboration with Receiver and Feeder Schools.
Relationships are extended beyond traditional
recruiting efforts. High school students may be
invited to the college campus for hands-on career
experiences (using computer facilities, etc.). Col-
lege counselors may provide career counseling and
diagnostic services-to high school students.

Current Campus Components

The colleges were asked to indicate which of the
eight components of a comprehensive career
education program—ifl any-—they already had in
place. Table 1 shows the current topography of
career education.

Finding. Career education is well underway in the
colleges.  Most  colleges  already have most
components of career education. This is not to say
that they are satisfied with the quality of those
components, but that they have already had
experience with them and presumably can make a
realistic jndgment of whether they need help—a
question which arises later.

Moreover, mos! colleges have quite a ccmpre-
hensive program; more than 65 percent have all
eight components in place. There is little question

9



that the colleges sense the need—and the demand—
for career services.

Large colleges {more than 5,000 students) are more
likely to have components than small colleges and
suburban colleges are more likely to have them than
urban or rural colleges.

Career education requires linkages with off-
campus agencies as well as diverse on-campus
services. The colleges are better at the first than the
second. This is understandable, given their history
as institutions with deep roots into the surrounding
community. A full 90 percent report that they
collaborate with receiver and feeder schools as well
as withother agencies and organizations. Almost as
many provide off-campus work experience for all
students.

On the other hand, just over 70 percent have opened
ar on-campus career resourcé center, have infused
career concerns into the liberal arts curriculum, or
have provided training for their faculties. (The
colleges deal differently with their occupational
;lnd liberal arts faculty members, as explained
ater.)

Inshort, to the extent that career education requires
the use of the community, most colleges have
already begun. Tu the extent that it requires the use
of the campus, somewhat fewer have done the
necessary spade work.

Implication. Career education is a frontier the
colleges have already crossed. If they need help, itis
less likely to be help in moving into the new
territory than in cultivating ground they have
already broken. But a minority—especially smaller
colleges und those in urban or rural locations—may
want guides to cross what will be a new frontier for
them.

Moreover, the colleges will need more help in
introducing and strengthening on-campus

Table 1
PRESENCE OF EIGHT COMPONENTS

Percent of

Program Component Collsges
Collabaration with the community 92
{oHaboration with recever and feeder
schools 90
Services for adults in career
transition 86
Career relaled work expenence
opportumties for all students 85
Breaming caseer stereotypes R?
Career resource center 1y
Carper intusion i the hberal arts
curncuwlum I3
Career education statf development
for faculty

68

(4]

components thanoff-campus components. More are
already using community resources than campus
resources.

How the Colleges Judge Themselves

Each college was asked to rate each of its
cormponents on a nine-point scale from (1) weak to
(9) strong.

No comparative standards were provided, leaving
it to the colleges to judge themselves against their
own ideas of what each component should ideally
be. What we report here, then, is how the colleges
see themselves, not how others see them.
Components which the colleges rated 1, 2, or 3 are
classified as weak, those rated 4, 5, or 6 are
classified as average, and those rated 7, 8, or 9 are
classified as strong. Table 2 displays their self-
ratings.

Table 2
RATINGS OF EIGHT COMPONENTS

Component Percent of Colleges

Weak Average Strong

Collaboration  with re-

ceiver and feeder schools 30 37 33

Coliaboration with the

community 30 40 30

Services for adults in

career transition 14 39 27

Career related work ex-

perience opportunities for

all students 38 35 27

Career resource center 36 4] 23

Breaking  career  stereo-

types 40 37 23

Career education staff

development for facuity 65 26 9

Career infusion in the

liberal arts curriculum 65 27 8

Finding. The colleges are not satisfied with their
programs. One third or fewer—sometimes far
fewer—called their components strong; one third or
more—sometimes far more—called their com-
ponents weak. Table 2 shows a wide diversity in
how colleges judge their career services.

‘The same table shows that they are doing best what
they are doing most: linking themselves with off-
campus cgencies and using thecommunity. And the
table shows the opposite, that is, they do wors'
what they do least: provide on-campus services.
About 30 percent are proud of their community
contact, Very few. less than 10 percent, are proud of
the way they train their faculties to be concerned
about careers or how they infuse career concerns
into the liberal arts,

1y



Just as would be expected, large colleges called their
components stronger than small colleges, with one
exception. Infusion of liberal arts courses with
career .oncepts is a component which few col-
leges—small, mediurni, or large—consider strong.

Implication. There is room for improvement. If the
tolleges want help, and the results indicate clearly
that they do, their self-ratings reveal the reasons.
Most are engaging in career education; most are not
fully satisfied with what they are doing. That is the
recipe for wanting help. They are seeking help with
all components, as demonstrated in the balance of
this report, hut it appears that they are in greater
need ot it more with on-campus services than with
off-campus linkages.

Given the fact that for every component, without
exception, there are al least some colleges which

" give themselves high ratings, it should be possible

to arrange for them to help each other. This will
prove most difficult in staff development and in the
intusion of career concepts into liberal arts courses,
where not even 10 percent of the colleges think they
have strong practices to share with others.

COLLEGES CALL FOR ASSISTANCE

[ %

Do the colleges want help in career education? We
made that question a major theme in the survey,
listing every conceivable kind of service the
colleges might provide for students and staff and
asking whether the colleges wanted outside help in
providing those services. Furthermore, we asked
them to distinguish between wanting help and
wanting it from AAC]C.

We found three clear patterns in analyzingthe data:
1) the colleges want assistance; 2} they want
assistance from AACJC; and 3) thereis virtually no
difference in those seeking assistance and those
seeking it from AAC]C.

In fact, because the correspondence between the
desire for assistance and the desire for assistance
from AACIC is so remarkably close, we do not
distinguish in this report between those seeking
help from any source and those seeking it from
AAC]C. {The statistics on "assistance wanted" and
"assistance wanted from AACJC" are presented
separately throughout the report to display the
close correspondence between the two.)

In short, our interpretation is that the colleges
answering the survey questionnaire look to AAC]C
for leadership in career education and regard it as
an appropriate source of help. no matter what the
topic. That interpretation is strengthened, we feel.
by the fact that virtually half of all the colleges
answered the AAC]C questionnaire.

There are differences in the topics on which the
colleges seek help, however. Those differences are
explained throughout the remainder of this report.

CAREER SERVICES FOR STUDENTS

There are 16 ways to help students with their career
preparation. We asked the colleges whether they
were doing any of the 16. And we asked whether
they wanted help with any of them. Table 3 shows
what they said.

Services Provided

Finding. If a high school graduate picked five
prospective community colleges at random and
made a round of visits, he or she would find that
four out of the five provide more than half of the 16
services to entering freshmen. In fact, those
services would be available throughout the two
years of college.

What services would the student find most of the
time? The list would include information on career
options, job trends, and available jobs: help in
planning career goals and selecting courses to meet
those goals; and an assessment of his or her
abilities, interests, and potential. Perhaps most
important to the prospective student, he or she
would fir.d help in getting placed in a job upoh
graduation from the college.

But if the student actually enrolled, spending two
years on the campus would probably reveal a
shortcoming. It would be the absence of a liberal
arts faculty skilled in career applications. The
courses taught by those professors and the
materials used would lack career relevance in most
cases. If the student were like many others entering
community colleges today in search of acareer plan
and,the skills for carrying it out, he or she might be
disappointed in the liberal arts courses.

On the other hand, if the student toock any
occupational courses, he or she would probably be
assigned to advanced courses if previous work
experience justified it. Moreover, those occupa-
tional courses—advanced or otherwise—would
reinforce the ideas and skills taught in the liberal
arts courses and would offer skills in holding and
advancing in a future job.

In short, the survey results show that the colleges
are doing best in career guidance and occupational
training and worst in introducing career appli-
cations into liberal arts courses.

Implication, Liberal arts faculties are not convinced
about career education. There are several possible
reasons: 1) they may feel that there is no room in
their courses for caree: concepts; 2) they may feel
that what tneir courses contribute to occupations is
entirely clear to students; 3) they may feel that
occupational courses do the joh; and 4) they may not
know how to teach the career applications of their
subjects. Whatever the reason, they are not
convinced.

Career-minded students who come to the colleges
muy be disappointed in their liberal arts courses
and may veer away from them, lowering enrollment
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in those courses. The reverse is true for career
guidance and for occupational courses. The staffs
are persuaded that career-minded students will like
what they find.

With more and more older adults coming through
the campus gates, bringing years of work
experience with them and seeking new careers or
faster advancement in their existing careers, such
campus services as the assessment of previous
work experience, help in planning career goals,

Table 3

CAREER SERVICES FOR STUDENTS:
. SERVICES PROVIDED AND ASSISTANCE WANTED

Percent of Colleges

Assistance
Wanted
Service Assistance from
Service Provided Wanted AACJC

Give information on
career oplions 98 87 59
Help select courses to
meet career goals 97 43 41
Help plan career goals 98 63 60
Give intormation on
available jobs 96 58 53
Assess abililies,
interests, and Lolential 94 58 5
Give information on tylyre
job trends 94 13 10
Give training and materials
for obtaiming jobs K6 63 61
Give training and matenals
for locating jobs 85 64 62
Arrange placement in
specific jobs 82 54 51
Assess previous work
2xperience /1 60 57
Otter occupational courses
reintorcing ideas and skills
taught in hiberat arts
courses b7 99 Y7
Give training and matenials
tor holding j0bs 60 6/ 64
Give training and matenals
tor advancing i jobs 55 6Y 6/
(Otter liberal arts courses
incorporating career
applications 43 hb hd
Use liberal arts instructional
malenals sncorporating
career apphcations 34 13 10
Provige hberat arts ftacuity
skitled i career

apphcalions 26 64 hi

training in specific job skills, and—perhaps most
important—getting placed into a job at the end will
be wanted and used.

Assistance Wanted

Finding. Most colleges are not satisfied with their
career services for students and they want help. A
clear majority singled out 15 services. The top of the
list included career applications in liberal arts
courses—the service provided by the fewest
colleges. And it included training techniques and
materials for teaching students to hold and advance
in jobs—another service many colleges do not
provide. The bottom of the “help wanted" list
consisted of career guidance and occupational skill
training—the services already offered by most
colleges.

Implication. The collegns want help in correcting
their shortcomings. They seem eager to do what
they are not already doing. Moreover, to their
credit, they also want to improve what they are
doing. The fact that the colleges are already
providing many career services does not diminish
their enthusiasm for doing better.

There seems to be a vast opportunity here for
organizations, groups, and individuals to identify
their expertise and make itavailable to the colleges.
AAC]C, the primary membership association for
the colleges, is seen as an entirely appropriate
source of help. As Table 3 shows vividly, thereisno
appreciable difference between those wanting help
and those wanting it from AAC]C.

SPECIAL POPULATIONS
FOR CAREER SERVICES

Some people have trouble breaking into the labor
market and getting their share of the good jobs. And
they have trouble getting promoted.

Hundreds of thousands of those people are enrolled
in community and junior colleges. Most of them
come to campus looking for help with their careers.
We asked the colleges whether they were serving
those populations—witli special career orientation
seminars, special work exploration in the com-
munity, and special placement assistance. And we
asked the colleges whether they wanted help in
serving those populations. Table 4 gives their
answers.

Populations Served

Finding. Women, students without fundamental
skills. the economically disadvantaged. and adults
in mid-life transition are most likely to find career
services designed explicitly for them. Over 60
percent of the colleges target such services for these
four populations.

Racial and ethnte minorities and the handicapped
will find special services on one out of every two
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campuses. Other special populations will not be so
lucky. They will get special attention on only one
out of every three cainpuses. The gifted and talented
are at the bottom of the college lists, the population
least likely to gel special attention.

Clearly, the colleges provide services for special
populations whose numbers are rising and/or who
are supported by large-scale federal and state
programs. For example, the number of women on
campus is rising steadily, along with adults in
mid-life transition. And the handicapped, the
economically disadvantaged, and the racial/ethnic
minorities have been chosen by the federal gov-
ernment for help in entering and advancing in
school. In contrast, such small populations as the
gifted and talented are less likely to draw attention.

In short, low-income minority women in mid-life
transition who have some difficulty in learning are
most likely to get help with their careers, while
high-income talented senior citizens who learn
readily are least likely to find assistance.

Implication. The colleges may not know what kinds
of services to provide for certain populations such
as the gifted and talented, the bilingual, and senior
citizens. Or they may not feel it is their obligation to
do so. The first interpretation is probably right and
the second is probably wrong, as explained below.

Assistance Wanted

Finding. From about 50 percent to about 75 percent
of the colleges want help in serving all types of

Table 4

SPECIAL POPULATIONS FOR CAREER SERVICES:
POPULATIONS SERVED AND ASSISTANCE WANTED

Percent of Colleges

Assistance
Wanted
Assistance from
Populations Served  Wanted AACJC
Women /1 65 63
Developmental 6] 6/ R
Econonucally dis _
advantaged b/ 63 60
Adults in mud Wle )
transition 64 11 67
Racial, ethmic mingrities b 13) 61 57
Handicapped 50 13 hY
Non enroiled high <chool
students 44 b4 51
Semor citizens 44 bh RN
Non enrolled adults 43 Y R0)
Hilinyguat 10 2kt n

(utted and ta'entad 26 Hl LE

H

spacial students. Thus, it appears that it is not
knowing what to do—rather than not wanting todo
it—that explains the lack of services for certain
specir.i populations.

Implication. The pattern for special populations is
exactly the same as that for career services: the
colleges seem eager to do what they are not doing
and want to improve what they are doing. This is
illustrated by the fact that while fewer than 30
percent offer special services for the gifted and
talented, almost 60 percent want help in doing so. It
is illustrated equally well by the fact that, while
over 70 percent already provide special services for
women, almost 65 percent want help in doing a
better job.

In short, to the credit of the colleges, they want to
round o t their services to all special populations.

Once again, Table 4 makes it clear that the colleges
regard AAC|C as a highly appropriate source of
help. One way AACJC might help would be to work
in conjunction with the national and regional
advocacy groups that specialize in understanding
these populations and in deflining what they need.

OUTSIDE GROUPS HELP
WITH CAREER SERVICES

Colleges cannot teach about careers without
outside help. That help has to come from business,
industry, labor, the professions and government.
The outsiders can help in two ways: 1) by working
directly with students on and off campus; and 2} by
working with college staff on and off campus.

We asked the colleges whether they were getting
outside help and whether they wanted assistaacein
getting even more. Table 5 shows that they are
getting help bhut do, indeed, want more.

Outside Help for Students and Staff

Finding. More than 70 percent of the coileges get
help from employers in the public and private
sectors as well as from professionals. Private sector
business and industrial leaders rank first; 80
percent of the colleges get help from them. About 50
percent of the colleges engage their alumni in
providing services, but only about 30 percent are
able to do the same with union leaders.

'The outside help goes to students and to the college
statl equally {as determined by a furtheranalyvsis ot
the data in Table 7).

In short. the colleges are domg just what they
whould: asking for and getting outside help. The
result s that stadents and statt on most campuses
are  getting  career services  grounded on the
experiences and know-how of actual managers and
workers {(Collaboration with the community was
cited earher as a major component ob career
education  on two veds campuses  the
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component which the largest percent of colleges
already have in place.)

Implication. The students are getting management
and professional views of the world of work rather
than those of organized labor, A comprehensive
career education program should provide all three.
Even though union jobs represent a minority of all
jobs, students and staff need information about
them. College alumni. in fact, could be a useful
source.

Assistance Wanted

Finding. The colleges want help in bringing all
kinds of outsiders onto their campuses. It does not
matter whether they are already using one group
frequently, such as business and industrial leaders
or another group infrequently, such as union
leaders. Almost 60 percent of the colleges want
assistance in working with all of the outsiders
listed in Table 5.

Implication. We see again that the colleges want to
fill in the gaps 1n their use of outsiders by making
more use of union leaders and college alumni as well
as by improving their use of employers and
professionals.

AACJC was again selected by the colleges as a
" el source of assistance. In equipping itself to
bicip the colleges with career education, AAC]C may
need to strengthen its own expertise in how to
attract outsiders to work with college students and
baculty,

Table 5

OUTSIDE HELP FOR STUDENTS AND STAFF:
HELP OBTAINED AND ASSISTANCE WANTED

Percent of Colleges

Assistance
Help Assistance Wanted from
Group Obtained  Wanted AACIC
Busiwes . anid
iy tigl e e i) 60 hb
Empioyes, 0 2oy
ST NI TRTIE TAN
pubec natitgtion., B! K Y%
Prote o, 0 bis 4b
Coniege Jigmn N 1 H¥
noe ey i) i b

CAREER EDUCATION FOR
COLLEGE STAFF AND OUTSIDERS

Collewe statt and outside personnel cannot he
expected to supply career services to students
unless they themselves are trained. The statf and
others need services ranging from mmspiration to

G

information. Services for the staff include suitable
teaching materials, lists of off-campus people who
can help, and the locations of off-campus ple’es
students can go. Services for outsiders inr.ude
orientation to the career interests of students, tips
on how to act when on campus, and suggestions as
to how to treat students at off-campus work sites.

Are the colleges providing these services to college
staff and/or to outsiders? Do they want help in
doing so? The answers to both questions appearin
Table 8.

Services to Staff and OQutsiders

Finding. Most colleges do not assist their own staff
and outside personnel in supplying career services
to students. Of 16 groups of college staff and out-
siders, only three get services from more than
50 percent of the colleges. They are: guidance
counselors, occupational faculty, and coordinators
of career related services. The colleges are more
likely to work with their own staffs than with out-
siders in improving career services for students, but
the picture is somewhat mixed. For example, more
colleges work with outside advisory committees
and employers than with their own administrators
or liberal arts faculty members.

Highest on the list of those who get help are
occupational faculty members and persons directly
responsible for specialized career services such as
counseling and placement; lowest on the list are
outsiders such as professionals, government offi-
cials, and union leaders.

Moreover, only about 20 percent of the colleges are
helping their own alumni and boards of trustees
understand what they could do to improve career
education on the campus.

Implication. The colleges can do a better job in
helping both staff members and outsiders perform
better in career education programs. Liberal arts
[aculty members, for example, are not getting the
training or materials they need to incorporate
career concepts into their classes. Media spe-
cialists, for example, could no doubt use help in
supporting the faculty by selecting, adapting. or
creating inaterials with career emphases. Adminis-
trators, admissions officers, and placement officers
need more information and preparation to bring a
career orientation to their work,

Key outsiders such as employers (now unserved by
80 percent of the colleges) and union leaders (now
unserved by over 85 percent of the colleges) cannot
caontribute what they should because of a lack of
college leadership. The same is true for profes-
stondals and government officials.

The colleges cannot successtully serve thenr
students in the way they would like until they do @
heter jobin helping thewr own stafts and important
outside groups build stronger career education
programs
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Assistance Wanted

Finding. The discrepancies between what the
colleges are doing and what they want assistancein
doing is greater with respect to services for college
staffs and outsiders than anywhere else in the
survey results. That is, while from 14 percent to 61
percen! are now assisting their staffs and out-
siders, 49 percent to 68 percent want assistance in
doing better. This was the only section of the survey
in which the percent wanting assistance with a
group exceeded the percent providing help to that
group, in every single case. More than one-half of
the colleges requested help with 15 of the 16 popu-
lations—and 49 percent wanted help with the 16th
population (union leaders).

More colleges want help in dealing with their own
staffs than want help in dealing with outsiders. The
eight groups at the top of the "assistance wanted”
list were college staff, without exception. The six
groups at the bottom of the list were outsiders,
without exception.

While the differences between one group of col-
lege staff and another were small, they were never-
theless interesting. Guidance counselors, already
leading other groups in getting services from col-
leges. come out first as the group the colleges

Table 6
COLLEGE STAFF AND OTHERS WHO RECEIVE SERVICES

Percent of Colleges

Assistance
Services Assistance Wanted from
Group Provided Wanted AACJC

Gindance counselors 61 68 65
Ucrupanonal tacuity 43 b4 he
Coordinators ot ¢areer

tolated services bHe b 60
Placement gthier, 13 td 67
vontdinators and

statts of programs to

Speadl poputatian: 1h H! hU
At oty committpe: 23 hb kR
bnpinyess 1 o 1
Ao e Ju hi Bh
Ao featon 43 td hl
Pt 4 oAt Tty ¢ th e
Modig preciain g Yk 34
Prote gt M . B
Loyerament oty { Y, Yl
A, S ] RN
Beant g b i i N

ey e Y I .
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most wan! assistance in helping still further. Lib-
eral arts faculty members present a clear contrast:
although only about 30 percent of the colleges
now serve them, 65 percent of the colleges want
assistance in serving them better.

As for serving outsiders, the colleges make little
distincfipn among them, with about 50 percent
wanting assistance in serving every outside group
named.

Here as elsewhere, the colleges identified AAC]Cas
an appropriate source of assistance both in dealing
with college staff and with important outsiders.

Implication. The colleges are not reluctant to seek
help in working with their own staffs. The fact that
they find it more appealing than help in working
with outside groups suggests an assumpticn on
their part that the college staff can best meet the
needs of students for career education. However,
the ability of the staff to do better in career
sducation may depend on the support they get from
employers, government officials, alumni, and other
outsiders. Thus, those who provide assistance to
the colleges should remind them of the need for
balancing attention to the college staff with
attention to significant outside groups.

SERVICES IN CAREER EDUCATION
FOR COLLEGE STAFF

What kinds of services do the colleges supply for
their staffs? Information on future jobtrends? Lists
of career-related instructional objectives? Samples
of career-infused lessons?

Do they provide more services for occupational
faculty than for liberal arts faculty? Do they
provide different services for the two groups?

The colleges were givena list of 22 possible services
for their staffs and were asked to indicate whether
they provided them to their staffs and whether they
wanted assistance in doing a better job. Their
answers appear in Table 7.

Services to College Staff

Finding. Of the twelve possible services for liberal
arts and occupational faculty combined, more than
40 percent of the colleges are providing them.
Intormation for the faculty ranks at the top—infor-
mation on available jobs, career options. and future
job trends —as iinportant information for the faculiy
to pass along to students and to use in planning
courses. More than 70 percent of the colleges supplv
such information to their staffs.

Fewer colleges—about 65 percent—supply their
staffs with training and materials (rather than
intormation) for helping students plan career goals.
select courses, and locate and obtain jobs. And less
thann 50 percent give their staffs training and
materials for placing students in specific johs and
helping them hold or advance in those jobs.

15



O

E

Aruitoxt provided by Eic:

Moreover, while almost 70 percent give their staffs
training and. materials for assessing students’
abilities, interests, and potential, only 40 percent do
the same for assessing students’ previous work
experience.

More than twice das many colleges provide services
for their occupational faculties than for their liberal
arts faculties. Those services include training in the
career applications of specific subjects, samples of
career-infused courses, and samples of career-
related tests.

Implication. Services for staff parallel the services
staft provide for students. A comparison of help
for statt and help for students show definite
similarities. For example, a high proportion of
colleges inform their staffs about career options,
available jobs, and job trends; a high proportion of
staffs inform their students about the same topics.

Again, most colleges train their staffs to help
students locate and obtain jobs; most colieges have
such services for students. In short, what the staff
gels in services is what the students eventually get.

The pattern repeatls itself in the liberal arts
curriculum. Very few colleges assist their liberal
arls faculties infuse career concepts into their
courses; very few colleges provide students with
career-infused liberal arts curricula, As pointed out
earlier, unless the colleges first servs their faculties,
the faculties cannot serve their students.

Assistance Wanted

Finding. The colleges want help in providing all
kinds of services to their staffs. Roughly 60 to 70
percent expressed the need for one service or
another. They were particularly insightful in
seeking help with services few were offering, such

Table 7

SERVICES N CAREER EDUCATION FOR COLLEGE STAFF

Percent of Colleges

Assistance
Wanted
Assistance from
Service Provided Wanled AACJC
Gave intormation on
avatahle jobs i bh 67
Give intormatinn an
Career options hY 6/
(nyr information on
fture b trends "l 73 il
il iy angd roate
raab tor ey <tudents
pL Career poals . 7 !
Give thprng amd rrgtern
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Give training and mate-
rials for helping students

advance in jobs 40 6Y 66
Additional Services for Faculty
Liberal Arts Faculty

Traiming in career apph-
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as assessing students’ prior work experience and
helping them hold and advance in their jobs.

Over 75 percent said they wanted help in assisting
the liberal arts faculties improve the liberal arts
curricula. This is in sharp contrast to the less than
15 percen' who assist their liberal arts faculties at
present. .

Surprisingly, the colleges were almost as interested
in assisting their occupational faculties. Rather
than arsuming that their occupational curricula are
already well-infused with career content, nearly 75
{)ercent of the colleges asked for help in doing
yetter.

Implication. The pattern of answers which ap-
peared earlier appears here also: The colleges
want to improve what they already have and to
acquire what they lack. They seem to know what
kinds of help they need and seem ready to receive
it. AAC]C surfaces again as a suitable place to turn
for help.

TOPICS AND METHODS
OF ASSISTANCE

The colleges want outside assistance. That is quite
clear from the survey. But what kinds of assistance
do they want?

On what topics do they want help: community
resources, self assessment, public relations, outside
funding, instructional materials, program evalua-
tion—or all of the above?

Through what methods do they want assistance:
convention sessions, bibliographies, visits toother
campuses, newsletters, audio tapes, technical
assistance on their own campuses, a telephone hot-
line—or rone of the above?

We listed 13 possible topics of assistance and 16
possible methods of assistance and asked the
colleges to vote their preferences. Table 8 shows
what they said about preferred topics; Table 9
shows what they said about preferred methods.

Topics of Assistance

Finding. Every one of the 13 career education topics
ts of interest to at least 87 percent of the colleges.
They expressed highest interest in materials for
training their staffs in career education. Imme-
diately behind this was their interest in a blue-
print of a good program along with a iist of effec-
tive services.

They expressed less interest in help with public
relations and in using community resources—two
topics with which most colleges are already
thoroughly familiar.

The colleges showed a greater interest in self-help
than in outside help. For example, 83 percent asked
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for a package of self-assessment instruments but
only 67 percent asked for a list of outside specialists
in program evaluation. Again, 84 percent wanted a
list of effective program components and services
while only 89 percent wanted a list of outside
specialists in program developinent.

Implication. The colleges want help with planning
and evaluating comprehensive career education
programs. And they want it in a way that will let
them help themselves.

They seem to believe that they need information
rather than training and they lean toward
information that can be printed and packaged and
mailed to them rather than delivered face-to-faceon
their own campuses. This preference showed up
even more dramatically when they were asked how
they wanted to be helped, as shown below.

The fact that so many colleges want help with such
a wide range of topics clearly suggests that while
career education is a natural component of a two-
year college program, it has yet to be fully
developed and institutionalized.

Two strong themes suggust that AACJC is a
particularly appropriate organization for helping
the colleges with these topics: their strong interest
in learning what other colleges are doing and their
strong desire to help themselves as much as
possible. AACJC might be able to provide just the
amount of outside help needed as a catalyst for the
colleges to help each other and to help themselves.

Methods of Assistance

Finding. Some forms of assistance are better than
others, according to the colleges. Printed materials
and audiovisual products are preferable to face-to-
face contact. The best printed materials are how-to-
do-it guides, handbooks, and manuals along with
newsworthy information; the worst are biblio-
graphies, catalogues, and brochures.

Among the various forms of face-to-face contact,
site visits to other campuses along with special
state conferences and sessions at regular con-
ventions are preferable. The colleges are less
inclined toward services provided on their own
campuses—technical assistance, special campus
conferences, and special local conferences.

Only 52 percent of the colleges felt that a telephone
hotline would be helpful—in contrast, for example,
to the 88 percent who felt handbooks would be. And
only 45 percent asked for internships on other
campuses, perhaps because of the timeand expense
such internships would entail, or perhaps because
they felt they could learn what they needed without
such saturation techniques.

Implication. The preference for getting help through
printed materials and audiovisual products rather
than from face-to-face assistance on their own
campuses can be understood from several perspec-
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tives. One is that the preferred methods cost
less. Another is that they require less time. Another
is that community and junior colleges have his-
torically been independent, enterprising, creative,
self-reliant institutions who feel—with consider-
able justification—that they can make a little
outsi&e help go a long way.

The methods preferred by the colleges seem to be
particularly appropriate for use by AACJC as a
professional association. That is, printed materials
and packaged audiovisual products as well as
special sessions at regular conventions and
assistance with state conferences are more natural
for AAC|C than in-depth, on-campus, face-to-face
forms of assistance.

Table 8
TOPICS OF ASSISTANCE

Percent of Colleges

Assistance
Assistance Wanted from
Topic Wanted AACJC
Onentation and traiming
matenals 86 82
Blueprint of a comprehensive
model tor career education 84 82
tftective program components
and services 84 81
Package of selt assessment
ytruments 83 9
Model short range and
long range implementation ians 87 80
Colleges with exemplary
DIURTAms 81 /8
Requirements of outsule
tunding Sourees 8l ]
Recruitment technigues o
cemmurhty resourees Y] 71
Public relatons activitie 4 10
trentation and traming wtatt 17 b
Juabtied consuttants and
Wecahsis o program
development ha b
Woesogr s gy hiable in the
Commaointy b& Hi
Qualitied Consuitants and
POt proteam ey 3laton b/ i

All Kinds of Help Are Acceptable

The pattern of preferences for topics and methods of
assistance should not obscure what is perhaps the
most important survey finding: A heavy majority of
the colleges want help on all careereducation topics
and a heavy majority want it through virtually
every available method. Every topic listed, without
exception, was chosen by more than two-thirds of
all the colleges. And every method listed, with a
single exception, was chosen by a majority of the
colleges. The single exception perhaps makes the
point best. It was internships on other campuses,
the least popular method of the 18 named. But 45
percent of all the colleges surveyed said they
wanted internships on other campuses.

Table 9
METHODS OF ASSISTANCE

Percent of Colleges

Assistance
Assistance  Wanted from
Method Wanted AACJC
Guides, handbooks, and
manuals 88 83
Newsletters 81 76
Special state conferences 77 12
Journal articles and
research hterature 77 12
Site visits to other
campuses 71 69
Films, himstnps, and
videotapes 16 12
Audiotapes and cassettes /3 69
Sessions at regular
conventions 12 67
Bibliographies 71 67
Catalogs and brochures 69 64
Techmical assistance on
your campus 89 63
Special campus confeiences 68 63
Special tocal conlerences 68 62
Special regional conterences 64 61
Hotline for telephone
ronversations Y/ a8
Internsiups un other

(AMPUSES 47
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ALABAMA LUTHERAN JUNIOR COLLEGE ALABAMA
COLLEGE INFORMATION

Location: Selma, AL

Enroliment: 144

Area: Rural

Characteristics of Status: 100% full-time Age: 13% 18-25 years

student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

87% over 25 years

Minority 100% Black
groups:

Family 99% less than $5,000
income:

Career Guidance for Alabama Youth

Approximately 35% of region's youth aged 13-18; students; faculty; ad-
ministrators; local school students

(1) administrator; (1) counselor; (1) proposal writer

1972

Not available

Descriptive information and instructional materials available at cost; as-
sistance available

Gracie G. Hillins, Career Counselor
Alabama Lutheran Junior College
1804 N. Green Street

Selma, AL 36701

(205) 875-1550

For the past five years, Alabama Lutheran Junior College has conducted an
experimental summer career information and guidance program for youths
living in a region of Alabama heavily populated by Black Americans. The pur-
pose of the program is to provide individual career development counseling
for poverty-stricken youths and children of educationally-deprived parents.

In this section of the state, over 30 percent of all families and individuals fall
below the U.S. Department of Agriculture poverty indices for nutrition and
amount of accrued income. Hope for breaking the cycle of poverty—a cycle
that feeds on a round-robin of poor education, low motivation, few job oppor-
tunities, and the massive out-migration of the potential labor force—lies in
providing the youth of these counties with realistic career information and
extensive career counseling vver a period of months and even years.

Hope for breaking the cycle also rests with the economic development poten-
tial of this area of Alabama. Business and industry must have access to a suf-
ficient number of young laborers prepared for entry-level positions. as well
as to properly trained administrative personnel. R

The Alabama Lutheran plan calls for the program to intervene in this cycle of
poverty by working with youths 13-16 years old, their parents, the school sys-
tems, and existing industries and businesses. Expected outcomes are:

® Improvement of the youths' readiness for entering the labor market.

e Improvement of the parents’ understanding of the benefits of career coun-
seling and guidance during the early years of educational development.

¢ Improvement of business/industry’'s awareness of the variety of skills and
human capitai available in these communities and counties.
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PROGRAM INFORMATION

Program(s):
opulations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

ALEXANDER CITY STATE JUNIOR COLLEGE ALABAMA
COLI.EGE INFORMATION
Location Alexander City, AL
Enroliment: 1,210
Area: Rural
Characteristics of Status: 63% full-time Age: 100% over 25 years
student population: 37% part-time
Family 0% less than $5,000 Minority 0% American Indian
income: *% $5,000 to $9,999 groups:  30% Black
*% $10,000 to $14,999 0% Oriental
*% $15,000 to $19,999 0% Spanish Surname

*% $20,000 and over

*100% within these
categories

Career Research Center/Occupational Information System
100% liberal arts students; 100% vocational/technical students

Not available

1977-78

Not available

Information not available; assistance available

Beverly Ricks, Counselor
Alexander City State Junior College
P.0. Box 899

Alexander City, AL 35010

(205) 234-6346

The Career Research Center at Alexander City State Junior College is locatedin the
library, where a counselor is on duty daily to assist students with career
information. A terminal tied in with the Alabama Occupational Information
Computer provides the information that students need.

Media specialists have developed career materials, which students are encouraged
to use. Many prospective students are also using the materials. The intent of the
career center is to assist in recruitment by making students aware of career
possibilities after two years of college.
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GADSDEN STATE JUNIOR COLLEGE

ALABAMA

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents}:

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Gadsden, AL

3,735
Urban
Status: 63% full-time Age: 67% 18-25 years

37% part-time 33% over 25 years
Family 15% less ther $5,000 Minority 0% American Indian
income: 25% $5,000 t: $9,999 groups:  15% Black

0% Oriental
0% Spanish Surname

30% $10,000 to $14,999
20% $15,000 to $19,999
10% $20,000 and over

Career Development Center
70-80% student population

(1) administrator; (1) counselor; (1) job placement coordinator; (1) career techni-
cian; (1) cooperative education coordinator; (1) office manager

1978

Career-related videotapes
Descriptive brochures
Self-help modules for students

Descriptive information and instructional materials available at cost; assistance
available

Thomas E. Hughes, Career Development Center
Gadsden State Junior College

Gadsden, AL 35903

(205) 546-0484

The Career Development Center (CDC) is a comprehensive unitdesigned to provide
career-related services to Gadsden State Junior College students. The primary
services provided are-career information, job placement, career counseling, and
cooperative education. The Center also provides information on college transfer.

Efforts are made through the freshman orientation program to insure that each
student on campus is aware of the services offered by the CDC. Instructors use the
CDC during regular class periods to integrate the concept of career educationinto
selected academic areas. As a result of this activity, students can correlate their
subject area with possible related career fields.

The career informational aspects of the CDC are offered in a variety of forms.
Included among these are carrels containing small filmstrip viewers and tape
recorders, audio and video-color career tapes, occupational briefs and monographs,
periodicals, a microfiche collection of over 2,900 college and university catalogs,
and several books containing a comprehensive filing system that simplifies
retrieval of all materials in the Center.
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GLENDALE COMMUNITY COLLEGE

ARIZONA

fCOLLEGE INFORMATION

Location:
Enrollment;
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Prorram(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s}:

Description of program{s):

Glendale, AZ

12,035
Suburban
Status: 29% full-time Age: 51% 18-25 years
71% part-time 49% over 25 years
Femily 12% less than $5,000 Minority .004% American Indian

2% Black
.009% Oriental
10% Spanish Surname

income: 26% $5,000 to $9,999
33% $10,000 to $14,999
23% $15,000 to $19,999

6% $20,000 and over

groups:

Projects in Community Service
2% liberal arts students; 2% vocational/technical students

(1) faculty; (3) student assistants

1871

Text on course reading materials, volunteer techniques, and course information
Guidelines for community agencies on the effective use of volunteers
Supervisor evaluation forms

Student weekly reporting and evaluation forms

Slide/tape presentation of program activities
Listing of all community service agencies in target area

Manual on-job and career market for types of volunteer settings

Alphabetical card index of agencies in which students can work, with job
descriptions

Deccr.ptive information available free; instructional materials available at cost:
assistance availahle °

jJane Werneken, Director of Projects in Community Service
Glendale Community College

6000 West QOlive Avenue

Glendale, AZ 85301

{602} 934-2211

The director of the Placement, Advisement, and Life Planning Center at Glendale
Community College is responsible for the overall administration of the program; the
training. placement, and followup of students; maintaining a working relationship
with community agencies; and reporting and public relations functions. Parapro-
fessional staff assist the director in conducting the program.

Students register for a section of Prajects in Community Service under eleven
academic departments: art. English, general business, home economics, journalism,
math, physical education, pulitical science, psychology. reading, and counseling.
With the help of the counseling department students can explore local industres.
employers. and or occupations through on-the-spot observations and interviews.
Students may spend the entire semester with gne employer or divide their sixteen-
week semester in exploration of ten different career areas. For each credit hour
earned. students must attend a weekly one-hour seminar, spend 1w o hours weekly
with an employer, and keep a journal.
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MESA COMMUNITY COLLEGE

ARIZONA

COLLEGE INFORMATION

Location:
Enrollment:
Aren:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s}):

Mesa, AZ
12,027
Suburban
Status: 33% full-time Age: 58% 18-25 years

67% part-time 42% over 25 years
Family 5% less than $5,000 Mirority  1.3% American Indian
income: 19% $5,000 to $9,999 groups: 2.8% Black

.8% Oriental
10.4% Spanish Surname

40% $10,000 to $14,999
30% $15,000 to $19,999
8% $20,000 and over

Career Development Program

Available to 100% liberal arts and vocational/technical students, faculty, and
administrators

{10) faculty; (2) administrators; (7) counselors

1978

Assessment and advisement booklet
Orientation for student development booklet
Career exploration booklet

Descriptive informatiun and instructional materials available at cost; assistance
available

Lois M. Christensen, Career Program Advisor
Mesa Community College

1833 W. Southern Avenue

Mesa, AZ 85202

{802) B33-1261 x367

The Career Development Program of Mesa Community College consists of the
following functions: training, student placement and followup, public relations,
reporting, and maintaining a working relationship with the cominunity.
Professional faculty operate the program with support from classified staff, work-
study students, and aides. Local businesses cooperate by providing their
personnel as instructors. Overall program administration is the responsibility of
the deun of students and the dean of occupational education.

To achieve a comprehensive career program, the staff works to move each new and .
continuing student through the four phases of the program: 1) assessing and
advising students by department (also for seniors of feeder high schools): 2)
orienting students to available development services; 3) scheduling career
exploration classes coupled with the career and advising center for the undecided
student, where he/she may earn up to four credits per semester with a maximum of
sixteen credits allowed in eight occupational programs; and 4) providing other
services such as computerized career search, financial aid, job plazement, curb-
side tutoring, AWARE {Active Women's Return (o0 Education), RSVP (Retired
Senior Volunteer Persons), social educational servizes (for Senior Adults), special
services {for handicapped individuals), and veterans services.
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PIMA COMMUNITY COLLEGE ARIZONA

COLLEGE INFORMATION

Location: Tucson, AZ

Enrollment: 21,521 s

Area: Urban

Gharacteristics of Status: 24% full-time Age: 50% 18-25 years

student population: 76% part-time 50% over 25 years
Family 26% less than $7,500 Minority 2% American Indian
income: 37% $7,500 to $12,000 groups: 4% Black

37% over $12,000 1% Oriental

19% Spanish Surname

PROGRAM INFORMATION

Program(s): g Multi-Campus Career Guidance Centers

Populations served: 50% liberal arts students; 50% vocational/technical students; 40% liberal arts
faculty; 55% vocational/technical faculty; 10% administrators

Number of staff (5] cooperative education faculty; (3) administrators: (18) counselors; (11)

conducting program(s) counselor aides and other paraprofessionals

(full-time equivalents):

When established: 1975 (Career Guidance Program)

Program-developed Course goals/objectives and syllabi for human development programs
materials: Packages including workshop/seminar exercises, guidelines, and manuals on

various career education topics

Diagnostic assessment tests for evaluating educational aptitude and vocational
competencies and interests

Video cassette presentations on outreach and career guidance for minorities to
show a program implemented at Pima

On-line computerized Guidance Information System for job opportunities and
requirements in Southern Arizona

Instructional cooperative education manuals for class use

0

Availability of Descriptive information and instructional materials available at cost; assistance
information and available

assistance:

Contact person(s): David F. Shuford, Associate Dean of Student Services

Pima Community College
2202 West Anklam Road
Tucson, AZ 85709

(602) 885-86986

Description of program(s): Each campus of Pima Community College has developed career guidance services
that meet the needs of the students it serves—from those in metropolitan Tucson to
those in rural areas and on the Papago Indian Reservation.

Career guidance services at each campus focus on career awareness, career
exploration, decision-making, and career planning. Services provided include
courses, workshops, testing, computer searches, video and audio tapes, advising,
and counseling. Students learn their strengths, acquire job-seeking skills, and
study the structure of the community as they move from education to employment.

Counselors work closely with the faculty in certain program areas. Canversely, all
instructional faculty serve as advisors to students in their curriculum areas.
Cooperative education has developed into a tripartite system of joint planning by
the student, the employer, and the faculty member. Students can participate on a
voluntary basis for a total of four semesters in 26 occupational programs.
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PIMA COMMUNITY COLLEGE (cont.) ARIZONA

Description of program(s):
(cont.)

High school students, local business representatives, and faculty can discuss their
mutual needs and interests during the college-sponsored Career Expo, College fora
Day, and Student/Faculty Success Fair, Staff ar.d materials from the career centers
on each campus have become valuable resources to instructional faculty, industry,
and community organizations.

The computer has become an important asset in career searching and career
information storage. Staff from the career centers are gathering information on jobs
in the state that will be disseminated through the computer on a statewide basis,

This program has been strengthened by the development of career education
activities on each individual campus that support the entire educational program.
The program'’s success is due, in part, to the high level of cooperation among the
campuses to achieve college goals. ‘
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CHABOT COLLEGE

CALIFORNIA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations <arved:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Hayward, CA

17,287
Suburban
Status: 22% full-time Age: 50% 18-25 years

78% part-time 50% over 25 years
Family 0% less than $5,00n Minerity 1% American Indian
income: 5% $5,000 to $8,999 groups: 6% Black

5% Qriental
9% Spanish Surname

5% $10,000 to $14.999
15% $15,000 to $19,999
75% $20.000 and over

o e——
Bl

Career Planning and Development Center

50% liberal arts students; 40% vocational technical students: 2% liberal arts faculty:
5% vocational/technical faculty; 3% administrators

{1) counselor

1974

Informational materials for courses in career planning

Video cassettes describing various academic majors at four-year colleges and
universities in California

Self-exploration madular units concerning various aspects of career awareness and
educational planning

Descriptive information available free; individual career counseling assistance
available free

Steven Bundy. Coordinator-Career Planning and Development Center
Chabot College

25555 Hesperian Boulevard

Hayward, CA 94545

(415) 786-8726

The Career Planning and Development Center at Chabot College is an educational
resource facility designed to help individuals learn more about themselves and the
world of work.

Counseling is available to help individuals determine educational and occupational
goals. Personal abihities, values, and career interests are explored through a variety
of testing instruments.

The Center library offers numerous types of informational materials. These include
occupational files, college catalogs, labor market publications, and job hunting
resources.

In addition to counseling services and resource materials, the Center schedules
several special career awareness programs each quarter featuring guest speakers
and faculty advisors from various occupational fields.

College students, as well as adults m the community, are encouraged tu take
advantage of the many programs and services available through the Career
Planning and Development Center.
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COASTLINE COMMUNITY COLLEGE

CALIFORNIA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
{full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s):

Description of program{s):

RIC

Aruitoxt provided by Eic:

Fountain Valley. CA )
17.407
Suburban
Status: 2% full-time Age: 22% 18-25 years
8% part-time 78% over 25 years
Family 10% less than $5,000 Minority 2% American Indian
income: 18% $5,000 to $9,999 groups: 1% Black
15% $10,000 o $14,999 5% Qriental
14% $15,000 to $19,999 5% Spanish Surname
43% $20,000 and over r

Cooperative Work Experience

57 liberal arts students: 43% vocational technical students: 57% liberal arts
faculty; 43™ vocational:technical faculty

(4.5) faculty: [1.3) administrators; {.2) counselors; (30} business industrylabor
personnel

1976

Student handbook for career assessment., personal evaluation, and performance
objectives

Tips on career progress through personal motivation
Collection of strategies for personal motivation

How to progress in your career—an institutional program designed to guide an
individual in career and personal goal-setting

Descriptive informationavailable free; instructional materials available at cost: as-
sistance available

Charles M. Ardolina, Assocmate Dean, Cooperative Education and Career Programs
Coastline Community College

10231 Slater Avenue

Fountiin Valley, CA 42708

(T14] 963-0811 x225

Coasthne Community College has served nearly 41,000 students since it was
established 1in 1976, Its campus s the community. Classes are held in storefronts,
public schools, churches, fuctores, and community buildings.

Although conperative education at Goastline s optional, all of the certilicate
progrims have co-op as a possible elective and 16 unity are attributable 1o an AA
degree. According to statisties compiled to date, the co-op student’s average age 15
459, he she works 40 hours per week and has family and community responsibtlities,

Hased on these student characteristics, the co-op program is designed o serve
adults who are upgrading their skills in g particular career irea; transitioning to
prrhaps a second, third or even fourth new career area; or attempting to re-enter the
waork force atter o prolonged absence,

Coenerallv, the co-op student’s primary career goalis not the developiment of entry -
fevel skills or job placement; rather, tt s the deselopment of additional skills for
career advancement Tune 1s o prionity and a tghly prized commaodity for the adult
student For this reason. co-op has developed a non-traditional tormat hinked to
mal m, high-speed computenized registeation: telephone course faahitators who

l’) .
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COASTLINE COMMUNITY COLLEGE (cont.) _, CALIFORNIA

Description of program(s):
(cont.)

interact directly with students: telecourse or broadcast courses for credit; courses
by newspaper; and in-plant nonclassroom courses.

Co-op students are involved in a four-phase process each semester until the
maximum 18 co-op units are completed,as follows:

— Phase !: Assessment and development of additional skills for career
advancement

— Phase lI: Student/employee/cdordinator meeting to review and sign student
contract

— Phase I1I: Coordinator followup
— Phase IV: Employee-student evaluation of objectives
The cooperative education program at Coastline aggressively seeks this "new"”

population. The focus is on the adult, mid-life student, and all services and
programs are designed to meet his or her needs.

oo
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CUESTA COLLEGE CALIFORNIA

COLLEGE INFORMATION

Location: San Luis Obispa, CA

Enrollment: 4,569

Area: Rural

Characteristics of Status: 38% full-time Age: 70% 18-25 years

student population: 682% pari-time 30% over 25 years
Family Not available Minority  2.3% American Indian
income: groups: 2.8% Black

7% Oriental
10.8% Spanish Surname

PROGRAM INFORMATION

Program(s): 1) Work Experience Education
2} Career/Placement Center
3) Career Development Class
4) W.LN.G.S.
5) 5.A.M. CH.A.L.U.I

Populations served: 1) 100% vocational‘technical students
2} 40% liberal arts students; 60% vocationals/technical studei:s
3} 40% liberal arts students; 60% vocationul/technical students
4) 40% liberal arts students; 60% vocational/technical students
5} 100% vocational/technical students

Number of staff 1) (1) faculty
conducting program(s) 2} (1) faculty: (.8) other
(full-time equivalents): 3) {.13) counselor

4} (.5) counselor

5) (.5) counselor
When established: 1) 1972

2) 1973

3) 1974

4) 1977

5) 1978
Program-developed 1} job-oriented learning objectives
materials: Descriptive pamphlels

2] Guide to the Career Center
Individual user's guide for self-directed career inquiry
Descriptive pamphlets

3) None

4) None

5) Informational instructional material

Availability of Descriptive informnation and instructional material available free. assistance
information and available (all programs)
assistance:
Contact person{s}): 1} Alta Hester. Work Experience Coordinator
2) Edwin M. Pearce, Dean of Instruction, Occupational Educatjon and Special
Programs '

Alta Hester. Coordinator. Career Placement Center

3} Alta Hester, Instructor

4} Vivian Cohen, Counselor

5) Edwin M. Pearce. Dean of Instruction, Occupational Education and Special
Programs

Cuesta Collige

P.(O). Box |

San Luis Obispo, CA 93406

{BU5] Hd44-24943

34
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CUESTA COLLEGE (cont.)

CALIFORNIA

Description of program(s): 1)

2)

3)

4)

Students employed in areas relating to their course of study or career goals

benefit from Work Experience Education {Co-op). They are encouraged to view
the job site as a valuable place to learn, and to outljne learning objectives which
are spenflc. measurable, and able to be accomplished in a semester. College
credit is granted toward the AA degree for successful completion of program
objectives.

To meet students' needs for short- and long- -range career planning and for
employiaent, the Career/Placement Center is operated as part of the
Library/Learning Center. Here, students study printed career materials, use
audiovisual programs, receive counseling, take interest inventories, study
college catalogs, and attend seminars.

Job placement for local full- and part-time employment is provided (hrough a
cooperative arrangement with the California Employment Development
Department. Also, students are referred to the Work Experience Education
courdinator in order to receive college credit for appropriate experiential
learning.

in the career development class, psychology 62, students varying in age and
amount and type of work experience explore their attitudes and values. They
learn decision making, information gathering, goal setting, and achievement of
their goals. The informal small group setting provides an atmosphere for sharing
of feelings and experiences.

WINGS provides women reentering the job market a personalized orientation to
Cuesta Cnllege by nmeans of weekly seminars held during the early part of the
vemester for exploration of their common needs and experiences. Former
members of the group, trained to be peer counselors, help the women
participants find satisfying educational and career placements.

The 8.A.M. C.H.A.L.U.L concept is a vocational student referral system adopted
from 2 model developed at San Jose City College. The program identifies and
serves vocational education siudents meeting the disadvantaged criteria of the
Vocational Education Act. The acronym SAM CHALUI means "Student
Accountability Model" (an accounting component) and the basic referral needs
of students—"Counseling, Health Attendance, Language, Underachievement,
and Instruction.”

3]
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GOLDEN WEST COLLEGE

CALIFORNIA

R
S

COLLEGE INFORMATION
Location:

Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(Tull-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s): -

Description of program(s):

Huntington Beach, CA
18,079
Suburban

Status:  22% full-time Age:
78% part-time

40% 18-25 years
680% over 25 years

Minority 0% American Indian
1% Black
2% Oriental

10% Spanish Surname

Family 10% less than $5,000
income: 20% $5,000 to $9,999 groups:
30% $10,000 to $14,999
30% $15,000 to $19,999
10% $20,000 and over

Occupational Education Integrated

20% liberal arts students; 100% vocational/technical students; 10% liberal arts
faculty; 100% vocational/technical faculty

{10} faculty; (3) administrators; (2) counselors

1870

Handbook for cooperalive work experience students for use by two- and four-year
institutions as a model, stressing learning objectives approach to assessing the
work experience student’s learning and performance

Training manual and series of inservice workshops for training in-
structor/coordinators

Video tape cassettes for use with work experience students and faculty

Descriptive information and instructional materials available free: assistance
available .

Karl A. Strundberg. Assistant Dean of Occupational Education
GGolden West College

15744 Golden West Street

Huntington Beach, CA 92647

(714} 892-7711

‘The organizational structure for integrated occupational education at Golden West
College includes four program areas: occupational education (development and
evaluation). covperative work experience, job placement. and volunteer service-
learning. The college has defined the functional responsibility of each of the
program areas, as well as how they relate to the counseling/career guidance section.
Faculty in the various academic divisions (including liberal arts disciplines)
coordinate work experience students. The college makes a special effort tointegrate
liberal arts and vocational faculty.

A detailed description of the college's cooperative work experience program 1s
available through a videotape cassette and related materials.

27
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LANEY COLLEGE

CALIFORNIA

COLLEGE INFORMATION

Location:
Enrollment:
Aren:

Characteristice of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program{s):

4

Oi\kland. CA

10,470
Urban
Status: 30% full-time ~ Age: 70% 18-25 years

70% part-time 30% over 25 years
Family 20% less than $5,000 Minority 1% American Indian
income: 15% $5,000 to $8,999 groups:  75% Black

6% Oriental
8% Spanish Surname

30% $10,000 to $14,999
30% $15,000 to $19,999
5% $20,000 and over

Center for Vocational and Occupational Education Learning Resources

10% (total allowable) liberal arts students; 100% vocational/technical students; 10%
liberal arts faculty: 100% vocational/technical faculty; students and faculty of other

colleges in district; local non-profit agencies and schools; members of community.

All director and career technicians (number not available)

at

1975

Career education brochures, leaflets, flyers, and pamphlets

Introductory materials that incorporate vocational and occupational concepts used
for radio and television teaching

Descriptive information and instructional materials available at co t; assistance
available

Robert Fox, Dean of Student Personnel Services

Josephine H. _ooper, Director of the Center
Laney College

900 Fallon Street

Qakland. CA 94607

(415) 834-5740

Since the Laney Community College Center opened in 1975, it has served more than
6.000 vocationally disadvantaged students. Goal of the project was to develop a
vocational career education learning resource center that would improve the
student's ability to make wise career choices and decisions. Thal geal has been
nccomplished.

The Center serves as a model, assisting students defined as "disadvantaged” in
making wise career choices. Students are also provided supportive services such as
diagnostic testing, cooperative education, job development, and, ultimately. job
placement—all the prerequisites for achieving goals and becoming contributing
members of society.

The Center also strives to meet the special vocational education needs of
disadvantaged persons within the community college area, helping them to learn
occupational sociology on their own terms.

Emphasis is placed on these objectives at the Center: teaching the vocationally
disadvantaged the vocational concept; providing the opportunity to “learn by
doing™: studying particular occupations to highlight an important work heritage;
stressing the importance of work stratification in a changing society; and. most
importantly, helping to achieve employability.
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PROGRAM INFORMATION

Program(s)z.
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s):

Description of program(s):

o
5 ¥
LONG BEACH CITY COLLEGE CALIFORNIA
COLLEGE INFORMATION “
~ Location: Long Beach, CA
Enrollment: 31.871
Area: Urban
Characteristics of Status: 22% full-time Age: 24% 18-25 years
student population: 78% part-time 76% over 25 years
Family 20.3% less than $5,000 Minority 1% American Indian
income: 19.2% $5,000 to $9,999 groups: 9% Black

24.2% $10,000 to $14,999
*% $15,000 to $19,999
*% $20,000 and over

*36.3% combined

4% Oriental
5% Spanish Surname

Career Planning Center

25% liberal arts students; 20% vocational/technical students; 10% liberal arts and
vocational/technical faculty; 5% administrators: 30% community residents

(3) counselors

1974

Informational brochure

" Self-paced career guidance program

Group tutorials led by professional career counselor, for examination of career
options

Descriptive information available free; assistance available

Robert A. Mantovani. Coordinator of Student Services
Long Beach City College

4901 E. Carson Street

L.ong Beach, CA 90808

{213) 420-4292

trew @

A career planning center is operated on the college's two campuses to assist
individuals in the process of career decision making. Whether one is choosing a
career for the first time or isin need of making a mid-career change, the centers can
aid individuals in several ways, including exploration, research. discussion. and
provision of other activities and data essential to effective career decision making.
Individual counseling sessions are available for those who want to examine career
alternatives on a one-to-one basis. Workshops offered throughout the year focus on:
resume writing, job interview skills, and how to go about making a mid-career
change.

29 34
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MERRITT COLLEGE CALIFORNIA

COLLEGE INFORMATION

Location: Oakland, CA

Enroliment: 7,837

Area: Urban

Characteristics of Status: 33% [ull-time Age: 35% 18-25 years

student population: 67% part-time 65% over 25 years
Family Not available Minority 1% American Indian
income: groups:  40% Black

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time aquivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

7% Oriental
8% Spanish Surname

~

Career Center

30% liberal arts students; 40% vocalional/technical students; 10% liberal arts
faculty; 10% vocational/technical faculty: 5% administrators; 5% non-certificated
staff

(2) faculty; {1) administrator; {1) counselor; {2} non-certificated staff; {3) student
assistants

1976

Publicity brochures

job flyer

Career Center — What's in It for You?

Career information sessions—monthly schedule

Information not available; assistance available

Carolyn Schuetz, Coordinator, Cooperative and Occupational Education
Merritt College

12500 Campus Drive

Oakland, CA 94619

(415} 531-4911 x396

The career education effort at Merritt College has evolved philosophically and
organizationally toward & comprehensive program. Since spring of 1976, a central
Career Center has been in operation. housing the functions of cooperative
education, placement, career resource library, and career counseling.

The staff has been enthusiastic in its attempls to upgrade exisling services and
implement new ones, and has worked together to complement rather than duplicate
services.

Merritt's Career Center is the core of all these services. Students go there for
information. counseling. hands-on experience. and even paid experience. Students
also have the opportunity to analyze current work experience and use the results as
a hasis for career learning, upward mobility, and-or mid-career change.

Staff frouithe Career Center have for ned liaisons with other members of the college
staff, especially classroom instrictors. Information on career trends and
publications 1s shared with appropriate faculty. Instructors often make career
information presentations, and stalf of the Career Center make special efforts for
group class activities.

Non-certificated members of the college staflt are also provided with information
from the Career Center.

L Lt
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MOORPARK COLLEGE

CALIFORNIA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Moorpark, CA

8.355
Suburban
Sttus: 32% full-time Age: 64% 18-25 years

68% part-time 36% over 25 years
Family 7% less than $5,000 Minority 0% American Indian
income: 12% $5,000 to $9,999 groups: 7% Black

33% $10,000 to $14,999
40% $15,000 to $19,999
8% $20.000 and over

1% Oriental
14% Spanish Surname

Model Career Development and Placement Center
“Hot Seat” Series

100% liberal arts and vocational/technical students and faculty, administrators,
high schooi students, and community members

(8) counselors

1972

“Share packages” describing the Career Development Center—resources, activities
and special programs

Descriptive information and instructional materials available at cos!; assistance
available

William [, Bendat. Associate Dean of Counseling
Muourpark College

7075 Campus Road

Moorpark, CA 93021

{805) 5209-2321

Moorpark College's Career Development and Placement Center is a recognized
muodel center housing a well-stocked career library and staffed by five rotating
counselors who each spend one day per week specializing in career counseling.
These counselors also teach a three-unit transferable career course and have
compiled Career and Life Planning, a workbook for students and instructors. This
waorkbook is combined with a battery of inventories to assist studentsin evaluating
their interests, values, and skills.

Counselors also teach one- to three-hour workshops for students who want specific
help with job search strategy. writing résumes or interviewing techniques. Work-
shops and short-term classes have been taught at off-campus locations such as the
local shopping center. A special "Career in Business” class is taught at the shopping
center in conjunction with two other introduction to business clusses composing
the business retailing program.

The most innovative activity of the Center is the "Hot Seat” speaker series. Tapedin
the college instructional television studio before a live student audience. these
unique oceupational forums bring togetheremployers, students. and colfege stattin
a free-wheeling, open-ended exchange of career information.

The abjective of the program s to peovide & highly personalized service—one that
creates an awareness of occupational options, develops an understanding of job
demands and preparation needed, and. finally, offers tips for newcomers looking
for wiays to get a toe in the door.



MOORPARK COLLEGE (cont.) CALIFORNIA

Description of program(s):
{cont.)

Since few of the commercially prepared materials are directed to local job
opportunities, the college is producing ita own materials, using the medium of
television.

The "Hot Seat” program is made possible through the cooperative efforts of the

various college departments. Counselors take the lead role and act as program -

moderators, while instructors share equal billing as hosis/panelists., The real

"stars” of the program, however, are the two or three guest: who talk about their

jobs and the paths they chose in reaching career goals. Students in the advanced
telecommunications program do the camera and production work.

Although the program does not follow a formal script, there is a format. Speakers
and faculty members receive handbooks prior to taping, outlining the questions
they will be expected to answer. Members of the audience are encouraged to
question or challenge those on the panel.

In addition to the obvious student benefits of the program, instructors have
increased their knowledge of career opportunities and counselors have become
more aware of new developments in the various fields.

In keeping with the staff's philosophy of sharing, copies and scripts of “Hot Seat”
have been sent to some 200 schools requesting assistance in developing similar
programs.
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ORANGE COAST COLLEGE

CALIFORNIA

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Nuxﬁber of staft
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description ef program(s):

i

Costa Mesa, CA
268,351
Suburban

Status:  25% full-time Age:
75% part-time

54% 18-25 years
46% over 25 years

Minority 1% American Indian
1% Black

3% Oriental

4% Spanish Surname

Family 18% less than $5,000
income: *% $5,000 to $9,999 : groups:
*% $10,000 to $14,999
*% $'15.0_00 to $19,899
*9% $20,000 and over

*82% combined

Special Services

100% vocational/technical students; 100% vocational/technical faculty: 80%
handicapped students

(20-30} FTE faculty: (5) administrators; (4) counselors; {10) career development
center staff

1870

Career brochures

Video tapes of sample job interviews
Video tapes of .employer presentations
Slide tape orientations

Job search materials

Job market surveys

Co-op education course materials

Descriptive information available free; most instructional materials available free,
some al cost; assistance available

James Garmon, Dean of Special Services
Orange Coast College

2701 Fairview Road

Costa Mesa. CA 92626

{714) 556-5628

At Orange Coast College a number of activities and r-perations are grouped undera
program called Special Services, which is described below.

The Career Development Center's employment service combines information,
instruction, coaching, and counseling for college students and community members
altke. The career resource library has coordinated its services with those of the
counseling and instruction divisions, high schools, community, and cooperative
work experiences to form a network encompassing the campus and extending into
the community.

“Discover,” & new computerized guidance system, has been integrated into the
college's counseling services. The counseling staff also uses many printed and
audiovisual materials, including 10 slide-tape media packages, each describing a
career cluster There is also avajlable a directory of occupational and adult
programs in (Orange County schools and colleges.

L



ORANGE COAST COLLEGE (cont.) CALIFORNIA

Desacription of program(s):
(cont.)

The volunteer bureau is part of the cooperative work experience program and
serves as a clearinghouse for volunteer opportunities available on tampus and in
the community. Whenever possible, the bureau matches people with non-paid jobs
that have learning value relevant to the volunteer's college studies.

Cooperative education assists students in enhancing their career education through -

work in real job situations. Students are placed in jobs on a parallel plan basis,
which is a part-time work/school arrangement. or on an alternate plan, which is
full-time work away from college for a period.

Now in its second year, the Educational Testing and Learning Clinic helpsstudents
with learning disabilities improve their academic skills while attending college.
Workbooks, audio tapes, and personal instruction geared to particular learning
disabilities are used to assist the students. The Disabled Student Center provides
comprehensive support services to disabled students. Assistance tothosestudents
may begin with priority registration and counseling made available before reguiar
registration begins. -

A program called Extended Opportunities, Programs, and Services provides aid to
“unconventional” college students (minorities, welfare recipients, persons on
probation, etc.) through counseling, financial aid, and tutoring.

*odd

The college’s Tutorial Center, used by more than 1,000 students last year, employs

150 tutors who help students improve their academic skills.
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WEST VALLEY COLLEGE

CALIFORNIA

COLLEGE INFORMATION

Location:
Enrollment;
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

" Number of staff

conducting progrem(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program{(s):

Saratoga., CA
21,439 (includes other campus in district)
Suburban

Status;  26% full-time Age:

74% part-time

35% 18-25 years'
65% over 25 years

.5% American Indian
9% Black

.5% QOriental

17% Spanish Surname

0% less than $5,000
0% $5,000 to $9,999
0% $10.000 to $14,999
100% $15,000 to $19.999
0% $20,000 and over

Family
income:

Minority
groups:

Career Center

30% liberal arts students; 40% vocational/technical students: 30% liberal arts
faculty; 80% vocational/technical faculty; 50% administrators

(15]) faculty; {2) administrators; (8) counselors

1975

Approximately 20 video tapes on job search techniques, interview techniques, job
satisfaction, how to present yourself, the value of being aware of self. career
alternatives, and resumé writing (some tapes are 2 or 3 part series)

Playing models and classroom career guidance materials
Jacket-brochure containing information on comprehensive resume service

Descriptive information available free; instructional materials aveilable at cost; as-
sistance available by management

(Clyde D. Reyes, Director, Cooperative/Career Education
West Valley College

14000 Fruitvale Avenue

S.iatoga, CA 95070

{714} 887-6196

West Valley College established a comprehensive career center in the fall of 1975,
The basic components of the facility include an occupational work experience
program, career counseling, career resource library, student placement department,
and career studies classroom.

Within these components a myriad of activities and services are offered, such as:
resume writing and preparation service, computerized vocational guidance system
(EUUREKA), employment grooming workshops, career seminar series. career
planning courses, and work opportunities abroad (for credit).

The career center is under the direction of a single administrator. A career center
steering committee, established by an internal college governance system, assists
the director in meeting the needs of students and staff. A 18-member career
education advisory councit helps the director meet the necds of business and
mdustry.

35 4

.



ARAPAHOE COMMUNITY COLLEGE COLORADO

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student populstion:

FROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Littieton, C0)

8.428
Urban
Status: 17% full-time Age: 50% 18-25 yeurs

83% part-time 50% over 25 years
Family Not available Mino' y .05% American Indian
income: groups. 1% Black

04% Qriental
3% Spanish Surname

Community Career Resource Center
50% liberal arts and vocational/technical students

(.5) faculty; {1) administrator; (1} counselor; (.25) business industry labor

1976, with support of state career education funds

Career education resource bank booklet

Position paper on the community career resource center concept
Individualized career development modules

Syllabus for college level education work seminar instructor
Student manual in cooperative career education

Career educati :n video programs

Descriptive information and instruchional materials available at cost

Don Carson, Cooperative Career Educat Coordinator
Wayne Ball, Director, Area Vocational | ool
Arapahoe Community College

5900 8. Santa Fe

Littleton. CO 80120

(303} 794- 1550

Arapshoe Community College has been involved in various torms of career
education sinceitsopeningin the fall of 1966, This effortis centered primarily inthe
areas of career counseling. vocational education, and a program in expertential
studies. The experiential studies mode, which recognizes past learningexperiences
and allows students to design learning in the community. sei the stage lor continued
efforts in career education.

The college has established a community career resource center to serve as a highly
visible coordinating unit for cdreer education activities on campus. The center 1a
degigned to be responsive to the needs of the college and community groups as users
of the center Uisers are identified as husiness. labor industry agencies. and othe:
community groups or individuals.

One mechamsm adopted to assist the college in this process s the career education
resource bank designed to identy business labor industry agency orgamizations
willing to provide: speakers, shadow experiences, field thips. work vaploration,
career resource advisors, stalf development advisars coopetative career education
work experience. and or job histings
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NORTHEASTERN JUNIOR COLLEGE COLORADO
COLLEGE INFORMATION -
Location: Sterling, CO
Enroliment: 1.682
Area:
Characteristics of Status:  59% full-time Age: 80% 18-25 years
student population: 41% part-time 20% over 25 years
Family -20% less than $5,000 Minority 0% American Indian
income: 35% $5.000 to $9,499 income: 2.5% Black

PROGRAM INFORMATION

Program(s}):
Populations served:

Number of staff
conducting program(s)
{full-time equivalents):

When established:

Program-developed
materials:

Availability of
{nformation and
assistance:

Contact person(s):

Description of program(s):

0% QOriental
2.5% Spanish Surname

30% $10,000 to $14.899
10% $15.000 to $19,999
5% $20,000 and over

Cooperative Education Program
25% liberal arts students; 40% vocational/technical students

{4.5) faculty. (1} administrator

1974

Student manual for co-op work experience

Descriptive information and instructivnal materials available at cost: assistance
available

Dick Gritz, Dean of Community Services
Northeastern Junior College

100 College Drive

Sterling, CO 80751

(303} 522-6600 x683

Cooperative education is part of a current curricular initiative directed toward
wiving students “real world” experiences. More than one-fifth of the students at
Northeastern Junior College participate.

The college has been involved in and committed to cooperative education since the
implementation of the agri-business program in 1963. This program requires
students to alternate six-month periods of couperative work experience with six-
manth periods of classroom study over a two and one-half year period. In 1972 this
program received the HEW Region VIl Award for Excellence.

Three other programs that require alternating periods of classroom study and off-
campus work experience are: 'T'urf Management (1970}, Marketing Management
{1872). and Production Agriculture {1976}, Students in liberal arts have the option
of parallel or alternating co-op work experience as part of their programs.

Naortheastern Junior College has differing patterns for cooperative education in
several areas of the curriculum. In the academic areas, varying calendars and
crediting procedures are used. Most career curriculum programs require co-op
work experience. while others offer an option; sume are on the alternating plan
and some are parallel: all have formally established crediting provisions.

The college has developed a successful program that uses faculty coordinators in
career guidance, job development, follow-up with students on the job, and in
evaluating educational ocutcomes of work experience. Thirteen faculty members
are part-time coordinators, directly involved in cooperative education. Faculty
coordinasors are required to work with the student and emplayer to provide
supervision and counseling and to insure that the student achieves maximum
educational benefit



MITCHELL COLLEGE

CONNECTICUT

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION
Program{s}):
Populations served:

Number of stalf
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Caontact person(s}:

Description of program{s}:

New London, C7
784
Mubusban

Status: 58% full-time Age:
44% part-time

70% 18-25 years
30% over 25 years

Family 40% $10,000 to $14,999 Minority Not available
income: 80% $15.000 to $14,999 groups:

Vocational Counseling: Chouosing, Changing, or Reoyoling?
100% community adults

{1) administrator; {1} counselor

1978

Standardized tests
Occupational information

Descriptive information available; assistance available

David Harvey. Dean
Mitchell College

New Londun, CT 06320
(203) 443-2811

“Vocational Counseling: Choosing, Changing, or Recycling?" is the title of a
program at Mitchell College based on these premises: 1) that human development is
lifelong. 2) that one's early career choice is reversible and can be modified, and 3)
that life involves a series of personal changes related to life stages. Finally, the
program affirms that people in mid-life who are thinking about new career goals are
not necessarily regressive or immature. but are seeking new developmenital
upportunities, Since the program was initiated in January 1975, over 75 women and
men have participated. most between the ages of 25 and 50.

The program's objectives are:

¢ Participants will accomplish a fresh assessment of occupational interests,
abilities, personality characteristics, and personal values:

¢ Participants will help each other examine career life goals:

® Participants will acquire accupational information and explore factors related to
career shifts. with attention to writing resumes;

¢ Specinl needs of women returning to work or education will be treated and
examined: and

* Alternate career and or educational plans will be developed by each participant
within the context of private, individual counseling sesstons.

The program is not an encounter or sensitivity group. noris it psvchotherapy. s
basically a career guidance exploration program designed to facilitate career
change, occupational self-assessment, and educational career planmng. Emphasis
18 placed on the examination and clarification of life goals.
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BREVARD COMMUNITY COLLEGE

FLORIDA

COLLEGE INFORMATION

Location:
Enroliment:
Area;

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance;

Contact person(s}:

Deseription of program(sy:

CCocou, FI1,
9,773
Suburban

Status:  42% full-time Age:
58% part-time

50% 18-28 years
50% over 28 years

Family 5% less than $5,000 Minority 1% American Indian
income: 40% $5,000 to $9,999 groups:  16% Black
35% $10.000 to $14,999 2% QOriental
10% $15,000 to $19,999 2% Spanish Surname
5% $20.000 and over

Center fur Individualized Instruction/Career Development
50% liberal arts and vocational/technical students

(2) faculty: (1) administrator; {3) paraprofessionals

1974

Audio test tapes

Video math tapes

Math prescription forms

Videotapes on vocational careers pertaining to courses taught at Brevard

Descriptive information available free; instructional materials available at cost; as-
sistance available

Edward D. Fitchen, Coordinator of Career Development Center
Brevird Community College

Building C, Room 120

Cocoa, FL 32922

(305) 832-1111 x254

The Center for Individualized Instruction/Career Development at Brevard
Community College is designed to help individuals who encounter difficulty in
specific skills. Students are given a diagnostic test to help determine the skills on
which they need work. A conference follows, during which an ndividual program
1s planned tor each student. and a schedule is arranged.

The Center assists students inidentifying their interests and career goals, exploring

¢ wide variety of occupational opportunities, finding and using specific career
iformation, and registering for job placement services. The Center contains books
and printed naterials covering hundreds of occupations, as well as a self-
administered interes! inventory and microfilm of many college and university
catitlogs. The Singer Vocational Evaluation svstem is also available, 1t is designed
to help select an area suited to one's interest and aptitude, and provides hands-on
experence exvaluation,

Bestdes the carser information available in the Center there is a math section with
materials on basic math, logarithms, shde rule, algebra. trigonometry, geometry.
calculus, and computer programming.

Vhere s also a reading and English section where students can work to mprove
thew skills 1n comprehension. vocabulary, reading rate. studying. grammar,
spethnyg, composition, and Enghish as o second language.
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BROWARD COMMUNITY COLLEGE

FLORIDA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When astablished:

Program-developed
materials:

Availability of
information and
gssistance:

Contacl person(s):

Description of program{s}:

#

Pembroke Pines, FL
15,385
Urban

Family Not available
income:

1)
2)

1)
2)

1)
2)

1)

1)

2}

1)
2}
1)

2)

1)

45% full-time Not available

55% part-time

Age:

.3% American Indian
8% Black

.5% Oriental

2% Spanish Surname

~ Minority
groups:

Women's Center
ACTIONS (Actions to Include Nutreach and Night Service)

Not available
82% liberal arts students; 33% vocational/technical students

{1) career advisor
(2) administrators; (2) career advisors; (1) outreach advisor; {7) job plac
specialists; (1) secretary; (1) receptionist

ent

1978 2) 1977

Position paper
Spotlight classes, adult education classes and workshops

Returning women's workshops

Local resources

Career planning—goal year 2000

Listing of career openings for women

Career options (addresses)

Facilitator manuals for workshops seminars and activities of ACTION (in
development stage)

Descriptive information and instructional materials available free; assistance
available
Not available

Linda G. Liberman, Acting Director
Women's Center

3501 S.W. David Road

Fort Lauderdale, FL, 33314

(305) 581-8700

Craig R. Taylor, Planning & Program Coordinator
ACTIONS

225 E. Las QOlas Boulevard

Fort Lauderdale, FL 33301

{305) 467-6700 x220

‘The Women's Center is a place for women to talk, be heard. learn, share, ponder,
decide, and plun; it offers support, referral, and programming. Finding there are
other women who share similar situations has been a positive incentive for most
women to develop new skills, return to school, take additional cultural classes,
or just go-out on another job interview. Workshops are scheduled twice weekly
and offer a wide variety of topics: legal rights, birth control, career development,
maoney management, separation and divorce, study skills, values clarification,
elc. The Center stresses careers, setting and reaching goals, and change. Staff of
the Center guide women toward independence and flexibility, making them
aware of options and choices that exist for them in today's world.
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BROWARD COMMUNITY COLLEGE (cont.) FLORIDA
Description of program(s): 2) Actions To Include Outreach and Night Service (ACTIONS) is a comprehensive
(cont.) job placement and career development program designed to assist students and

other residents of the college service area, Services include workshops and
individual help in career exploration, as well as interview techniques, reésume
writing, assertiveness training, career opportunities for minorities, women, and
the elderly, financial assistance, and the like. An outreach effort directed toward
potential employers has resulted in a large job bank, with many employers now
calling the college's career centers to announce job vacancies,

In order to be responsive to careereducation needs in the community, ACTIONS
is headquartered in a complex housing over 10 diverse social service agencies.
This arrangement facilitates interagency communication, thus bridging gaps
often existing between educational institutions and community agencies.
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DAYTONA BEACH COMMUNITY COLLEGE

FLORIDA

COLLEGE INFORMATION

Location:
Enrhllment:
Ares:

Characteristics of
student population:

PROGRAM INFORMATION

Program{s):

Populations served:

Number of staff
conducting program(s)

(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s}:

Daytona Beach. FL.

6,339 .
Urban
Status:  42% full-time Age: 35% 18-25 years

58% part-time 65% over 25 years

Family 30% less than $5.000 Minority 1% American Indian
income: 30% $5,000 to $9,999 groups:  18% Black
20% 10,000 to $14,999 ‘ .5% Oriental

12% $15,000 to $19,999
8% $20.000 and over

2% Spanish Surname

Co-opsCareer Center Programs

25% liberal arts students; 80% vocational/technical students; 20% liberal arts
faculty; 80% vocational/technical faculty; 85% Women's Center clients; 30% Center
for Individualized Learning (CETA)

(5) faculty: (4) administrators; (3) counselors; (1) business/industry/labor person-
nel; approximately 80 faculty voluntarily serve as career advisors and/or career
voordinators for co-op students

1977

Instructor's manual, workbooks and handouts for courses. workshops. seminars.
and mini-mars on employability skills

Series of twelve handouts on career exploration and development

Co-op/career oriented workbook for students on course-related work assignments
Mini "walk-in" workshops on resume-writing ang.job assistance

"Adults in Transition” career counseling model (in development stage)
Audiovisual presentations {six)

Descriptive information and instructional material available at cost; assistance
available as needed

john L. Calhoun. Director. Co-op/Career Development
Alan Schlossman, Coordinator. Career Educetion & Planning

Evelyn Fine, Coordinator, Employment Relations
Cynthia Walker, Career Advisor

Daytona Beach Community College
P.O. Box 111t

Daytona Beach. FL 320156

{940) 255-8131 x321

Cooperative education was initiated at Daytona Beach Community College in 1975
with the support of federal funding. The need for co-op at the college has since been
substantiated by the program's growing enrollment—from 15 students in 1975 to
approximately 10-15 percent of total degree-seeking students. When the program
was established. statistics compiled by the college revealed four of five AA degree
students were undecided on a course major or career direction. and over 70 percent
of the college’'s headeount {exceeding 30,000) needed part-time or full-time work to
remain in college.
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DAYTONA BEACH COMMUNITY COLLEGE (cont.) " FLORIDA

Description of program(s):
(cont.)

With the support of the president, deans, faculty, and administrators, the college
opened the 1,500 square foot Co-op/Career Center in January 1977, incorporating

cooperative education, placement/follow-up; career education, carser planning,

career exploration, and career development services.

The entire student population (credit, certificate, and non-credit) is served. Also,
there are referrals from CETA, the Womea's Center, and community agencies
focusing on career exploration, planning, and development through career
counseling, testing, and individual assistance using ten career search stations
luf(f:ateg in the Center. Part-time, full-time, and graduate placement assistance is
offered,

Career education includes: 1) use of the Center by instructers who bring students
for classroom assignments, utilizing the Center's resources to clarify career
objectives; 2) a three-credit career planning course for AA degree students; 3) a
two-credit employability skills course (getting and keepinga job) for AS degree and
certificate students; 4) a one-credit, self-paced, computer-assisted career
exploration course; 5) non-credit courses, workshops, seminars, and mini-mars on
each of the employability skills; 8) résume, application, and job-search resource
information; and 7) walk-in workshops for job assistance at specified hours each
week. Career education courses have been incorporated as part of the requirements
for all vocational and occupational programs offered by the college.

In 1978, the State of Florida Department of Education awarded DBCC a grant to
develop a replicable model for “Adults in Transition,” aimed at those over 25 years
of age, wanting or needing to make job and/or career change. Kits to enable
"housewives” or women living alone to convert homemaking or volunteer service
experience to salable skills are being developed as part of the project.

A new experiential learning program, offering college credit for prior life
experience, will be unveiled shortly.

In October 1978, the "DBCC College of Co-opand Career Ed Knowledge" was held as
one of five national workshops in cooperation with AAC]C and the U.S. Office of
Career Education. Some 200 participants representing 80 colleges from 21 states
helped make the three-day meeting a resounding success.
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GULF COAST COMMUNITY COLLEGE

A
i

FLORIDA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

" Program(s):

Populations served:
¥

Number of staff
conducting program(s)
(full-time equivalents):

Whon established:

Program-developed
materials:

Availabitity of
information and
assistance;

Contact person(s):

Description of program(s):

Panama, FL

3,551 |
Urban §
Status:  47% full-time Age: 72% 18-25 years

53% part-time 28% over 25 years

Family 18% less than $5,000

income: 15% $5,000 to $9,999
30% $10,000 to $14,999
15% $15,000 to $19,999
22% $20,000 and over

Minority .3% American Indian
groups:  11% Black
.8% Oriental .
.07% Spanish Surname

Career Laboratory

65% liberal arts students; 5% vocational/technical students;
3% liberal arts faculty; 2% vocational/technical faculty;
5% administrators; 20% career studies and community organizations

(1) counselor; (1) secretary

1976

Information brochure

Descriptive information available free; assistance available

Catherine Nix, Director of Counseling & Career Guidance
Gulf Coast Community College

5230 West Highway 98

Panama City, FL 32401

{904} 769-1551 x229

The Career Laboratory at Gulf Coast Community College has developed a program
to assist those individuals in need of career counseling and job plaement. The free
services are offered to both college students and members of the community. In
recognition of its achievements, the Lab received an Exemplary Practice Award
from the Florida Association of Community Colleges, Student Development
Commission.

One of the Lab's most important services is helping individuals make career plans.
Since advance planning is strongly recommended, students are encouraged to
become familiar with the Lab early in their college careers to obtain information and
guidance in selecting careers before declaring majors. Staff members are trained to
advise students on choice of careers, full-timeemployment opportunities, graduate
programs, part-time employment, and summer employment. The Lab maintains a
library of college catalogs from throughout the United States.

The Lab cooperates closely with a number of other programs and agencies. These
include: the Women's Center; the cooperative aducation coordinator. Office of
Veterans Affairs, Division of Youth Services; Division of Vocational Rehabilita-
tion; Tom P. Haney Vocational-Technical School; counselors from the junior and
senior high schools; Panhandle Alcoholism Council; branches of the Armed
Services; civic clubs and organizations; and the local State Employment Service.

During each semester, professionals from the community conduct seminars and
workshops. The Lab also makes available printed and audiovisual materials.
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MANATEE JUNIOR COLLEGE

FLORIDA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Population Served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Bradenton, FL
4,693
Urban

Status: 54.5% full-time Age:
45.5% part-time

59% 18-25 years
41% over 25 years

Minority Not available
groups:

Family Not available
income: .

1) Cooperative Education

2) Experience-Based Career Education (EBCE)

3) Collection and Dissemination of Validated Career Guidance
Activities Utilizing Community Resources

4) Adult Cooperative Education

5) The C.E.N.T.E.R.

1) Available to 100% students

2) Primarily utilized by first-semester students seeking career direction

3) A*gilgble to 100% kindergarten through university students in area

4) AVailable to 100% adults—no requirements

5) Community residents desiring to be CETA-eligible by Federal regulations

1) (1) administrator; (2) coordinators; (1) secretary; (2) clerical assistants; (25)
faculty co-op coordinators

2) (1) learning coordinator; {1) site coordinator; (1) secretary

3) (1) staff member .

4) {3) faculty instructors

5) (1) counselor/coordinator; (1) instructor; (1) secretary

1) 1969, through state funding, accredited in 1972

2) 1977, through Vocational Education Act monies

3) 1977, under vocational guidance grant from state education department
4) 1978, through funding from Community Instructional Services office

5) 1978, combination of existing programs

1) Text material for careers course utilizing business approach of long range
planning and management by objectives
Resume writing workbook
Interview techniques handbook
Co-op work experience handbook for guidance in setting meaningful learning
objectives and evalugtion
Job search workbookk,
"Career Planning & Employability Skills: A Parallel Development Program”—
workbook and a/v materials for presentation to community
Specially designed training manuals for Co-op faculty coordinators
Series of handouts on employability skills

2} Florida EBCE model (secondary and postsecondary)
Florida EBCE brochure
Florida EBCE slide/tape presentation, being developed

3} Booklet of 300 annotated, community-based career guidance practices from all
over the U.S. tkindergarten through university level)

4) Introductory kit
Series of handouts on postivie thinking and employability skills
Resume writing workbook
Interviewing techniques handbook
job search warkbooks
Madel program training manual

5} None
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MANATEE JUNIOR COLLEGE (cont.) ' FLORIDA

Availability of
information and
Assistance:

Contact person(s):

Description of program(s):

1) Descriptive information available free; assistance available
2) All materials available upon request . .

3) Annotated listing available on ERIC microfich

4} Descriptive information available free; assistance available
5) All materials available upon request

1) Paul R. Cultrera, Director, Cooperative Education

2) Barbara E. Jordan, Experience-Based Career Education
3) Dale H. Melton. Project Dirsster ;o

4} Paul R. Cultrera, Director, Cooperative Education

5) Ann Draper, Counselor/Coordinator

2

3

4

—

S

S

~—

Manatee Junior College
Bradenton, FL 33508
(813) 755-1511

Manatee Junior College Co-op is a semi-decentralized credit awarding program
utilizing both parallel and alternating approaches to work experience and
learning. Unique concepts include student partnering on learning objective
projects and the adult non-credit program,

Strong institutional commitment encourages involvement of an average of 25
faculty members as co-op coordinators. Strong student commitmeént is
evidenced by an increase from 60 students in 1976 to-approximately 500 in 1978,
Co-op is mandatory in three existing programs, and available as an elective in all
disciplines.

High academic quality is maintained by the model program's operating
procedures involving student intake, supervision, training and evaluation,
There is direct faculty coordination in setting objectives, guidance, evaluation,
and improving interaction between the student's co-op experience and academic

study. There are nine scheduled contacts per semester between the faculty - . . .

coordinator and students. Faculty, employers, and outside consultants evaluate
the program each semester. '

EBCE is an exploratory learning experience, through which students learn how
to gather the information that they need to make career decisions. In EBCE, the
student examines personal interests, abilities, and aptitudes. Utilizing
assessment results, the student and learning coordinator select objectives and
develop appropriate learning activities. Approximately 20% of the student's
time is devoted to seminars and other classroom activities, and 80% to
communily experience at sites which have been developed as resources to
meet students’ needs. Program requirements and community site experiences
are monitored by the learning coordinator.

Upon completion of the program, credit is awarded in the course in which !heé

student is enrolled. The program is not designed to provide vocational training
or job placemen! and students are not paid for their experience. However,
through their EBCE experiences students meet people who can help them in
further education and employment by providing references, recommendations,
and referrals. The recommended follow-up to EBCE is co-op.

The Collection and Dissemination of Validated Career Guidance Activities
Utilizing Community Resources program is a three-year project leading to the
development of how-to-do-it manuals of proven community-based career
guidance practices for use by counselors and other guidance personnel. During
the third year. 1979-80, the manuals of selected practices from among the 300
annotated in the above-mentioned listing will be developed. '

The Adult Cooperative Education program is designed to serve the adult
community, on a non-credit basis. by offering job obtainment skills such as
positive thinking, self-evaluation, professional reésume writing. interview
techniques, and job search methods. Personality and career testing is available
for participants and the program is rounded out with one-on-one counseling and
the use of the job plucement office.
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MANATEE JUNIOR COLLEGE (cont.) FLORIDA

Description of program(s):
{cont.}

5

—

Offered in evening or afternoon sessions, the four three-hour workshops are

designed to meet the needs of the unemployed, the underemployed, and those
seeking career changes. A registration fee entitles participants to all services
and materials. '

The C.E.N.T.E.R. project, working in conjunction with the local CETA agency,
Manhatee County Department of Human Services, offers a two-week
employability skills/career education program on a continuous basis to eligible
individuals from the commuuity. Eligibility is determined at CETA, based on
federal regulations concerning income level, county residence, number of days
unemployed, and out-of-school requirements. The project offers individual and
group career counseling, self-assessment, career exploration, labor market
information, instruction inusing community resources, and employability skills
(interviewing, résumé writing, job seeking, etc.). An employability plan
covering short and long range goals, with the stepsinvolved to reach these goals,
is individually developed. Follow-through is then provided by a manpower
specialist at CETA.
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MIAMI-DADE COMMUNITY COLLEGE— NORTH CAMPUS

FLORIDA

COLLEGE INFORMATION
anlt_i_ollj_é-; ‘
Enrollment:

Area:

Cheracteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Avnillbil‘ity of

information and
assistance:

Contact person(s):

Description of program(s):

\,
N,

N

Miami, FL
16,829
Urban
Status: 43% full-time Age: 6.3% under 18 years

57% part-time 84.4% 18-25 years

29.3% over 25 years

Family 60% less than $12,000 Minority  .2% American Indian
income: 40% over $12,000 groups: 24% Black

1.6% Oriental
33.3% Spanish Surname

Career Life Center

51% liberal arts students; 33% occupational careers students;
16% special programs students

(2) professionals; (1) paraprofessional; (1) graduate school intern;
(4) student assistants; (2) V/A student assistants; (2) practicum students

1977

Information brochure

Descriptive information available free; assistance available

Ivan W. Stewart, Coordinator of Caréer Planning and Special Projects
Miami-Dade Community College. North Campus

11380 N.W. 27th Avenue

Miami, FL 33162

(305) 685-4511

The career planning program at Miami-Dade Community College is designed to
deliver career information through vocational counseling. Students are exposed to
career guidance systems that assist them in the development of their highest
potential in making knowledgeable career choices. Their potential abilities are
defined and followed by exposure to occupational trends and labor market analysis
and projections.

The Career Life Center is organized by career ¢lusters and housed in a room of the
campus library. A variety of information—educational opportunities in Florida and
Dade County, jobs and career opportunities in the federal government, and
financial aid programs—is provided in the center. On hand for student use are over
1,000 career-oriented publications, 3,000 catalogs from colleges and universities,
and many audiovisual materials including occu-files for the physically limited.,

Student orientation to and use of the center is extensive. Daily guided tours are
conducted in the center for ucademic classes. In addition, an average of 75
students visit the center daily for career counseling and information.

The center is one of the most comprehensive of its type in the south Florida area.
Located in northwest Miami. it serves as a catalyst for Broward Community
College, Florida International University, and Miami-Dade’s three other campuses.
It has been instrumental in serving as a model career center of the Florida Southeast
(lonsortium.
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MIAMI-DADE COMMUNITY COLLEGE — NORTH CAMPUS (cont.) 7 FLORIDA
Descripntion of program(s): The center is directly linked with placement and counseling, and laterally linked to
(cont.) development studies and the library. Sub-linkages exist between the Change

Center for Women, Center for the Physically Limited, student co- -curricular
activities, and student" orgamrations

There is strong evidence of the EA/EQ commitment to career planmng with
references to retention and recruitment of new students. The center's staff has

i participated in many campus programs, such as Students’ Awareness Week,
o Human Awareness Wegk, International Student Week, and Black History Month, .
w0 Many other programs are scheduled on weekly and monthly bases. The center also
K/ — works very closely with the staff who teach the Psychology of Career Ad)ustmem
courses. L e,

The center has devclé)_fd a fllm on the North Campus Career Planning Program,
whichis 8vea}&hle§99!!ier educational institutions on loan. Contact the audiovisual
depdrlmcnt nd rl!qu t catalog ne VC 1233.
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PENSACOLA JUNIOR COLLEGE FLORIDA

COLLEGE INFORMATION

Location:
Enrollment;
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program{(s):

Populations served:

Number of staff
conducting program(s}
{full-time aquivalents):

When established:

Pregram-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Pensacola, FL

8,029
Status:  42% full-time Age: 56% 18-25 years

58% part-time 44% over 25 years
Family 12% less than $5.000 Minority  I'v American Indian,
income: 28% $5,000 to $9,999 groups;  15% Hlack

25% $10.000° to $14.89Y 2% Oriental

25% $15.000 to $19,999 1% Spamsh Surname

10% $20.000 and over

Career Laboratury

50% liberal arts students; 50" vocational techmeal students.
50% liberal arts faculty; 50% vocational technical faculty;
10% administrators: 75% community service agencies

(75) faculty: (1} administrator: {18) counselors; 100} business industry fabor
personnel; (40} high school and service agency counselurs

1973

Do-it-yourself career guidance mini-course
Employability skills development workbaok
Self-appraisal "Getting to Know Yourself”
Interest survey: "Keys to Careers”
Information packel

Descriptive information availabie free; instructional inaterials avatiable
al cogt; assistance avinlable

Wiley K. Clement, Director of Career Laboratory
Pensacola Junior College

1000 College Boulevard

Pensacola, FL, 32504

(904) 476-54 10

The Pensacola Junior College Career Laboratory, which began operation in 1973,
provides many career and Life planning services 1o both printed and audiovisual
tormat. It functions from the premise that persons should have intormation aboul
themselves and the world of work before making careor and hfe decisions It
combines resources with counselors and paraprofessionals 1o meet group and
individual needs.

The Laboratory provides career and Ute planming sevvices for many publics,
meluding ponior college, university and high school students as well s to adults in
the college's service area

Al new faculty members 4t Peasacolameetunce a vearmine Career Laboratory toy
4 thorough ortentaution to s services Teachers adeatity obpectives that the
Laboratory can meet and schedule theve classes tor particimsation i the planned
aelivities
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PENSACOLA JUNIOR COLLEGE (cont.) FLORIDA

Description of program{s):
fcont.}

The Career Laboratory arranges job placement and work experience opportunities
for all students. Counseling is provided by the placement officer and other career
guidance counselors. Students are encouraged lo use the Job Bank, where job
openings are listed by area employers.

Business.and professional leaders, employers, and persons in many representative
careers in the community have collaborated with the Career Laboratory te sroduce
approximately 200 color videotaped career information programs for daily viewing
by students and patrons. Each of the contributors in the videotape series has an
npportunmly t6 vigit the Career Laboratory for a thorough orientation and they are
asked to make suggestions for improvement.

Most area high school seniors annually attend career guidance programs at the
Career Laboratory. While on campus they see a film entilled "Career Decision-
NMaking.”

The Career Laboratory, as a comprehensive center, provides resource information
1o students in area universities, It also offers educational planning, educational
tounseling, college catalogs, and counselor manuals for students transferring to
teeder schools.
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SEMINOLE COMMUNITY COLLEGE

FLORIDA

COLLEGE I.NFORMATION

Location:
Enrollment:
Area:

Characteristics of

" student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Sanford, FL

3,882
Suburban
Status: 44% full-time Age: 40% 18-25 years

568% part-time 60% over 25 years
Family 10% less than $5,000 Minority 0% American Indian
income: 10% $5,000 to $9,999 groups:  18% Blach

0% Oriental
10% Spanish Surname

60% $10,000 to $14,999
18% $15,000 to $19,999
2% $20,000 and over

Cooperative and Career Education Program

30% liberal arts and vocational/technical students; 100% liberal arts faculty: 50%
vocational/technical faculty; 100% administrators

(10} faculty; (1) administrator; (2} counselors

1973

Faculty co-op coordinator's handbook
Administrator's handbook

Descriptive information and instructional materials available at cost: assistance
available

Catherine P, Cornelius, Director, Co-op and Career Education Program
Seminole Community College

Highway 17-92 South

Sanford, FL 32771

{305) 323-1450 x256

In 1973 Seminole Community College instituted a program of career education that
combines career exploration with field testing. Students who are undecided about
academic or career choices are encouraged to enroll in a three-credit course called
Career Exploration. The objective of the courseis to heighten the student's decision-
making skills by increasing his or her self-awareness of strengths, weaknesses,
aptitudes, attitudes, life styles, and the realities of a variety of job/career optiuns,

Students who have tentatively identified a career cluster or area may participatein
the cooperative education program to confirm, alter, or completely change their
preliminary career choices. Students with positive reinforcement continue co-op
with the same or a similar employer for three trimesters. Students who indicate
need for further exploration are placed in different fields each trimester.

Virtually all co-op experiences are paid. credit-earning, academic learning
experiences supervised by regular teaching faculty from the discipline most closely
related Lo the student's future career.

Toinsure that students get maximum benefit from the program. facully expertise is
combined when the need arises. For example. a student pursuing a career in
chemical marketing may he supervised by both a chemistry professor and a
business professor.
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DEKALB COMMUNITY COLLEGE

GEORGIA

COLLEGE INFORMATION

Location:
Enrollment:

Area:

" Characteristics of

student population:

PROGRAM INFORMATION

Program(s):

. Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s):

Description of program(s):

* Clarkston, GA
7'200
Suburban

60% full-time Age:
40% part-time

Status; 55% 18-25 years

45% over 25 years

Minority .3% American Indian
groups: 19.5% Black
.8% Oriental
1.1% Spanish Surname

Family Not available
income:

Career Development and Life Planning Center

100% liberal arts and vocational/technical students and faculty, local non-profit
agencies and schools, and community residents

(4) counselors; (3) graduate intern students; (5) paraptofessionals

1977

Program brochure

Career planning and development course outline and materials
Slide-tape presentation of career center

Audio-tape interviews of community workers

Video-tapes of interviewing techniques

job search booklet

Descriptive information available free; instructional materials available at cost:
assistance available

Anna M. Castricone, Career Counselor
DeKalb Comimunity College

555 North Indian Creek Drive
Clarkston, GA 30021

(404) 292-1520 x304

Since its beginning in 1977, the career development center at DeKalb Community
College has served more than 8,000 students and community residents by offering
them a variely of career/life planning services. In addition to a comprehensive
career laboratory. other services are available, including individual and group
counseling, seminars, testing, computer information. and a career planning and
development course.

The center staff has developed special programs to meet the needs of adults
returning to work or college. "New Directions” is designed to help career
changers explore alternative careers and to give support as they redirect their
job searches.

" The Special Training Education Program for Displaced Homemakers assists
individuals who, because of divorce, death of a spouse, or loss of family income, are
in need of preparing either for a new occupation or for upgrading job skills.

P.E.ERS. (Physical Education Exempt Returning Students). a support group for
returning students, was formed by students and career counselors to facilitate the
adjustment to college and to provide help in formulating career goals.

Involvement in the community is on-going through a variety of services. Among
these are: participation in high school career days. Explorer Scout jamborees,
college day programs at local shopping centers. "Focus™ days for young people
enrolled in varivus community programs. referrals, and tours of the center.
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CENTRAL YMCA COMMUNITY COLLEGE

ILLINOIS

COLLEGE INFORMATION

Lacetion:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s}:

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Prugram-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Chicago, IL

4,492
Status: 63% full-time

37% part-time
Family 85% less than $5,000
income: 8% $5,000 to $9,999

4.5% $10,000 to $14,999
2% $15,000 to $19,999
5% $20,000 and over

Age: 93% 18-25 years

7% pver 25 years
Minority 4% American Indian
groups:  63% Black

2% QOriental
7% Spanish Surname
6% Foreign Nationals

(from third world
developing countries)

Career Assessment and Placement Center

100% liberal arts and vocational/technical students; 100% liberal arts and
vocational/technical faculty; 80% administrators; community leaders; busine:s and
corporate leaders; YMCA agency directors

{(5) administrators; (10) counselors

1960

Center brochures describing the services offered
Career program brochures describing academic programs

Descriptive information available free; instructional materials available at cost;
assistance available

Leon 1. Ivery, Vice President, Student Services
Central YMCA Community College

211 W, Wacker

Chicago, IL 606086

(312) 222-8312

The center's assessment program consists of evaluation, academic placement,
career guidance, and counseling. Students are given placement tests to determine
strengths and weaknesses, and to aid in placing them in the academic programs
consistent with their needs. Students also complete occupational interest sur-
veys; the results are used to plan a curriculum to prepare for career entry,

An orientation program provides basic information and advising essential for
academic success. ‘The orientation is held prior to the beginning of classes each
semester, but is repeated with mini-classes as needed during each semester.

Career and academic counseling are also provided. To assist students in selecting
a career, counselors use vocational interest surveys and a variety of printed infor-
mation. Counselors also advise students ahout appropriate courses, and help
them work out problems that interfere with a successful college experience. Infor-
mation on sentor colleges is available for transfer students.

‘The primary function of the job placement service is to help CYCC students and
alumni find suitable employment. The cooperative education program is designed
to provide a bridge between school and work and make education more relevant to
the world of wark. Co-op bhaips students explore career choices and gain self-
confidence in a work situation, provides industrial or business training; encourages
students to develop skills, motivation, and maturity: and develops closer
relationships among industry business, and the college.
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COLLEGE OF LAKE COUNTY ILLINOIS

COLLEGE INFORMATION
Location: Grayslake, IL ‘ o * .
Enrollment: 10,194

Area; Rural .

Characteristics of Status: 21% full-time Age: 52% 18-25 years

student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contac! person(s):

Description of program(s):

79% part-time 48% over 25 years

2% American Indian
8% Black

1% Oriental

4% Spanish Surnane

Minority
| oups;

Family Not available
income: '

1} Program for Creative Aging
2) Program in Women's Studies

7% liberal arts students; 7% vocational/technical students; 86% non-degree oriented
new and contipuing adults (both programs)

1) (3) faculty; (1) administrator: (1) secretary ,
2} (5] faculty; (1) administrator; (1) secretary

1) 1977 2) 1975

Brochures descrthing both programs published each semester

Course objectives and descriptions, materials used in course, curriculum plans, and
evaluations for all courses in both programs

Descriptive information and instructional materials available free; assistance
available (both programs)

Diana Mrotek, Director of Community Education

College of Lake County

19351 W. Washington

Grayslake, IL 60030 ¢
{312) 835-27%1

1} The Program for Creative Aging at the College of Lake County was developed to
promote the creative process of aging tor all adults. The focus, therefore, is not
on a specific age group, but on the process of aging, which begins at birth.
Although programs that fill older adults’ needs are emphasized in the initial
phase, the ultimate goal is to promote understanding and communication
between people of all ages.

The program currently consists of five components: one-half tuition for credit
courses for adults age 60 and over: “Rules of the Road"” for older adults; courses
olfered at the college; plans to subcontract specially designed programs to
various agencies in Lake County that serve older adults; and federally funded
{Title IVA) training courses offered to professionals. volunteers. and older
adults.

2) The Program in Women's Studhes offers both credit and non-credit courses. A
certificate is awarded those persons who successtully complete a 15-hour
progran of courses focusing on both the traditional and changing roles ol women
in our culture. As an academic program, the collection of courses was
established to reevaluate the traditional disciplines from  the special
perspectives of women. and to treat the contributions of women individually
within each field.
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COLLEGE OF LAKE COUNTY (cont.) : ILLINOIS
D?ucripllon of program(s): Offerings a>b{ two types: workshops, which are six hours in length, and non-
(cont.) credit courses, ‘which require a longer time commitment. Each offering is

N designed to meet special educational needs. The program goal is to help people

examine various alternatives in their lives. Without credit restrictions, the
curriculum can be planned flexibly to allow greater response to the needs ex-
pressed by participants. Pressure on participants is minimal, since there are no
exams and little homework. Any of the offerings are appropriate to include on a
résume, however, and certificates of completion are available at the end of each
course.
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OAKTON COMMUNITY COLLEGE

B R i i e PR SU R

ILLINOIS

COLLEGE INFORMATION

Location;
Enrollment:
Area:

Characteristics of
student population: .

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When estabiished:

Prognm-dcveloped
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Morton Grove, IL

6,382 L
Suburban |
Status: 63% 18-25 years

Family Not available

29% full-time Age:

71% part-time 37% over 25 years

Minority Not available

income: groups:

1) Adult Career Resource Center

2) College and Career Planning Center

1) 10‘;*: llil’mral arts students; 10% vocational/technical students; 20% community
adults '

2) 66% liberal arts students; 34% vocational/technical students

1) (1) administrator; (1} counselor

2) (1) administrator; (1) student development assistant

1) 1976

2) 1977

1) Worksheets and handouts for use in career decision-making, tracking down a
job, resume writing, and job interview

2) None

1) Descriptive information available free; instructional materials available at cost:
assistance available

2) Descriptive information available free

1) Patricia R. Handzel, Director, Community Qutreach

2) Director of Student Development Services
Oakton Community College
7900 Nagle
Morton Grove, [L. 60053
(312) 967-5120

1) The Adult Career Resource Center at Oakton Community College offers

academic and career counseling, vocational testing, and referral services to men
and women in the community who need assistance in changing careers or
lifestyles. '

Persons of all ages and backgr,unds—homemaukers, teachers, social workers,
retired business owners, and others—have received life-planning assistance
from the center. They all have a common need forinformation about returning to
achool or work, changing jobs or careers, or seeking additional training.

Workshops offered on a continuing basis during the past year were-on these
topics: New Career Options for Teachers, Career Development and Decision-
Making Day, Tracking Down the Job, Skills Assessment, Résume Writing,
Group Testing, Orientation to College, and other job-hunting workshops.

Matevials available in the Adult Career Resource Center include: books for
career changers and job hunters, cassette tapes on tracking down a job,
vocational interests tests, career files on a variety of occupations, information
about Chicago-area colleges and universities, non-traditional degree programs
for adults, vocational training programs, and referral to other sources.
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OAKTON COMMUNITY COLLEGE ILLINOIS -

Description of program(s):
(cont.)

2) TheCollege and Career Planning Center assists students in their exploration and
planning by provision of resources designed to facilitate the connections
between personal goals, educé#an, and work. Students are encouraged to make
frequent use of the center, '

Loocated in the center are CVIS (Computerized Vocational Information Service),
occupational reference materials, college catalogs ({microfiche and paper). and
the Job Information Delivery Service. In addition to the resource materials, the
center is a referral service for vocational testing and counseling. The job
placement service is located nearby.

Through the office of student development, special interest programs dealing
with career planning, transferring, or the job market are offered in the center. It
also serves as an information center for groups such as peer advisoM,
prospective students, or visitors.
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INDIANA VOCATIONAL TECHNICAL COLLEGE — NORTHWEST REGION

INDIANA

. COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

" Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

L4

Gary, IN

1,264

Urban

Status:  46% full-time Age:
54% part-time

43% 18-25 years
57% over 25 years

1% American Indian
48% Black

1% Oriental

6% Spanish Surname

Minority
groups:

Family Not available
income:

Career Developrﬁent-]ob Orientation Center

50% vocational/technical students; 35% business/science students; 15%
health/pollution students; 90% vocational/technical faculty; 10% related studies
faculty; 7% administrators

gi) cooperative education faculty; (1) administrator; (2) counselors; (1) placement
irector

1977, through State Board of Vocational Technical Education federal grant

Course goals/objectives and syllabi for career development programs

18mm film (12 minutes) depicting employment opportunities in seven-county area
of Northwest Indiana

8mm lcartridge'film . film strips with cassette, and student booklet depicting work
samples

Leaders guide and 16mm film depicting career education programs offered at Ivy
Tech College ™
Student handbook for development of career employment skills

Self assessment materials aimed at living skill and employability skill development
Job matching and work-sample materials

Descriptive information and instructional materials available at cost; assistance
available

Dian Packard, Director of Student Services
Leo |. Cantelope, Placement Director
indiana Vocational Technical College

1440 East 35th Avenue

Gary, IN 48409

(219) 981-1111

The Career Development Center-Job Orientation Center was developed by vy
Tech's Northwest Region, one of thirteen administrative regions of the college, to
assist all incoming students. with special emphasis on disadvantaged/handi-
capped students. The center helps students identify career interests, assess
patentialities, develop life purposes. and formulate a plan of action to serve these
purposes, developing procedures for their realization.

To accomplish the above goals. the center offers the following services:

o Appraisal services—designed to collect, analyze, and use a varietyv of objective
and subjective personal. psychological, and social data about each student for
purpuse of better understanding him heras well as assisting him her to understand
self.
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INDIANA VOCATIONAL TECHNICAL COLLEGE — NORTHWEST REGION INDIANA

{(cont.)

Description of program(s):
(cont.)

® Information services—designed to provide students with a greater knowledge of
educational, vocational, and personal/social opportunities so that they may make
better informed choices and decistons in an increasingly complex society.

¢ Counseling services—designed to facilitate self-understanding and development
through didactic or small-group relationships, The major focus of such
relationships is on personal development and decision-making that is based on
self-understanding and knowledge of the environment.

¢ Planning, placement, and follow-up services—designed to enhance the
vocational development of the student by helping select and utilize job
opportunities within the college and in the outside labor market.*

e Referral service—-designed to assist the student through referral to other
rehabilitation agencies more capable of coping with problems that the counselor
discovers he/she is unable to cope with.

e Curriculum service—designed to help student translate what he/she has learned
into functional reality, to guide the school in relevant curriculum revision, and to
provide a means of determining the effectiveness of the college's education efforts.

The program is strengthened by the development of advisory councils for each ser-
vice area. These councils are representative of the business and industrial
communities. The program'’s success is due. in part, to the high level of cooperation
among the college's staff and representatives of the service areas.

65

60

feg
ig
<
-



A}_';

IOWA CENTRAL COMMUNITY COLLEGE | IOWA

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Chsracteristics of
student population:

PROGRAM INFORMA

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s}):

Description of program(s):

Fort Dodge, 1A

2,500
Rural
Status: 74% full-time Age: 90% 18-25 years
26% part-time *% over 25 years
*Not available
Family Not available. Minority 0% American Indian
income: groups: 2% Black

0% Oriental
0% Spanish Surname

Project Inquiry
Pilot group of 20 students (5 each in science, math, English, and social studies)

(12) faculty

1978, with assistance of AEL and grant from NIE

Experiential manuals—English, science, social studies, and math
Resource-person guide containing academic content outlines in English, science,
social studies, and math

Descriptive information available free; instructional materials available at cost:
assistance available

Carl H. Larson, Assistant Superintendent, Curriculum and Instruction
lowa Central Community College

330 Avenue "M" "

Fort Dodge, 1A 50501

(515) 576-3103

lowa Central Community College's Project Inquiry students spend 18 weeks (one
semester), six hours per week, at job sites, and ane hour per week in session with
college teachers developing the activity contract. Students may change sites each
week or they may spend a number of weeks at a particular site, depending on the
nature of the sites and the nature of their academic programs.

Each elective course is constructed in terms of basic concepts, subconcepts, and
interest areas. The Inquiry handbook delineates for each interest area (1) a
performance objective, (2) job sites within the community where objectives can be
attained, and (3) alternate laboratory activities to substitute in the event local job
sites are not available.

To aid in the selection of job sites, the student is provided with individual job site
guides that detail occupations, resource persons, academic resources (correlated to
the pre-established performance objectives), and a list of special resources
available.

The student uses the Inquiry-Quest mode of learning to discover. examine, and
apply performance-based acudemic content in the context of the business and
industry community, utilizing a concept-centered, performance-based curriculum
vahdated by community college content experts.
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SEWARD COUNTY COMMUNITY COLLEGE

e z
oL

KANSAS

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s);

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s}):

Description of program(s):

Liberal, KS

1,534
Rural
Status:  28% full-time Age: 40% 18-25 years

72% part-time 60% over 25 years
Family 5% less than $5,000 Minority 0% American Indian
income: 30% $5,000 to $9,809 groups: 5% Black '

1% Oriental
5% Spanish Surname

30% $10,000 to $14,999
25% $15,000 to $19,999
10% $20,000 and over

Mobile Career Van Program

100% liberal arts students; 100% vocational/technical students; 20% liberal arts
faculty: 40% vocational/technical faculty: 10% administrators

{1) counselor

1974, through federal grant

Cross reference index, listing careers alphabetically according to DOT numberand
Holland General Occupational Themes :

Bulletin boards reflecting theavailable career choices in the specific courses offered
at SCCC

Career and life planning courses

Descriptive information and instructional materials available at cost: assistance
available

Don King, Career Counselor
Seward County Community College
Box 1137

Liberal, KS 67901

[316) 624-1951 x49

The Seward County Community College Career Van Program serving rural, high
school, and college-age individuals makes use of a motor home for a mobile
classroom. The van is equipped to accommodate six students at individual
audiovisual stations.

Currently, the career van has materials on some 1,500 different careers. Included
are 350 filmstrips with cassettes, 200 cassettes, and several 16mm movies.
Complete sets of Chronicle Guidance and Career Monographs, plus over 1,000
pamphlets from various industries, are available.

As a follow-up to the career interest testing, a port of freshman orientation,
students are required to spend a minimum of two hours in the career van to become
familiar with the avuilable materials. They are encouraged to return to the van
whenever they have questions concerning career chaices.

The career van is driven to area high schools to promaote career awareness and ‘o
provide information on careers which students have already contemplated
entering. For three days each semester, the career counselor takes the van tucachof
the urea high schools for use by its students. After choasing a career of interest, each
student spends an hour researching it. The materials. ¢conveniently orgamzed
through a cross-reference index, are designed to help cach student determine the
suitability for him her of the career chosen for study.
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COMMUNITY COLLEGE OF BALTIMORE

MARYLAND

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of

information and
assistance:

Contact person(s}):

Description of program(s}:

Baltimore, MD

8,253
Urban
Status:  43% full-time Age: 75% 18-30 years

57% part-time 25% over 30 years
Family 35% less than $5,000 Minority .3% American Indian
income: 30% $5,000 to $9,999 groups:  77% Black

.3% Qriental
.2% Spanish Surname

20% $10,000 to $14.999
10% $15,000 to $19,999
5% $20.000 and over

TAR (Tea hing-Application-Reinforcement)
2 vocational-technical students

{150} faculty; {2) administrators; (1} counselor

1977

Informational materials

Descriptive information and instructional materials available at cost; assistance
available

Jack W. Friedman. Assistant Dean of Faculty and Director of Cooperative Education
Community €ollege of Baltimore

Lombard Street and Market Place

Baltimore, MD 21202

{301) 396-1821

The cooperative education prograin at the Community College of Baltimore was
initiated in 1977 during the spring semester as a pilot activity, and is being
developed further with the assistance of federal grunts for fiscal vears 1978 and
1979. Most of the co-op activity is currently at the Harbor Campus, one of the two
campuses of the college, but the program has been expanded to the Liberty Campus
also, ‘

Students who wish to obtain on-the-job experience related to their major areas of
study must have first successfully completed 12 semester hours, including
spacialized courses in their curriculums. The systemused is the alternating scheme:
one semester of study, one semester of work. The student will receive three credits
{add en} for this experience if he.she works at least 180 hours; attends 15 hours of
career seminars: and writes a termn paper of no fewer than 500 words about work
experiences, the organization in which he’she worked, and the nature and future of
the occupation in which he/she was engaged. Additional evaluations are made by
the smployer and by facully coordinators. This experience with another
employer—~even in a different occupation——may be repeated after one additional
semester of study.

Career education is also provided in several introductory courses: Career Planning
and Personal Development, Topics in Social Sciences, Introduction to the
Technologies, and others. In many introductory vocational technical courses,
instructors make it ¢ point to discuss related careers in their classrooms.
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AQUINAS JUNIOR COLLEGE

MASSACHUSETTS

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Conlact person(s):

Description of program(s):

Milton, MA

409
Suburban
Status:  100% full-time Age: 98% 18-25 years
. 2% aver 25 years

Family 5% less than $5.000 Minority 9% American Indian
income:  15% $5,000 to $9,999 groups: 1% Black
30% $10.,000 to $14.999 1% Qriental
40% $15,000 to $19,499 5% Spanish Surname
10% $20.000 and aver

CPD Program and Placement
100% vocational ‘technical students and faculty

(1) administrator

1974

Bibliography of textbooks on career planmng
bxternship letters, rules, and results
Text on career planning for all seniors (in development stage)

Descriptive information and instructional materials available at cost; assistance
avatlable

Elinor Quigley, Director of Placement
Career Planning and Developnrent
Aquinas Junior College

Milton, MA 02186

{617) 698-7322

The adoption of modular scheduling in the last few vears has changed the
perspective at Aquinas Junior College, particularly in the externship program.
Students enrolled in medical and social service secretarial. medical assisting. and
tashion merchandising courses now participate in the program for one module. All
other students receive their experience from after-class employment through the
Career Planning and Development (CPD) program.

Services of the CPD program are coordinated threugh o format CPO course, which
s required of all seniors. This course, which s coordinated with various other
college programs. teaches the student how to hind a position, what types of
positions are available: new opportunities open to women; how to complete a job
intervicw successfully; and the process from the yob search to the aceeptance of a
jub opportunity, ‘These aspects of career educationare emphasized by lectures from
persannel directors and other employers in the husiness warld Al studentsin the
program are tested and interviewed individually. The program cubmimates with a
Career Day, partwapated i by 75 to 100 emplovers Because of the students’
tratning and preparation, employers dare eager to hire them. and enthusiastually
aceepbanvitations to Career Dayv. The success af the program s determimed hy the
successful placement of graduates and by the fact that very tew ot the graduates
return for future placement—qince they know how to get a b themyeiyves

Anaother important part of the peogramas o coutse on “The Contemporary hinage.
which avis ta help the stadent precent hic her bhestnmage physicatlv and mentaliy,
tor rach occasion
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BUNKER HILL COMMUNITY COLLEGE

s

/

MASSACHUSETTS

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Programi{s}):

Populations served:

Number of staff

" conducting program(s)
{full-time equivalents):

When established;

Program-dey eloped
materials:

Availability of
information and
assistance:

GContart person{s)

ag

Charlestown., MA
5,147
Urban

Status:  47% full-time Age:
53% part-time

60% 18-25 years
40% over 25 years

Family Not avhilable Minority 4% American Indian
income: : groups: 2% Black
' .4% Oriental
1% Spanish surname

'} Career Education Planning Information Center (CEPIC)
2) Community Educational Services Program {CESP)

3 Arts Alive Project

4) Labor Studies Program

5 How to Start Your Own Business

6) Internalional Studies Project

1] 100% liberal arts students; 60" vocational techmcal students; minimum usage
by facully: some community members: referrals by CETA

2] Not available

3] Not available

4) Nat available RN ,

5] Not available f

6) 8% hiberal arts students; 4% vocational technical students; 10% tacully

1) (1) administrator: {1) counselor; (3) work-study students

21 {2) facalty; (1) administrator: {.5) counselor; (.5} instructional designer

30 t1) faculty: (20} community based (rtists, musicians, actors, dancers,
photographers

1) 1) admimistrator: {1) consultant

51 2) faculty: (2) administrators: (5) business industry labor personnel

6l (1) administrator; {1) consultan!

Hona 2) 1974 3] 1977-78  4) 1978-79  5) 1975 6} 1977-78

1} Intocmational handouts
2 CEFSP resource manual describing cooperating commumity agencies and hsting
services, contact persons, and lraining opportunities
CESP bulletin reporting current program news from commumty sites and
from BHCC Charlestown campus
Instructional maternals
A1 Material in development stage
4 Currrculum matertals and prouram brochure in development staue
S Nokavalable
bl Instrac honal materials
Audiovisual materals
Competency -hased materials
ey learming matenials fin development stage)

A dewoniptive antormatiun and anstruc tronal matenals avandable a0 cost, assse
tatee avarlable fall programs)

i Plodin Thomas, Caonvdimatar, CEPIC
S0 AW am Crotr, Dean of the Open Collear
lony Stewart, Pirector of CFSP
A Landa Osteandec Charperson, Department of Fine and Pectorming Arts
4 Roseorvany Verduoor-Russo, Assistant to the Presadent
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BUNKER HILL COMMUNITY COLLEGE (cont.) MASSACHUSETTS

Description of program(s):

‘dward Kerr, Business Administration
Peter McLaughlin, Department of Continuing Education

2)

3}

4)

>

Ann Kelleher, Project Director, ISP

Bunker Hill Community College
Rutherford Avenue
Charlestown, MA 02129

(617) 241-8600

The Career Education Planning Information Center (CEPIC) at Bunker Hill
Community College offers life-planning counseling aimed at helping students
make significant decisions related to careers, leisure, college transfer, or jobs.
Staff members counsel, advise, test, interview, and provide informational
services. CEPIC houses a library of occupational information resources, college
cutalogs, career and college search materials, employmentoutlook publications,
and job listings. A wide variety of audiovisual materials is also available.

The Community Educational Services Program (CESP) was developed by the
Open College to provide support and recognition for the many quality programs
offering community-based training in the Greater Boston area. CESP assists
organizations in the design and implementation of their education activities, and
makes academic credit available to students who successfully complete training
that has been evaluated by the program.

Students who complete training evaluated by CESP may petition the college for
academic credit. This simple proces= establishes an official transcript record for
each student, and thecredit earned is then applicable to all Bunker Hill programs
and may be transferred to other institutions.

Interaction and cross-registration of campus-based and community-based
students are encouraged. Whenever space is available, students enrolled at
Bunker Hill's Charlestown campus are encouraged to take advantage of the
training programs in cooperation with CESP. Such participation gives students
an opportunity to become part of a unique communily learning environment not
available on campus. In addition to training seminars and workshops, many
organizations make internship arrangements available. For example, students
might assist steff and attend training sessions al an area day center. Credit for
this kind of experience is given through departmental internships or through
petition for-CESP credit.

Staft of Bunker Hill's Arts Alive program have scheduled performances.
workshops, demonstrations, exhibits, etc. in more than 54 public and private
agencies in the communilty,

Inaddition to their work in thelocal area, the CETA-funded staff members assist
at BHCGC during spring art, music, and theater productions. They also work with
the audiovisual department, help stage musical productions, arrange concerts,
and otfer a fine arts series Wednesdays al noon.

The Labor Studies Program (LSP) represents another Bunker Hill effort to serve
community members whose educational needs have not yet been met. Developed
cooperatively by organized labor, faculty, staff, and consultants from the
University of Massachuselts, the program is designed to meet the needs of
elected union leaders, labor relation activists, personnel specialists, etc.

Unpaid union volunteers and officers, workers aspiring to elected office.
negotiation teamn members, grievance committee persons, and others can benefit
from LSP training. Graduates can expect to become more effective union
members, leaders. husiness agents. personnel workers, etc. BHCC credits may
be earned through labor courses taken at Boston Labor Guild at the Gooperative
School of Industrial Relations and the Boston Community School. These courses
may be elected on a credit base upon application, pavment of tuition. and
tultillment of course requirements.

"How to Start Your Own Business™ is a five-session seminar cosponsored by
Hunker Hill Community College and the Smail Business Administration [SBAJ.
Speakers from the SBA, the business world, and the college faculty work with
students interested in starting thewr own business. hut whodon’t know where 1o
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BUNKER HILL COMMUNITY COLLEGE (cont.)

MASSACHUSETTS

Description of program(s):
(cont.)

6}

begin. Offered nine times a year, the seminar covers: success factors, business
obligations, use of records, legal and tax considerations, evaluation and
promotion of small business, and methods of borrowing,.

Bunker Hill's International Studies Curriculum Development Project offers a
workshop series in which Massachusetts Community College faculty are invited
to participate. Volunteer [aculty attend five Saturday workshops during a
semester and receive a stipend of $75 per workshop. The goal of the project
is to provide faculty the opportunity to write international studies content
into their courses for the following semester.

The first two workshops are led by consultants in the fields of competency

learning. international studies, and behavioral objective writing with pre- and
post-testing. The information provided in the first two workshops becomes the
basis for a methodology for participating faculty to implement during the
following three sessions when they actually write international studies units.
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MIDDLESEX COMMUNITY COLLEGE

MASSACHUSETTS

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s):

Description of program(s}:

Bedford. MA
6,084
Suburban

15% full-time Age: Not available

85% part-time

Status:

Minority *% American Indian
groups:  *% Black

*% Qriental

*% Spanish Surname

Family Not available
income:

*less than 1% each group

Division of Community Services

49% liberal arts students; 49% vocational/technical students; 1%
vocational/technical faculty; 1% administrators

(1) administrator; (1} secretary

1978, as an outgrowth of original Wideni'ng Opportunity Research Center {WORC)

Personal growth and career exploration (self-assessment survey)
Internship program (LIVE)

Descriptive information availuble free; assistance available

Barbara Sherman, Coordinator, Division of Community Services
Middlesex Community College

Bedford, MA 01730

(617) 275-2580

The Division of Community Services at Middlesex Community College addresses
the needs ol a wide variety of adults in the community, particularly the elderly,
unemployed, widowed, displaced homemaker, riffed teacher, enrichment seekers,
or the person seexiag to reenter the working world or change career direction.

To aid individuals in evaluating their needs, the Widening Qpportunity Research
Center (WORC), part of the Division~of Community Services, offers one-to-one
counseling, standardized testing, workshops on career and life planning,
employment seeking skills and alternative careers, as well as the Venture Program
for volunteers. '

Job training is designed to encourage confidence-building and competence. Part-
time scheduling allows retraining for the underemployed, the re-entry woman or
the career changer. Acquisition of occupational competency rather than over-
specialization is stressed ta avoid the need for constant retraining. Emphasis is on
the needs of the adult student, rather than on the traditions and academic
regulations.

The WORC resource library contains printed materials on education. careers.
employment, financial or legal aid, consumer news, and job listings.

Other programs and activities are conducted by the Division of Community
Services to provide adults with lifelong opportunities for learning. Among these
are: LIVE. an internship program for women: Project HIRE. a job matching
program designed for men and women over age 55 a speaker's hureau: a
gerontology center: a weekly newspaper column: and 50 non-credit workshops
and seminars.
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GRAND RAPIDS JUNIOR COLLEGE

MICHIGAN

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of =taff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

sontact person(s):

Description of program(s):

-

Grand Rapids, MI

7,525
Urban
Status: 48% full-time Age: 60% 18-25 years

52% part-time 40% over 25 years
Family 5% less than $5,000 Minority .12% American Indian

8% Black
0% Oriental
1% Spanish Surname

income: 25% $5,000 to $9.999
20% $10,000 to $14,9989
40% $15,000 to $19,999
10% $20,000 and over

groups:

CARE (Career-Articulation-Reinforcement-Enterprise)
100% liberal arts and vocational/technical students

(3} facully; {.5) administrator; (10) counselors

1978

Career resource bulletin
Career exploration course and outline

Descriptive information and instructional materials available at cost: assistance
available

Andre Van Niekerk, Assistant Dean, College Services
Grand Rapids Junior College

143 Bostwick, N.E.

Grand Rapids, MI 49503

(616) 456-3789

The Gareer Articulation Reinforcement Enterprise (CARE) was instituted at Grand
Rapids Junior College in 1976. The program offers guidance for students who enter
the college with no career commitment. Such students'may choose either or both of
the options below:

® Sign up for Education 100, a course in career exploration that takes the student
through needs assessment, evaluation, decision-making skills, and skill
application: and

¢ Spend a predetermined period of time in the career resource center to continue the
process started above. In some cases the student merely uses the center to find
pertinent information on the career areas in which he/she has an interest.

There is a constant flow of students from the counseling center to both the career
resource center and the educational developmental center where free tuition is
available. Faculty are involved in the process, monitoring student progress in the
(lagsroom. They also assist in counseling and advising. The system is one of total
referral

Internships are negotiated and arranged for with the local business and industrial
community. In most instances students are paid for the work they perlorm:in some
vases students get credit for the experiences ifappropriate arrangements have heen
made,

~J

64




ANOKA-RAMSEY COMMUNITY COLLEGE

»

MINNESOTA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populnlions served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

€
s
Coon Rapids, MN
2,800
Suburban
Status:. 43% full-time Age: 59% 18-25 years
57% part-time ‘ 33% over 25 years
Family 7% less than $5,000 Minority *% American Indian

income: 8% $5,000 to $9,089
- - *5 $10,000 to $14,999
*% $15,000 to $19,999

*% £20,000 and over

*87% combined

groups: *% Black
*% Oriental
*% Spanish Surname

*less than 1% each group

Career Development Program
70% liberal arts students; 30% vocational/technical students

{1) administrator; (4) counselors

1976

Informat snal brochure

Descriptive information available free; assistance available

Carlyle Davidson, Dean of Students
Norman R. Nelson, Counselor
Anoka-Ramsey Community College
11200 Mississippi Boulevard, N.W.
Couon Rapids, MN 55433

(812) 427-2800

The career development program at Anoka-Ramsey Community College is a collec-
tion of experiences combining classroom, career center, orientation, and internship
facilities. The program uses both existing and new facilities and services.

An orientation session is held for new students arriving on campus. During this
session. students learn about the information and services offered by the career
development program.

The career development center maintains files of standard occupational
information such as the DQT, OOH, and Career Briefs. as well as hooks, pamphlets,
tollege catalogs. college search publications, and microfiche services. A computer-
based career resource system matches job characteristics with personal
characteristics to produce an occupational prospect list. For each occupation there
1s a descriplion, preparation, program of study, and schonl information. In addition,
a cassette videotape deck allows students to view tapes on various topics. such as
“Choosing a Career.”

The career development class offers two credits and 1s taught by counselors, the
objective being to introduce students to career development techniques and
materials, and to point out the effects of one’s 1.eeds and values on career chowce.

The cooperative education department offers part-time work experience for one or
two quorters tn students’ chosen career fields so they may reahstically evaluate
their career chorees.

My -
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ITAWAMBA JUNIOR COLLEGE

MISSISSIPP1

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM lNl-'ORM(\TlON

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Fulton, MS

2,355
Status: 70% full-time Age: 70% 18-25 years

30% part-time 30% over 2§ years
Family 20% less than $5,000 Minority 1% American Indian
income: 20% $5,000 to $9,999 groups:  15% Black

1% Oriental
1% Spanish Surname

20% $10.000 to $14,999
30% $15,000 to $19,999
0% $20,000 and over

EBCE (Experience-Based Career Education)
30% liberal arts and vocational/technical students

{2) faculty: (1) administrator; (1) counselor; (1) on-site analyst

1976

Not available

Descriptive information and instructional materials available free; assistance
available

James Pettigrew, Cooperative Education Director
Itawamba Junior College

Fulton, MS 38843

(601) 862-3101

Experienced-Based Career Education (EBCE) at Itawamba Junior College is an
open-entrance, open-exil program for young adults: high school graduates;
vocational, technical, and academic students; and high school dropouts. The
program provides for on-site work experience. career exploration, current
occupational information, and an individualized curriculum.

The orientation includes:

— a general orientation to career exploration

— testing (ability. aptitude, and interest inventories) to foster self-awareness and
self-direction

— exploration of values

— an introduction to diverse occupations

-~ an introduction to resources that provide current occupational information

— an introduction to cooperative education

With the help of a learning coordinator. students explore one or more occupations,
hased on interests. aptitudes, abilities, values, and needs.

Young adults, whether enrolled at IJC or not, may arrange their weekly schedules to
participate in EBCE. A minimum commitment of six hours per week is strongly
encouraged.

Each student has periodic meetings with a learning coordinator, with the time used
to plan student learning experiences and review student progress. Guidance
services are also available to the student during this time.
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ST. 'HOUIS COMMUNITY COLLEGE AT MERAMEC

MISSOURI

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Si. Louis, MO
9,998
Suburban

Status: 35% full-time Age:
65% part-time

66% 18-25 years
33% over 25 years

Family 14% less than $5.000 Minority *% American Indian
income: 11% $5.000 to $9,999 groups: 4% Black
32% $10,000 to $14,999 *% QOriental
28% $15,000 to $19,999 *% Spanish Surname
0% $20,000 and over

15% no reply *Total 3%

Career Planning and Placement Center

Almost 100% liberal arts and vocational/technical students and faculty/
administrators; 40% classified staff; almost 100% high school counselors

(1) faculty: (.25) administrator; (2) counselors; (.5) counselor intern; (.5) library
technical assistant; (1.5) clerical and student assistani

Career information center opened in 1974; expanded as a career education model in
1976 using an outreach approach and adding placement

CPPC publicity brochure

The Montage career insert

CPPC users' guides

Brochures summarizing results of follow-up studies

College transfer information sheets prepared by educational advisors
CPPC NEWSLETTER [monthly publication)

Descriptive materials available free; assistance available

Michael Rooney, Director of Counseling
St. Louis Community College at Meramec
11333 Big Bend Boulevard

St. Louis, MO 63122

(314) 986-7572

Meramec College's Career Planning and Placement Center (CPPC) is the "hub”
around which career information, career counseling, job development/placement.
and follow-up studies have been coordinated. CPPC assists students in: making
career decisions; obtaining current labor market and career data; coping effectively
with the job search process; and evaluating their experiences.

The CPPC is hoth a site and a vehicle for services. Counselors, interns, and
placement personnel teach credit courses in career exploration/life planning skills.
as well as.decision-making and job search skills units in classcs. The "Careers on
the Move” project takes the CPPC onto campus.

At "CPPC Events of the Month" sessians, people from business industry speak to
students and faculty about their work; counselors interview workers on the job,
placing their reports on tapes inthe CPPC. The monthly newsletteris distributed to
faculty and mailed tolocal highschools. colleges, and service clubs. Workshops and
tours have provided information to more than 100 visitors. The recent acquisition of
SIGH(System of Interactive Guidance and Information) and the Job Bank (Missoun
Division of Employment Security) have broadened the services available,

ey
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SOUTHEAST COMMUNITY COLLEGE — LINCOLN CAMPUS

NEBRASKA

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

o

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting pregram(s)
(full-time equivalents):

‘When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s}:

Description of program(s):

Linzoln, NE
1,651
Urban

Status: 56% full-time Age:
44% part-lime

63% 18-25 years
37% over 25 years

3% American Indian
9% Black

1% Oriental

2% Spanish Surname

Family Not available
income:

Minority
groups:

Career Planning Center

100% vocational/technical students; 100% community service (non-registered
clients)

(.25) administrator; (2} counselors; (1) clerical support

1977

Curriculum guideline developed for career planning class
Program brochure outlines new Career Exploration Program
Informational brochure outlines services provided by Career Planning Center

Abstracts and drafts of program development, curriculum materials, and career
development processes

Descriptive information and instructional materials available at cost; assistance
available

David Buettner, Campus Director

Gerald Gruber, Director, Student Services
Southeast Community College—Lincoln Campus
P.O. Box 82107

Lincoln, NE 68501

(402) 474-1361

The Career Planning Center at the Lincoln Campus of Southeast Community
College began operation in September 1977, funded by a CETA grant. The overall
goal of the Center is to allow adults an opportunity to identify and explore
occupations. and to expose them to career information and planning processes so
they will make intelligent career plans. The target group is both those adults who
are seeking entry into the world of work and those who may be re-entering the labor
force. '

Experience in the admissions office indicates a great need for this service. Women
re-entering the labor force, handicapped individuals, and disadvantaged persons,
such as dropouts and older workers, have requested comprehensive career plan-
ning services, including diagnostic testing and career information and exploration.

The program serves adults age 18 and over, in school and vut, who need both
intensive and extensive occupational guidance prior to entering training and/or
employment. Objectives of the program are: (1) to allow participants maximum
opportunity for self-assessment, i.e., interests and aptitudes; (2) to broaden their
knowledge of occupational opportunities through systematic career intormation
systems; (3} to pruvide opportunities for hands-on career exploration through

73 78



SOUTHEAST COMMUNITY COLLEGE — LINCOLN CAMPUS (cont.) NEBRASKA

Description of program(s):

(cont.)

mediated packages and community-based experiences; (4) to train them in career
planning processes; and (5) to assist them in developing, executing, and following
up a perscnalized career plan. "

The center accepts referrals from all community agencies, as well.as walk-ins
resulting from college publicity. The length of the program varies according to the
time needed by each participant,

'T'wo new services have been added during the 1978-79 school year. The first is a
forty-foot mobile career planning center designed to deliver the center's service
throughout the college's fifteen-county service area.

The second new service is a series of actual hand-on experiences in a variety of
occupational areas. Each experience, lasting approximately four hours, is designed
lo provide a set of activities representing the typical work done in the occupational
area. Presently, nineteen different occupational areas have been developed ranging
from drafting to fashion merchandising to business administration. These
experiences are offered to any interested individual with the “try it you may likeit"”
approach to selecting a career.
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WESTERN NEVADA COMMUNITY COLLEGE — SOUTH CAMPUS

'NEVADA

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s):

Description of program(s):

Carson City, NV

2.447
Suburban/rural
Status: 12% full-time Age: Not available

B8% part-time

Family Not available Minority 1.5% American Indian
income: groups: 1% Black

1% Oriental

1% Spanish Surname

Alternative Career Exploration

45% liberal arts students; 55% vocational/technical students; 100% liberal arts and

*vocational/technical faculty

{4) FTE faculty; (1.2) FTE administrators

1977

Modification of Northwest Regional Educational Laboratories for EBCE

Descriptive information and instructional materials available free; assistance
available

Barbara Taylor, Project Coordinator

W. Nevada Community College-South Campus
2201 W. Nye Lane

Carson City, NV 89701

(702) 885-5070

Experienced-based career education as practiced at Western Nevada Community
College/South is designed for students who are undecided on a career or are
considering a mid-career change. Students in the Alternative Career Exploration
Program (ACE} have the opportunity to experience, without pay., several
occupations firsthand,

The comtnunity serves as the classroom for students examining various fields of
work. Students are placed at job sites of their choice to observe and investigate
actual work situations. Internships follow the career explorations when the
students elect to return to a specific site for a more in-depth learning situation.

Learning managers work on an individual basis with students to identify their
interests and abilities and to negotiate their learning goals. Students may enroll {or
one to six credits per semester. This requires five to fourteen hours a week in the
community at various learning sites and one to three hours weekly in a seminar.
Content covered during the seminar period includes: a general orientation to career
sducation: self-awareness and sell-direction; exploration of values: information
and orientation to non-traditional occupations {elimination of sex bias in
occupations): and introduction to current occupational information. The remaining
time is spent in consultation with the learning manager and in individual study.

ACE satisfies part of the required elective credit [or the Associate in Applied
Seience and Associate 1n General Studies degrees. Students who would benefit
from career exploration are encouraged to enroll in ACE.
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NEW HAMPSHIRE VOCATIONAL TECHNICAL COLLEGE -

CLAREMONT CAMPUS

' NEW HAMPSHIRE

COLLEGE INFORMATION

Location:
Enrollment:
Area: ‘

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Claremont, NH

345
Rural
Status: 97% full-time Age: 70% 18-25 years
3% part-time 30% over 25 years
Family 4% less than $5,000 Minority .33% American Indian

.75% Black
0% Oriental
0% Spanish Surname

income: 20% $5,000 to $9,999
30% $10,000 to $14,999
40% $15.000 to $19,999

8% $20,000 and over

groups:

Special Services Programs: Vestibule Program and Specific Skills Training
Program

Blind, cerebral palsy, deaf, learning disabled, physically handicapped, vision
impaired, and hearing impaired students .

(6.5) faculty; (1) administrator; (1) counselor

1972, by action of New Hampshire State Board of Education

Series of exploratory courses covering 20 vocational areas offered in the voc-tech
system

Slide-tape unit for introducing college faculty to the special needs students

Descriplive information available free; instructional materials available at cost;
assistance available

Arthur G. Jillette, Jr., Dean, Special Services
New Hampshire Vocational Technical College
Claremont Campus

Hanover Street Extension

Claremont, NH 03743

{603) 542-7744

There are two special services programs available at Claremont to meet the needs of
handicapped students who are not otherwise qualified for enrollment in the regular
degree and diploma programs of the vocational-techmical college system. Both of
these programs provide remedial level instruction to give the handicapped student
an opportunity.to upgrade academic and/or career skills.

The Vestibule Program is designed to meet the needs of the handicapped studenlt
who has not decided upon a careerarea for study. For the most part, students altend
special classes taught by instructors trained to work with handicapped students.
‘The program is self-contained and normally follows a 41-week training sequence
spread over a one-year period.

Students are given an opportunity to explore a variety of career training areas for
the purpose of making a definite choice for employment or further study. Along
with the career exploration activities, students are enrvolled in remedial academic
groups in language, math, and science skills.
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NEW HAMPSHIRE VOCATIONAL TECHNICAL COLLEGE —~ :
CLAREMONT CAMPUS (cont,) NEW HAMPSHIRE

Description of program(s):
{cont.)

The Specific Skills Training Program is designed to meet the needs of the handi-
capped student who has decided upon un area for career study, but lacks the
academic background to be fully mainstreamed in the regular dip’loma or degree
programs of the vocational-technical college'system. The.Specific Skills Training
Program uses the partial-mainstreaming design, Some classes are taught by
instructors trained to work with the handicapped student. At other times, a student
is mainstreamed in specific college level career training courses with concurrent
supportive activities provided by the special services program. The Specific Skills
Training Program normally follows a 77-week training sequence spread over a two-
year period.

Both the Vestibule and Specific Skills Training Programs require a student to
attend a five-week orientation and evaluation program during the summer
preceding his/her first full tern of attendance at the college. The summer program
provides a student an opportunity to get to know the college and the community. It
also provides the student and the staff an opportunity to evaluate academic and
career skills, interests, and aptitudes so that the most meaningful individualized
course of study may be designed for the stude:t.

)
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BROOKDALE COMMUNITY COLLEGE NEW JERSEY

COLLEGE INFORMATION

Looation;
Enroliment;
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
{full-time equivalentsj:

When established;:

Program-developed
materials:

Availability of
information and
assistance:

{Contact person{s):

Lincroft, NJ

9,430
Suburban
Status:  31% full-time Age: 52% 18-25 years

69% part-lime 48% over 25 years
Family Not available Minority .1% American Indian
income: groups:  6.3% Black

1% QOriental
1.6% Spanish Surname

1) Career Services Center

2) Student Development Specialists
3) The Career Clinic

4) Women's Center

5) CETA Projects

Almost 100% vocational/technical students; 100% community

(15) faculty: (4) administrators: (8.5) counselors; {8) paraprofessionals (includes all
programs)

M4 1971 2) 197 3) 1975  4) 1974 5) 1976

1) Co-op handbook and publicity materials

Vocational exploration objectives

Career planning guide .

Employment Training and Career (ETC)

Telephone information genter and orientation mate rials
2] In-service training manuals and materials for counselors’ use
3) Career Clinic application and survey

Career Clinic brochure

Lists of tests used

Program rationale
4] Not gvailable
5) Not available

1] Descriptive information and ins'ractional materials available at cost: assis-
lance available ‘

2) Assistance available

3] Descriptive information and instructional matecials available free: assistance
available

4) Assistance available

5) Assistance available

1) Harvey Schmelter, Director for Career Services
2) Duncan F. Circle. Dean of Student Development
3) Arnold F. Gelfman. Director of Testing Services
4} Norma Klein, Director
Reva Shapiro, Coordinator
5) Michael |. Costaris, Project Leader, Youth Employment Project
Broovkdale Community College
763 Newman LHprings Road
Lincroft, N] 07733
{201) 842-1900
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BROOKDALE COMMUNITY 'COLLEGE (cont.) NEW JERSEY

Desm.-iption of program(s}: '

.

1) The Career Services Center at Brookdale Community College was established in

1971 to develop a comprehensive and systematic career education program for
matriculating students and the community at large. In an effort to meet its goal,
the center has ‘been charged with the following responsibilities:

¢ implementing the collegewide cooperative education progran;

® providing full- and part-time job placement gervices for students and the
community:

® implementing job location and development program;

® coordinating the college's transfer placement program;

® collaborating with the admissions office to provide career assistance to
potential Brookdale Community College students;

e developing a multi-media job, career. and transfer information resource
{including a computer-based guidance and job bank service) for students and

~ community members; .
‘& providing inservice training to faculty in developing and implementing career

exploration objectives in their cougses:

® providing resources and progrdms for the college's student development
specialists in becoming more effecti®e career counselors:

e developing close working relations with high school guidance counselors from
the sending districts;

® coordinating and monitoring the college's career program advisory
committees: and

® coordinating the college's manpower studies to determine the feasibility of
new career programs,

‘T'v accdmplish these goals, effective working relationships and resources have
heen established in conjunction with community agencies as well as the New
jersey Job Seryice and the local chapter of Service Corps of Retired Executives
(SCORE). ‘

Clareer Services and the local CETA program have combined resources to
establish the Employment Training and Career Telephone Clearinghouse (ETC),
a service that enables residents to call for information about jobs. education.
career opportunities. etc.

The Career Services staff continues to involve local high schools in center
activities. Programs such as project CATCH encourage high school students to
use center resources in completing career assignments,

Brookdale's student development specialists (counselors) develop individual
program plans with all degree-seeking students each semester. Based upon the
vareer objectives of the student. the plan includes credit courses. non-credit
rroups, and other activities the student will pursue related to educational and
career choices. A [ull range of career and psychological tests are available for

- admimistration and interpretation to regularly enrolled students. Nondegree-

seeking s udents also have complete counseling services available to therh upon
request.

Student development activities include:

e AWARE (Active Women Are Retlurning to Educalion}), an umbhrella title for
orientation, counseling, and career decision-making services available to
women relurning to college:

® SAGE {Seninr Adults Growing Educationally). a group of older adulis, who
meet regularly for social and educational purposes; and

® in-Service Training for High School Counselors, an activity conducted in
previous vears. which led to the development of a book entitled, A Compendium
uof Career Decistion-Making Activities.”
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BROOKDALE COMMUNITY COLLEGE (cont.)

A

’

NEW JERSEY

Description of program(s): 3)
{cont,)

4

Brookdale's Career Clinic is a non-profit, self-sustaining career and educational
counseling and testing program for the community. Prospective clients complete
an application, which is reviewed by clinic administrators to determine whether
theclinic's services can be of benefit. I the client is accepted, he/she méets witha
clinic counselor. On the basis of this interview and the information contained in .
the application, a testing battery is constructed in the areas of aptitudes,
abilities, values, interests, and personality characteristics. Following the
testing, which takes about fifteen hours, the tests are scored and analyzed. Then
the counselor meets again with the client, reviews the results of the tests, and
assists the client in creating a "Caruer Plan of Action,"” which details those
careers that the client is both capable of entering (perhaps with some training),
and which would be most satisfying to him/her, Finally, the counselor writes a
report that reviews the test scores and summarizes the career plan. which is sent
to the client,

The client population consists of high school students who wish to refine theis
career and educational goals, men and women who plan to change careers, and
women who are reentering the job market.

The Women's Center at Brookdale provides services to women who want to plan
effectively for the future. Some of the services include:

® On-site counseling—Volunteer counselors aid women in understanding
experiences, values, capacities, and interests, and to use the information they
obtain in planning career or educational goals.

® Qutreach counseling—Through a grant from the Junior League of Monmouth
County. a corps of League volunteers will be trained lo provide career and
education informnation services to women at centers in their Incal communities.

¢ Programs and workshops—These focus on awareness, identifying skills,
decision-making, resumeé writing, job hunting techniques. mid-life crisis,
divorce, etc.

¢ Outreach programs—These inciude: "Women's Center Comes to Your Town"
presented at public libraries to supply information on jobs, training, community
resources, etc.; workshops for low-income or hundicapped women who cannot
come on campus; and workshops in public schools, which provide information
for parents, especially mothers, to assist their daughters with careerexploration
and educational planning.

® Resource library—Contains self-guidance materials dealing with life-
planning. careers, education. health, marriage and tamily, and other areas of
special interest to women.

C:ETA Projects include:

® Out-of-Schoal Youth—For the past two years. the Student Development staff
has provided services to the Qut-of-School Youth program, including training
CETA employed outreach counselors who help place youth, locate unsubsidized
jobs. and provide career guidance services. testing, and assessment through the
college career center. The program is funded through Title I of GETA.

¢ YEDPA (Youth Exemplary Demonstration Program Act]—The Youth
Employment Demonstration project coordinates several programs to make .
general impact on youth unemployment. Parents, peer counselors, retired
executives who serve as volunteers, and others reach out to 8,750 young people
in five area high schools with the broadest possible ariav of counseling and
placement programs. While the individual parts of these programs are not
umgque. the idea of putting thein together is. The project includes a mobile job
information center, tramning of parents in career planning. and computerized joh
mformation,
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BURLINGTON COUNTY COLLEGE - ' NEW JERSEYY
COLLEGE INFORMATION
Location: Pembertaon, Nj
Enroliment; 8,151
Area: Suburban
Characteristics of Status:  25% full-time Age: 37% 18-25 years
~ student population: 75% part-time 63% over 25 years
Family Not available Minority 5% American Indian
income: groups:  12.6% Black

PROGRAM INFORMATION

Program(s):
Populations served:

Number of stalf
conducting program(s)
{full-time equivalents):

When esfablished:

Program-developed
materials:

Availability ot
information and
assistance:

Contact person{s}):

Description of program{s}):

1.2% Oriental
2.2% Spanish Surname

Career Planning and Student Development Center
55% transfer curriculum students; 45% career programs studente

(7} counselors; {3) paraprofessional counselors; (1} administrat r

1969

Publicity hrochures

Monthly "Decisions” hrochure
Career Planning Workshop Course
Seminars

Career modules

Information and assistance available

Douglas A. DeVoll. Associate Dean for Student Development
Burlington County College

Pemberton-Browns Mills Road

Pemberton, NJ 08068

(609) 894-9311 x441

The Career Planning and Student Development Center at Burlington County
Coilege encompasses # career planning cenler. career counseling. & catreer
placement office. and a coopera‘ive educution program.

The career planning center provides a variety of resources and counseling support
to meet the needs of students and members of the community. The resources of the-
center include: tools for self-assessment career exploration, and educational and
vocational planning and decision making. A collection of reference materials, such
as hooks, pamphlet files, company literature files, college catulogs for transfer
institutions, vecational biographies, and the college and occupational view decks
are available in the center. Assistance in using these materials is provided as well.

College counselors teach two courses. "Personal Growth Seminar” and “Career
Planming Workshop.” These three credit courses are an important extension of the
vareer counseling component at the college. In addition, counselors eonduct skill
sdentiftcation and assertion fraining seminars,

A wide variety of instruments and inventories is available at the center to assist
students in their self-assessmen!, carveer and life planning. Students interested in
career counseling and testing make appo.ntments with a counselor. In the session
with the counselor. a student's career counseling neets are determined and an
appropriate program is nitiated.




gg« BURLINGTON COUNTY COLLEGE (cont.) | | NEW JERSEY
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Description of program(s):
(cont.) '

T

A program entitled “"Explore” is offered to county residents seeking a
comprehensive but personalized method of planning a career. “Explore” includes
counseling and testing, credit and non-credit courses, interview techniques, self-

image analysis, and an orientation to the career planning center.

The college's career placement office provides a full program of assistance lo
students and graduates. One of the main objectives of the office is to expose
students to as many job opportunities as possible. Posted listings provide access to
both part- and full-time positions. Students in need of employment are encouraged
to visit the office, meet with the staff, and file a placement registration form. The
office also serves as an on-campus site for the New Jersey State Employment

Service, providing students with access to many job openings in Burlington County
and throughout the state. '

The career placement office maintains a close linison with the career counselors and
career center to provide further assistance to students who are not sure which job to
pursue,

An annual "Career Day” is held on campus, when many localemployers are present
te recruit part-time and full-time employees.
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.. DUTCHESS COMMUNITY COLLEGE : % NEW YORK

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Prhgum-devm ;ped
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Poughkeepsie, NY
5,995
Urban

Status: 46% full-time - Age:
54% part-time

Not available

Family Not available Minority Not available
income: groups:

Adult Career and Education Counseling Center
Available to community and students of surrounding colleges/universities

(1} director; {2) staff counselors; (1.5} staff {acilitators/counselors; (1) secretary;
consultants from area educational and vocational organizations

1979

Carcer and Education Exploration Module manual
Informational brochure
Brochure of programs

Descriptive information available free; assistance available

Gloria D. Rutgers, Director

Dutchess Community College

Adult Career and Education Counseling Center
319 Mill Street

Poughkeepsie, NY 12601

(914) 471-8085

'The Adult Career & Education Counseling Center is a community-based program
designed to provide adults in the Mid-Hudson Region multiple resources in
career and education exploration in a centrally located facility.

Programs of the Center include:

® Workshops, seminars, and courses designed to meet conmunity and client needs
from young adults through pre-retirement

¢ Individual counseling sessions
v Testing and evaluation services

e Referral service to persons in education, career placement. and personal
counseling

® Admissions and academic counseling with area college personnel

¢ Career and Education Exploration Module—a ten-week basic program providing
group and individual sessions

¢ Resource library of educational and career opportunities, job search skills, life-

-planning materials. and contacts

e Career nights highlighting specific career clusters

e (Connections with the information and referral line for assistance through
community agencies

e Contract programs for groups designed according to need, including preparation
for employment, job search skills, career planning and decision-making,
communication skills, pre-retirement planning, etc.

e (Open information sessions about the programs of the Center.
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‘FASHION INSTITUTE OF TECHNOLOGY

ERD):

COLLEGE INFORMATION
Lecation:

Enrollment:

Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time squivalents):

When established:

Program-developed
materials:

Availability of

_ information and

assistance:

Contact person(s):

Descriptton of program(s):

oy

New York, NY

327

Urban

Status:  79% full-time Age: 98Y 18-25 years
21% part-time 2% over 25 years

Family Not available Minority 1% American Indian

income: groups: 9% Black

5% Oriental
3% Spanish Surname -

Carrer Information Center

100" vocational/technical students; 100% liberal arts and vocational/technical
faculty; 15% administrators; alumni and public

{1) faculty member; (1) assistant

1978, through a federal VEA grant

Handouts describing job hunt techniques and entry level jobs

Brochure for all majors describing personal characteristics and entry leve' ,obs
Bibliography of career resources available within the Institute
Video-interviews with working alumni {in developmeng‘lstage)

Multi-media course on job-getting skills (in development stage)

Career Information Center users' guide (in development stage)

Annotated bibliography of Institute reference collection (in development stage)

Descriptive information available free

Catherine Hamlet, Coordinator, Career Information Center
Fashion Institute of Technolngy

227 West 27 Street. Room B216

New York, NY 10001

(212} 760-7654 or 760-7685 x4

The Career Information Centerof the Fashion Instituteis an axtension service of the
placement office. Prior to the initiation of the career center, there was no central
resource which could provide career information for the major areas of study
offered at the Institute: advertising design, display and exhihit design, illustration,
photography, fashion design, interior design, jewelry design, textile design, fine
arts, advertising and communications. cosmetics marketing, fashion buying and
merchandising, management engineering technology. patternmaking technology.
textile technology. and menswear design and marketing. Development of a career
information center was deemed a practical way to maintain quality, scope, and
individualization of service to an ever-expanding student body.

The goal of the Career Information Center is ‘o provide a centralized source of
information about the fashion industries. Through use of the center. both students
and alumni have the opportunivy to be prepared for job-seeking and subsequent
survival on the job.

Being a reference collection, the center is located in the library in a cumfortable
reading room. It is designed to help asers formulate career plans and make
intelligent, informed choices. A coordinator and assistant are available during
posted hours to suggest research programs suited to individual students’ needs.

The center’s primary autlience is a young student body with strong career direction.
As an on-going evaluation method. feedback is elicited from students. placement
counscicrs, ani faculty ou quality. clarity, and usefulness of information and
materizlg in the renter.
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NEW YORK

#'  COLLEGE INFORMATION
Location:

Enrollment:

Ares:

Characteristics of
student populsiion:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(a)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Long Island City, NY

8,117
Urban .
Status:  90% full-time : Age: 70% 18-25 years

10% part-time 30% over 25 years
Family 15% less than $5,000 Minority 0% American Indian
income: 20% $5,000 to $9,999 groups:  30% Black

6% Oriental
25% Spanish Surname

30% $10,000 to $14,999
30% $15,000 to $19,999
5% $20,000 and over

1) Career Resource Center

2) Career-Related Work Experience Opportunities for All Students
3) Collaboration with the Business, Labor, Industrial Community
4) T.A.R. Program (Teaching-Application-Reinforcement)

5) Career Educational l\!etwork in Western Queens

1) 80% liberal arts and vocational/technical students; 20% liberal arts and
vocational/technical faculty; 5% administrators; 100% counselors

2) 20% liberal arts students; 80% vocational/technical students

3) 20% liberal arts students; 80% vocational/technical students

4} 100% liberal arts and vocational/technical students

5) Not available

1) (20} faculty; (1) administrator; {14} counselors; {10) business/industry/labor
personnel

2} (4) administrators; (7) business/industry/labor personnel; (21) cooperative
education coordinators

3) (10) faculty; {8) administrators; (3) counselors; (25) business/industry/labor
personnel; (22) cooperative education coordinators

4) (100) faculty; (9) administrators; (20) cooperative education coordinators

5) (15) faculty: (3) administrators: (4) counselors

1) 1971 2) 1971 3) 1974 4) 1976 5) 1975

1) “A Guic.: to Successful Career Planning," a structured workbook to introduce
freshmen to career exploration process, including a computer search and Ann
Roc's Occupational Classification System
"A Faculty Guide to Career Education” listing helpful career resources

2) Descriptive brochures, including media write-ups of programs
Curricula-syllabi for the career educational cooperative education internship
seminars—Work Values, Job Satisfaction, The Reality of Your Career Choice

3) Literature and media reprints describing collaborative efforts

4) New textbooks for introductory courses which incorporate program concepts
Field manual which structures internship observations for presentation and
review in the coop seminars

5) "Decision-Making Curriculum” for the local elementary schools, related to
programs and services at the college .

Curriculum and workbook on “Introduction to the World of Work." "Coping
Skills,” and “Value Identification”

1) Descriptive information available free; instructional materials available at cost

2) Descriptive information available free; iristructional materials available at :ost

3) Descriptive information and instructional materials available free

4) Descriptive information and instructional materials available at cost

5) Descriptive information available free: instructional materials available at cost;
assistance available
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LAGUARDIA COMMUNITY COLLEGE (cont.) ' NEW YORK

Contact person(s):

Description of program(s): |

1) Jeffrey Kleinberg, Associate Dean, Student Services
2} H. N. Heinemann, Dean, Division of Cooperative Education
Irwin Feifer, Assistant Dean for Program Development
3) H. N. Heinemann
4} Irwin Feifer
Jeffrey Kleinberg
5) Jeffrey Kleinberg
Irwin Feifer
L.aGuardia Community College
31-10 Thomson Avenue
Long Island City, NY 11101
(212) 626-8568

LaGuardia Community College’s Career Resource Center, the focal point for many
of the career education programs and services at the college, has served more than
800 students, faculty, and community residents since July 1976.

As part of an extensive orientation and advisement program offered to all students,
freshmen have the opportunity to evaluate the apprepriateness of their majors and
begin to explore and plan for their rarcers. An advisement team consisting of a

student services counselor, a co.  tive educatiun coordinator, and a faculty
advisor conduct career assessmen. ns on a weekly basis and prepare students
for visiting the Career Resourc: Using a workbook, students identify

realistic and appropriate careerpos.  ..1es and research them through a variety of
resources: a computer retrieval system, printed materials, trained peer counselors.

Students return to the Center three months later as a required part of a cooperative
education seminar. This seminar is offered concurrent to the student'’s first full-
time work internship and focuses on the nature of opportunities available at
work. A later seminar deals with work values and students again use the Center.

Other Career Resource Center users are referred by classroom teachers as a course
assignment, by local elementary and junior high faculty, and by community-based
counselors.

A related program features career simulation—LaGuardia calls them "career
samples”-~and these exercises are housed in college laboratories or otherequipped
facilities.

Since it opened six years ago, LaGuardia has required all day-session students to
spend three out of eight quarters as interns in full-time work {usually paid].
Interspersed with quarters of full-time study, the internships are three different
jobs in the same field for students who have chosen a career, and jobs in three
different fields for thuse who have not.

During their first internship quarter, students attend weekly evening seminars that
systematically integrate their experiences with one of severa!l earlier introductory
courses. In those earlier courses, the regular concepts and skills are Taught and
Applied and Reinforced (T.A.R.) during their internship experiences.

All introductory courses—both liberal arts and career—have been "TARRED." For
example, Introduction to Philosophy: Freedom and Human Action analyzes the
concept of freedom. In their first internship quarter, students keep a journal on such
questions as: Are work and freedom compatible? They end each week in anevening
seminar (Individual Freedom and Work Experience) where they discuss their
journal entries with other students. Similarly, Introduction to Data Processing
acquainte students with the nrganization and working conditions in data
processing departments, teaches survival and promotion skills, and presents cureer
ladders in the field. In their first internship guarter, these students observe and
analyze the work of personnel in a data processing department by developing an
organizational flow chartindicating lines of responsibility. They also participatein
weekly seminar sessions to discr ;s their analyses.

Beginning with the office of the president and the division of cooperative education
at LaGuardia, coordinated efforts toward enhanced collaboration with business,

- labor. and industrial segments have continually evolved. These offorts range from
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;.L LAGUARDIA COMMUNITY COLLEGE (cont.) NEW YORK

Description of program(s):

(cont.)

the recently established Industrv-Education Council (comprised of LaGuardia
administrators and key policy makers of the industrial community) to the 400+
firms participating in the college's comprehensive cooperative education program,

LaGuardia's cooperative education program provides full-time credit-bearing in-
ternships for all its 9,500 day students, each of whom is required to take three
internships for nine credits as a requisite for the A.A. degree. The program is
defined operationally as the reality-test vehicle of the careereducation components
provided by the other divisions of the college; namelg » career exploration and the
teaching of career education concepts and skills in the classroom. For example, a
student takes the required Introduction to Co-Op preparatory course prlor to

his/her first internship and is requmed to take a career development seminarin the

evening, concurren! with each of his/her three internships. Beyond job tasks, the
program uses the work settingasa meamngful arena forassessingthe applicability
of concepts learned in the classroom (the T.A.R. approach).

Through a network in western Queens, LaGuardia has developed working
relationships with other schools in the area to correlate career education programs
offered.

Articulation agreements have been established between the college and cooperative
education high schools. In conjunction with high school staff, LaGuardia developed
a curriculum on “The World of Work,"” "Coping Skills," and "Values Identification.”
Students who complete the courses and related internships are awarded three
advanced-standing credits by the college.

Working with local elementary schools, LaGuardia has developed a curriculum on
decision-making that uses the resources of the college. Classroom activities, which
include role-playing and educational games, plus field visits Lo the college campus
are helping to bridge the gap between the early and late years of schooling.




MOHAWK VALLEY COMMUNITY COLLEGE

NEW YORK .

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s}):

Utica, NY

7,845 .

Urben ' ,
Status:  40% full-time Age: 95% 18-25 years

60% part-time 5% over 25 years

Minority .1% American Indian
2% Black

.3% QOriental

.3% Spanish Surname

Family 40% less than $5,000
income: 27% $5,000 to $9,999 groups
19% $10,000 to $14,999
12% $15,000 to $19,999
2% $20,000 and over

Women in Science and Technology Workshop
Career Exploration for Women

5% liberal arts students; 80% vocational/technical students; 15% re-entry women
students; high school faculty '

(8) faculty: {1) administrator

1977

Descriptive pamphlet
Poster

Descriptive information available free; instructional materials available at cost;
assistance available

Carol D. Young, Director of Women's Programs
Mohawk Valley Community College

1101 Sherman Drive

Utica, NY 13501

{315} 792-5524

Women from local high schools, colleges, businesses, and the community were
invited to attend the first annual Women in Science and Technology Workshop
sponsored -hy Mohawk Valley Community College. -

The Workshop's objective was to stimulate women's interest and understanding in
scientific and technological careers by {1) providing role models of successful
women scientists and technicians; {2) reinforcing an appreciation of math and
computers as key tools for entry into those careers; and (3) giving information on
preparation for those careers.

Guest speakers included the college president. a technical placement counselor
from Kodak. and a mathematician. Several one-hour sessions were offered during
the day, and participants could choose to attend a computer workshop, math
workshop, or three different panels composed of career women.

The computer workshop gave participants a hands-on introduction to a simple
computer program, while the nath workshop covered some fundamental concepts
with games and exercises. Panelists were chosen for their potential as positive role
r:odels on diverse educational and professional levels. Descriptive career
pamphlets and college catalogs were available in informational displays.

Mohawk Valley Community College also offers a six-week course geared to women
who want to explore actively new career possibilities Entitled "Career Exploration
for Women,” the course examines life-planning, decision-making. values
clarification, and job hunting.
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PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of

- information and

assistance:

Contact person(s):

Description of program(s):

. ‘ f
- NIAGARA COUNTY COMMUNITY COLLEGE_ - C NEW YORK
COLLEGE INFORMATION " )
Location: Sanborn, NY .
Enrollment: 3.888°
Area: Suburban/Rural
Characteristics of Status:  82% full-time Age: 65% 18-25 years
student population: 38% part-time 35% over 25 years
Family 5% less than $5,000 Minority 2% American Indian
income: 15% $5,000 to $9,999 groups:  10% Black
30% $10,000 to $14,999 0% Oriental
40% $15,000 to $19,999 . 0% Spanish Surname

10% $20,000 and over

Career Search Center
100% community adults

{1) administrator; (2) counselors: (1) technical aide

1975

Brochures
Posters/signs for display purposes

Descriptive information and instructional materials available at cost; assistance
available ’

John F. Hoffman, Career Counselor
Niagara County Community College
223 Ranch Trail, West
Williamsville, NY 14221

(716) 688-7343

The Career Search Center, established at Niagara County Community College in
1975, is housed in the counseling center. Two counselors and one technical aide
provide a complete range of counseling and referral services. The objectives
of the Careur Search Center are:

® To provide the adult citizens of the county professional diagnostic and referral
counseling services related to career planning, career decision-making, job
apportunities, and job placement.

® To compile and disseminate career information job profiles and job trends on the
regional and national levels.

¢ To provide much needed continuity and a capstone for the K-12 career education
projects by fostering career development. both in theory and practice, for all adults
throughout their lifetimes.

it is generally agreed among psychologists of vocational choice that prior to actual
job placement and successful work performance one must engage in several
essential internal processes: clarifying one's values, setting appropriate career
goals, enhancing feelings of self-worth, and seeking out career information. Such
processes are often unrecognized or ignored among people entering the labor
market for the first time or re-entering the market after a job change. The Center
will be primarily involved in making people aware of and identifying these in!~rnal
processes so they will be better equipped to make intelligent and realistic career
choices.
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COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Prograﬁl-doveloped
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Schenectady. NY
2,672

54% 18-25 years
46% over 25 years

Status: 32% full-time Age:
68% part-time

Family 7% less than $5,000 Minority .6% American Indian
income: 38% $5.000 to $9,999 groups: 3.7% Black
12% $10,000 to $14,999 9% Oriental
31% $15,000 to $19,999 1.1% Spanish Surname
12% $20,000 and over

Cooperative Education

100% liberal arts and vocational/technical students

. (3) faculty; {1} administrator; {2) part-time personne!

1973 .
"Cooperative Education: An Employer's Guide" containing information for co-op

employers concerning the college’s co-op program, academic calendars, and student
course descriptions

“Cooperative Education: A Student's Handbook" containing information for
students on mechanics and policies of the college's co-op program

Information to assist co-op graduates with permanent placement

Descriptive information and instructional materials available at cost; assistance
available

Doris L. Eder, Dean of Faculty

Albert M. Demont, Acting Director of Cooperative Education
Schenectady County Community College

Schenectady, NY 12305

{518} 346-6211 x250Q

Schenectady County Community College is committed to the concept of cooperative
education—students alternating between periods of full-time study and full-time
work. Students are required to complete su.cessfully two 13-week co-op
experiences in full-t:me paid employment. S

The program has three primary objectives:

® The college believes students should have the opportunity to test the world of
work early in their careers, thus interrupting their long span of study and bringing
them into contact with colleagues who have di: »rent philosophies, who have had
diverse experiences, and whose ages vary from those of the students.

® The college seeks to provide a basis upon which the students may evaluate the
appropriateness of their chosen careers through actual work experience, before
they have invested significant amounts of time and money in formal study.

® The college believes that a successful work experience can be a strong
motivational factor for students returning to college. if the experience has helped to
make clear the relationship between courses of study and work involved in the
students’ chosen careers.
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BEAUFORT COUNTY TECHNICAL INSTITUTE

NORTH CAROLINA

COLLEGE INFORMATION
Location: ’ |
Enroliment:

Area:

Characteristics of

student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When_established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Washington, NC

1.000 *
Rural
Status:  47% full-time Age: 53% 18-25 years !
53% part-time 47% over.25 years
Family 35% less than $5,000 Minority .001% American Indian
-income: 45% $5,000 to $9,999 groups: 28.2% Black
15% $10,000 to $14,999 .004% Oriental
4% $15,000 to $19,999 0% Spanish Surname
1% $20,000 and over
-y
"% ,

S0
Career Development Center: Carle pay Program

\

100% liberal arts and vocationdl/t:e'éhnical students and faculty

(2) counselors

1477

Not available

Descriptive information available free; assidance available

F. H. Mebane, Director of Special Services
Beaufort County Technical {nstitute

P.O. Box 1069

Washington, NC 27889

(919) 946-6194

Career days are scheduled during the winter and spring quarters at Beaufort
County Technical Institute. On these days, representatives from institutions,
industries, and the armed services are invited to the campus to supply students
with information and to answer their questions about career opportunities.

Talking with these representatives gives the students a better understanding of
what is expected from a potential employee in different job situations. In addition,
faculty members are made aware of job openings and of requirements for entering
specific occupations, and can assist with the transition from student to qualified
employee.

A staff member from the Institute works with the visiting employers to compile an
inventory of facts that will help students understand the objectives and operation
of the company. When completed, the fact sheets are filed in the career development
center for use by students who may have missed career day or for reterence by
students who may later enroll.

After each career day, a follow-up questionnaire is mailed to participating
companies. Results of the completed questionnaires help Institute staff determine
the effectiveness of the event to both students and businesses. Some of the items on
the questionnaire are: How many students did you employ? How many students
coipleted applicatir «s? Would you return next year for career day? A student
survey is also incorporated into the evaluation process.
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WESTERN PIEDMONT COMMUNITY COLLEGE

NORTH CAROLINA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Ghar;cteristics of
student population:

PROGRAM INFORMATION

Program(s}):

Populations served:

Number of staff
conducting prngram(s)
(full-time equi+ 1'ents):

When established:

Program-developed
materials:

Availability of
information and
asgistance:

Contact personis}:

Description of program(s}):

Morganton, NC
1,499
Rural

Status: 48% full-time Age:
52% part-time

57% 18-25 years
43% over 25 years

0% American Indian
7.6% Black

.1% Oriental

0% Spanish Surname

Minority
groups:

Family Not available
income:

Career Development Center

Available to 100% liberal arts and vocational/technical students; 65% entering
students; 20% public schools and community

(2.5} counselors; {.5) administration

1978, with support of state funds and Kellogg and Exxon grants

Individualized career education modules

Audiovisual presentation

Information brochures

Course objectives and descriplions

Career library

Library of video-cassettes filmed in local business and industries

Descriptive information and instructional materials available at cost: assistance
available

Richard Morgan, Director of Career Development Program
Student Development Center

Western Piedmont Community College

Maorganton, Nt 28655

{704) 437-8688 %2231

Searching for ways to meet the challenges of student recruitment, retention, and
redirection, the student development stalf ol Western Piedmont Community
College prepared a model for career development. 'The model is based on Dewey's
premise that education for both liberal arts and vorational students 1s a process of
learning skills for a broad-based "work of life  and encompasses goals common to
student development 1n assisting individuals in butlding self esteem and in
developing potential. The model attempts to provide a framework forcombining an
interacty e process of academie advising with explorations of career and hfe goals,

The model mcorporates teatures of traditional facalty advising with the more
persondhized  assistance  avalable from the Career Development Center's
counselors and peer counselors. The center provides a space where undecided or
special students can exnlore acadenie and carcer goals while workimg toward
aeneral education o developmental studies eequirements. Students needing extra
assistance hecanse ol acadenc probation o special remtorcement as they
contemplate career o nudlde changes are target populations of the center,

Recognizing o need tor career information i the public schools the statt developed
audiovisual presentations sutable for use in wunior high schools. These serve as
excellent tools for recrmtig and collewe promotion. Stadents with no debied
cateer godls are mvited To parbicrpate an deonp actctbies, eovoll i vareer
devetopment crnrees ormdivdoatlyv evadaate coareer goals g estabhich a planot
actn
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WILSON COUNTY TECHNICAL INSTITUTE
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NORTH CAROLINA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program{(s):
Populations Served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s}:

Description of program(s}:

Wilson, NC

1,216
Urban
Status: 47% full-time Age: 28% 18-25 years

53% part-time 72% over 25 years
Family 34% less than $5,000 Minority 0% American Indian
income: 298% $5.000 to $9,999 groups:  32% Black

0% QOriental
0% Spanish Surname

19% $10,000 to $14,999
18% $15,000 to $19,999
0% $20,000 and over

Occupational Evaluation Center
30% vocational/technical students; community referrals and special students

(2) counselors

1974

Packaged materials are currently used. Development of career materials is expected
to be an intexral pari of the program.

Descriptive materials and instructional materials available free; assistance
available on limited basis

Rufus S. Swain, Dean of Instruction
Mike Maclaga, Occupational Counselor
Wilson County Technical Institute

902 Herring Avenue

Wilson, NC 27893

(919) 291-1195

The Occupational Evaluation Center was originally established at Wilson County
Technical Institute to provide work sample evaluations to disadvar~taged,
handicapped, unemployed, and underemployed persons. The scope of the program
has heen expanded to include exploratory and evaluative experiences, such as work
sumple evaluations, career infurmation, testing, and counseling services to all
community members.

Most clients have little or no vocational information and lack direction. Through
methods outlined above. information and counseling services help clients make
appropriate career decisions.

Community involvement includes support from such agencies as Vocational
Rehabilitation. Opportunities Industrialization Center, Migrant and Seasonal
Farmworkers Association. Wilson-Greene Menta! Health Center, Job Service,
tHuman Resources Development. local high schools. and veterans” programs.
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NORTH DAKOTA STATE SCHOOL OF SCIENCE
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NORTH DAKOTA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s}):

Description of program(s}:

Wahpeton, ND
3,354

Rura!

Status: 97% full-time Age:
3% part-time

86% 18-21 years
15% over 21 years

Minority .05% all minorities
groups:

Family 42% less than $10,000
income: 58% over $10,000

1) OJT Work Experience

2} Placement and Career Planning
3) Graduation by Work Experience
4) Career Information Center

11% liberal arts students; 89% vocational/technical students; 200 persons total from
faculty, administrators, and others (all prograins)

1) Not available

2) (1.5) administrator; (21) department chairpersons
3} (1.5) administrator; {21) department chairpersons
4) (1) administrator; (5) counselors

1) 1976 2) 1975 3) 1975 4) 1975

1} None

2) Student pamphlet on placement department
Placement folder for general use
Folder sent to 10,000 employers each year with return cards for job openings
and/or setting up campus visit by employer
Notice of job opening sheet sent to departments

3) NCR application form fer "Application for Work Experience Program”

4) Information packet/folder
Admissions forms
General college information brochure
Placement information folder
Financial aid folder
Divisiun folders for each of five divisions of college
Poster sent to each high school counselor
Sound/slide film show on college (programs, placement, people)
Information on johs, training needed, future of jobs. otc.

Descriptive information available free: assistance available at cost {all programs)

Alvin C. Eckre, Director, Special Services Division
North Dakota State School of Science

Wahpeton, ND 58075

{701) 671-2245

1) In the final (sixth) quarter, students 1n oceupiational programs at the North
Dakota State School of Science dare permitted to leave school for an O Work
Experience with an emplover of their selecthion or institutional selection. This
procedure permits students to become acquainted with actual job conditions and
requirements for a period ranging from two to four weeks. During this time,
students receive pay to assist with hving expenses. Many emplovers hire the
students after this period of training.
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NORTH DAKOTA STATE SCHOOL OF SCIENCE (cont.) NORTH DAKOTA

Description of program(s}:
(cont.)

2)

3)

4)

The function of the Placement and Career Planning office is to provide
employment information to the students, advising them whereand how to&pply
for a job and counseling them concerning work conditions, requirements, wages,
and opportunities for advancement.

A variety of means is used to communicate with employers ir the process of
placing students. Placement circulars are mailed to prospective employers prior
to graduation and many larger companies send represent ~tives to the campus for
personal interviews. Other employment opportunities are handled by letter,
telephone, or interviews at the employer's place of business.

A placement library is maintained to give students information about individual
employers or about specific types of businesses. The services of the placement
office are available to alumni as well as currently enrolled students.

The Graduation by Work Experience program allows students in good standing
in occupational curriculums to leave college to accept employment prior to the
completion of the final quartes of their curriculum. After nine months of
successful employment, these students may apply for the Associate in Applied
Science degree or diploma. Eighteen credits are awarded upon the successful
completion of the nine months on-the-job training.

The Career Information Center, staffed by several highly qualified counselors,
offers individual and group counseling services in many areas including:
personal problems, academic planning. vocational goals, marriage counseling,
personality and vocational testing, study skills problems, interpersonal
relationships. and others. '

Yince students often want to know more about themselves for use in making
positive decisions affecting their future, testing (s provided in five areas:
vocational and career, personality, aptitude, intelligence, and psychological.
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OHIO

CUYAHOGA COMMUNITY COLLEGE— EASTERN CAMPUS

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s}:

Warrensville Township, OH
4,643
Suburban

Status: 18% full-time Age:
82% part-time

40% 18-25 years
80% over 25 years

1% American Indian
33% Black

1% Oriental

1% Spanish Surname

Minority
groups:

Family Not available
income:

Career Planning and Placement Center

30% liberal arts students; 40% vocational/technical students; 30% liberal arts
faculty; 70% vocational/technical faculty; 30% administrators

(1) faculty; (2) administrators; (2} counselors; (1) business/industry/labor
personnel

1976

Career Planning Center brochure

Cooperative education brochure

Career campaign guidebook for graduates
Career skills literature

Life/career development study

Career Planning & Placement Center proposal
Career forum series brochure

College recruitment schedule

Functional activities outline

Career Resources Laboratory plan

Descriplive information and instructional materials available at cost; assistance
available

Eugene W. Malone, Dean. Community & Student Services
Juhn V. Rose, Director, Student Life & Career Planning
Cuyahoga Community College-Eastern Campus

25444 Harvard Road

Warrensville Township. OH 44122

[216] 464-1450

The Career Planning and Placement Center at the Eastern Campus of Cuyahoga
Community College is staffed by a team of professionals who seek to empower
individuals with the skills and techniques necessary for independent life career
decision-making.

‘This empowerment concept tocuses on four different levels of career decision assis-
tance: contusion, information, validativa, and securtty. In addition, emphasis is
placed on self-knowledge, vutlook and preparation for careers, transfer to other
colleges and universities, leisure planning, and decision-making.

The career counseling function includes activities that help students eliminate or
clarify confusion. The cooperative education and volunteer experiences help
students gain intormation or verity their career choices and educational plans. The
husiess and industry placement programs help students verity choices, gain
emplovability skitls, and abtain positions. A Career Resources Laboratory asan the
planning «<tage
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SINCLAIR COMMUNITY COLLEGE OHIO
COLLEGE INFORMATION

Loacation: Dayton, OH

Enroliment: 14,085

Area: Urban

Characteristics of Status: 25% full-time . Age: 50% 18-25 years

student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

75% part-time 50% over 25 years

0% American Indian
25% Black
0% Oriental

0% Spanish Surname

20% less than $5,000
20% $5.000 to $9,999
35% $1.°.000 to $14,999
20% $15,000 to $19,999
5% $20,000 and over

Family
income:

Minority
groups:

Advising and Assessment Program for Experientially Trained Adults

In 1976-77 approximately 300 assessmants were completed; in 1977-78 approxi-
mately 500 assessments were completed

(75) faculty; (1) administrator; (2) counselors

1976

A Guide to Receiving Credit for Prior Learning, a handbook for adult learners
Descriptive brochure

Descriptive information available free: instructional materials available at cost;
assistance available

Barry Heerman, Director, Experience-Based Education
Sinclair Community College

444 West Third Street

Dayton, OH 45402

{513) 226-2769

Sinclair Community College recognizes that the development of competence is not
necessarily a product of classroom activity. Often adult students have developed
competence through work experience (e.g., a penal institution director, a bank
president, a fire chief), but there are numerous adult students who have learned
experientially through volunteering (e.g.. day care workers), enrollment in in-
service and continuing education courses (e.g.. engineering and business students),
or by self-directed reading (e.g., amotherofa special child whoreads 160 books and
periodicals about special children).

While students who have learned experientially typically have positive self-
concepts with regard to their career or work endeavor, they often have depreciated
views of themselves as learners. They frequently are unclear about educativnal
alternatives available to them.

Accordingly. the college invelves these persons in a three-credit course called
“Portfolio Development.” Two helping, caring faculty members guide and support
the siudent in this process, during which the student identifies life career gouls,
describes prior learning, and documents that learning in the portfolio.
Documentation may include third party validation {in letter form), products (e.q.,
computer programs, crafts, paintings, architectural drawings. ledgers, journals),
newspaper articles, licenses, awards, continuing education certificates. and so on.
A committee and individual faculty assess and advise students. Credit is awarded
it the learning 1s judged college-equivalent,

97 1 U‘f
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CLAREMORE JUNIOR COLLEGE OKLAHOMA
COLLEGE INFORMATION

Location: Claremore, OK

Enrollment: 1,918

Area: Urban '.s.,
Characteristics of Status: 73% full-time Age: 4% under 18 years

student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When astablished:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s}):

Description of program(s):

40% 18-2b years
56% over 25 years

27% part-time

Family Not available

income: 5% American Indian

' 6% Black
5% Oriental o
5% Spanish Surname

Minority
groups:

Cooperative Education

Open to all students who desire work experience related to their academic major

(25) faculty; {1) administrator

1975

Descriptive brochures for students and employers

Cooperative Education Handbook explaining rules. policies, and regulations of
program

Descriptive information and instructional materials available at cost; assistance
available

Richard A. McNeil. Dean of Cooperative and Technical Education
Claremore Junior College

College Hill

Claremore, QK 74017

{918} 314-7510 x316

The cooperative education program at Claremore Junior College is a unique plan of
educational development. Il is designed to enhance self-realization and direction by
integrating classroom study with planned and supervised experience in
educational, vocational, and cultural learning situalions outside the formal
classroom environment. It is based on the principle that individuals can be
developed most effectively through an educational pattern that, at regular
intervals. provides for contact with the reality of the world beyond the boundaries
ot the campus. Through these controlled and structured experiences, students bring
an enrichment to the classroom that fosters their total development.

The prograin is called "cooperative education™ because it 1s dependent upon the
cooperation of hoth outside agencies and educators to praduce a supenor total
educational program for the students. Interrelated in both experience and study
content, the program is varefully planned and supervised to produce optimum
educational results for each student. The college attempts to make assignments that
are related to the student’s career objectives, thus providing experience that
enhances knowledue acquired in the classroom

The program is evaluated continuously, Improvements arve mntroduced from time to
time, insuring that 1t will alwavs be the best system the taculty, cooperative
emplovers, administration, and students can devise to suit the needs ot those whao
attend the callegs.
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TULSA JUNIOR COLLEGE

OKLAHOMA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s}):
Populations served:

Number of staff
conduciing program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance;

Contact person(s):

Description of program({s):

Tulsa, OK

9,277
Urban
Status: 24% full-time Age: 32% 18-25 years

76% part-time 88% over 25 years
Family Not available Minority 3% American Indian
income: groups: 8% Black

1% Qriental
1% Spanish Surname

Computerized Career Guidance Systems
100% liberal arts and vocational/technical students and members of community

(1) counselor; (1) paraprofessional

1977

Career search video tape used at counseling conference to explain career
counseling process

Slide presentations (2)tobe used in presentation of systems to visitors, classes, and
faculty

Hand-out materials (3) describing the servicer of the Career Center and purpose
and description of SIGI and GIS

Descriptive information and instructional materials available [ree: assistance
available

C. Anthony Cagle, Dean of Student Personnel Services
Metro Campus

Tulsa junior College

909 South Boston Avenue

Tulsa. OK 74119

(918} 587-6561

Tulsa Junior College is attempting to match more effectively the talents and
interests of people with career opportunities through the use of computerized
guidance systems. As part of its Career Center Services, the college is using SIGI
(Systems of Interactive Guidance Information) and GIS (Guidance Information
System) programs for occupational, educational, and career information,

$1C1 is based on a humanistic philosophy, a theory that emphasizes individual
values. Combining a vast store of occupational data and a programmed system for
processing information, S1GI offers a framework for a highly personalized.
interaclive service to its users. The main purpuses of SIGI are to increase students’
treedom of choice. and to improve their competence in the process of making
intormed and rational career decisions. The GIS system allows access to vast files
ol information on vceupations, two- and tour-year colleges, graduate schools, and
military careers. The user can find information on training, aptitudes, and other
requirements for his her chosen occupation.

Tulsa Junior College otfers the computerized career guicance programs to its
enrolled students on a drop-in and pre-scheduled basis. The computer software
packages, SIGEand GIS, are used primarily, however. tu augment the total career
package avaable to students and non-students. This total career experience has
been developed into o one-credit class entitled "Career Exploration.” This class is

99 101

PR AR i C MR LA D S LI




TULSA JUNIOR COLLEGE (cont.) ' OKLAHOMA

Description of program(s):
(cont.)

self-paced and is available to high school seniors through post-retirement aged
individuals whether or not they are enrolled in other courses at T]C. The course
involves a general orientation session, aptitude testing, interest inventory, SIGI
and GIS programs, and personalized evaluation.

There is a need to alter traditional approaches to career guidance. Thr services
described above are helping to meet that need by:

e encouraging students to organize their thinking on educational and vocational
plans

e presenting a wider variety of career and educational alternatives than those
ordinarily considered

e allowing users of the system more nearly complete and up-to-date information
than exists in most schools

e reducing levels of tension persons oftenexperience by informing them of realistic
alternatives sufficiently early in their school experience to permit modification of
career plans, and

e providing equal upportunity for women to gain access to occupational,
educational, financial, and labor market information. :

L,
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MT. HOOD COMMUNITY COLLEGE

OREGON

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program{(s}:

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s):

Description of program(s):

Gresham, OR
9,009

Urban/Suburban/Rural

Status: 38+ iuw!-time Age: 60% 18-25 years

682% part-t‘me 40% over 25 years
Family Not available Minority 1% American Indian
income: groups: 2% Black

3% Oriental
1% Spanish Surname

Computerized Career Information System
Work Experience Courses

Available to 100% liberal arts and vocational/technical students

(1+) faculty: (2+) counselors

1975

Materials for specific C.W.E. courses
Matcrials for C.1.5.

Descriptive information and instructivnal materials available at cost

Mike Stevenson, Director, Research and Planning
Jack Miller, Dean of Instruction

Mt Hood Community College

26000 S.E. Stark

Gresham, OR 97030

(503] 667-7298

Mt. Hood Community College provides a Carzer Informati~n System that serves all
district residents. The computerized system, developed | y the State of Oregon.
supplies information upon request on working conditions, salaries, job openings,
available training. and educational entrance requirements for many career
possibilities. In addition, the college offers work experience courses in almost all
voc ational curriculums. Students can also enroll in a course entitled "Creative Job
Search.” which has proven very popular.
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SOUTHWESTERN OREGON COMMUNITY COLLEGE

OREGON

COLLEGE INFORMATION
Logation:
Enrollment:

Area;

Characteristics of
student population:

PROGRAM INFORMATION

Program(s}:
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s}:

Coos Bay, OR
3,585

Rural

48% 18-25 years
52% over 25 years

Status: 17% full-time Age:
83% part-time

Family 17% less than $5,000

income: 24% $5,000 to $9,999
25% $10,000 to $14,999
19% $15,000 to $19,999
14% $20,000 and over

Minority 5% American Indian
groups: ,35% Black :
1% Oriental
.65% Spanish Surname

High School/Community College Articulation Program
100% vocational/technical students

(25) college faculty; (1) administrator; {3} counselors; (20} business/industry/labor
personnel; (54) faculty at feeder high schools

1974

Annual reports. including historical development of the project

Four-year curriculum guide sheets spanning the junior year of high school through
two years of community college .

Descriptive information and instructional materials availabie at cost; assistance
available

Sam E. Cumpston, Assistan! Dean of Instruction
Southwestern Oregon Community College

Coos Bay. OR 97420

{503) 888-3234

Southwestern Oregon Community College, cooperating with eight high schoolsin s
100-mile area, began the first year of an on-going articulation programin careerand
vocalional education in june 1974. To initiate the program. 16 high school and
community college faculty members visited fourindustries in Portland. During this
week of mutual activity, faculty-to-faculty trust barriers were dissolved and
friendliness was generated.

Back on campus, the group prepared four-year curriculum guidesheets in several
career fields to map out programs heginning with the student’s junior year in high
sthool and continuing through two years in the community college,

The program uses advanced placement crediting to eliminate unnecessary
repetition of high school courses at the college level, and to give the student a
headstart toward an associate degree, diploma, or certificate. Fitty high school and
college faculty members have produced articulated curriculum gindesheets i
business. electronics, machine toels, automotive mechanies, and welding. An
annual skills contest day at the college s a powerful motivational mgredient fon
taculty cooperation n the curricala named above,

The program has grown steadiby since s meeption. and proviess s expected 1o
captinge
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PENNSYLVANIA

BUCKS COUNTY COMMUNITY COLLEGE

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Progrim(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents)

When established:

Program-developed
malerials:

Availability of
information and
assistance:

Contact person{s}:

Description of program(s}:

Newtown, PA
8,474
Rura!l

Status: 41% full-time Age:
59% part-time

62% 18-25 years
38% over 25 years

Minority .01% American Indian
1% Black

1% Oriental

1% Spanish Surname

Family Not available
income: groups:

Career Development Center

Available to 100% liberal arts and vocational/technical students and faculty, ad-
ministrators, and staff; Career Library open to public

(1) administrator/counselor: (8) counseling staff

1977

“Job Hunting Skills" slide presentation {15 minutes)
Video tapes for Information about Employment and Work (VIEW)
Handouls on résume writing and job hunting skills

Descriptive information available free: instructional materials available at cost; as-
sistance available

Ronald A. Turak, Director, Gareer Development
Bucks County Community College

Swamp Road

Newtown, PA 18440

[215) Y68-5861 x472

The Career Development Center at Bucks Counly Community College serves as a
centralized source of information and counseling available to assist students,
alumni. and staff in developing and implementing career and life plans. Among the
materials and services available 1o assist in this process are:

o Printed nformation about jobs and careers. including salaries, educational
requirements, working environment, emplovment opportunities, and where to
acquire additional information

o Audiovisual materials on specitic occupations. as wellas on such topics as values
and employvment interviews

o Speakers from industry, government, and service agenties, who are invited on
campus to discuss career topics with students and community members

o Individual counseling designed to provide direction in career chuices on the hasis
of knowleduee of selt and occupationsl information

o Workshops to develop career goals and employment search techniques
e Cuarcer tenter statt assistance to encourage faculty involvement an career
development activties witiin the cdlassroom structure

o [nterest. personality, and abilities anventores admistered and used an
Conpune ton with the counseling process, and

e | undimentals of Cavect Deosion Makine”a thieecredit conpse

Fhe cneer conter statt works dlosely with the othoes of admissions. counseling,
and placement i assisting students throneh alb staes ol Bite and career planmun,

L 1(}0




BUTLER COUNTY COMMUNITY COLLEGE

COLLEGE INFORMATION

Location:

Enrollment:
Aresa:

Characteristics of
student gopulalion:

PROGRAM INFORMATION

. Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s}:

Butler, PA

1,764

Rural

Status: 42% full-time Age: 40% 18-25 years

Family Nbot available
income:

1)
2)
3)

1)

2)
3)

2)
3)

58% part-time 60% over 25 years

Minority 0% American Indian
groups: 5% Black

.5% Oriental

0% Spanish Surname

Career Resource Center
Adult Qutreach Program
Displaced Homemakers Program

66% liberal arts students and faculty; 80% vocational/technical students and
faculty

community adults

women in community

(2) counselors; (1) secretary
(1) administrator; (2) counselors
{1) administrator; {2) counselors {5 counselors part-time)

1973 2) 1977 3) 1878

“Choice, Not Chance"—programmed instruction manual used with career
decision-making workshops and individual contacts

Job Readiness handouts—7 units of programmed instruction involving all
phases of job search

Slide presentation—on using the career center

“I Need . . . A Guide"—handout to help locate resources based on stage of
personal and career development

"Help Yourself: Resource Finders"—handouts, color-coded by function of
resources

None
None

Descriptive information available free; instructional materials available at cost; as-
sistance available (all programs)

1)
2}
3}

Fred Kinnick, Coordinator, Career Resource Center
Dorothea M. Imhoff. Coordinator. Adult Outreach Program
Sue Bennett

Butler County Cummunity College

College Drive

Butler, PA 18001

(412) 287-8711
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BUTLER COUNTY COMMUNITY COLLEGE (cont.) ' PENNSYLVANIA

. -

Description of program(s)::

1)

2)

3)

O

The career resource center of Butler County Community College is divided into
stations with color-coded materials representing the following categories:
career exploration, carcer decision making/problem solving, job readiness, job
placement, self-awareness, and study skills. Among the materials and services
of ‘the center are: printed information on careers, ar liovisual materials,
descriptions of actual part- and full-time jobs, workshops, individual
counseling, cfassroom presentations, and inventories of personality, interests,
and temperament, .

The college's Adult Outreach Program is a federally funded program serving
adults in Butler County. An integral part of the counseling and career resource
center,'its staff offers professional counseling to unemployed or under8mployed
adults having career-related problems and desiring to improve their career.
opportunities and their success in work situations. . .
\\ _

Adult career counseling pmi?fn individual assessment and prescriptive
referral to the following four types af employment-related training sessions:

¢ Communication training sessions provide training in the areas of assertive
behavior, handling anxiety, and learning to interact effectively with others.

e Study skills training sessions demonstrate how to improve upon listening and
remembering abilities, how to take notes, how to systemize materials, and how
to set realistic goals.

e Career planning sessions provide participants with the opporlunity to
evaluate their own skills and abilities as part of the process of making career
decisions.

® Management seminar for women provides women with the opportunity to
analyze their management strengths and skill areas as well as to plan strategies
for achievement of their career goals.

The Displaced Homemakers program provides remedial help to divorced,
widowed, and separated'women in transition fi m homemaker to worker in the
labor force.

Each person entering the program is interviewed by a counselor. The content of
the program is explained to helpthe participant develop an undefstanding of the
demands of the program and the commitment necessary for completion.
Individual goals are established in the initial interview and progress toward
those goals is monitored during the program,

The comprehensive program involves fifteen days ofl intensive trainingin career
decision making. communication skills, self-awareness, and job readiness. In
addilion, an aerobics program serves effectively to increase awareness of the
women in the areas of physical fitness, appearance, and development of self-
esteem. Field trips to job sites acquaint the participants with career
opportunities in business and industry of the community.

Emphasis is placed on employment in non-traditional fields. Elective workshops
provide additional help in areas of consumer advocacy, personal finance.
cosmetology. and management of a family and a job. Follow-up evaluation of
each homemaker is made six menths after completion of the course.
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DELAWARE COUNTY COMMUNITY COLLEGE

PENNSYLVANIA

COLLEGE INFORMATION

Location: - Media, PA
Encollment: < 5,778 '
Area: Suburban
Characteristics of Status: 39% full-time Age: Not available
student population: 61% part-time
Family 100% $5,000 to $20,000 Minority *% American Indian
income: groups: 9% Black
*% Orienlal
2% Spanish Surname
*Not available
PROGRAM INFORMATION
Program(s): 1) Career Resources Center
2) Career Education Staff Development for Faculty
3) Life/Career Development Inventory and Modules
4) Non-Traditional Careers for Women
5) Opportunities/Adults
/ 6) Career Related Work Experience Opportunity for All Students
7) Career Infusion in All Curricula
Populations served: : 1) 80% liberal arts and vocational/technical students: 40% liberal arts faculty; 60%
vocational/technical faculty;.20% administrators; 100% counselors
2) 100% full-time faculty and counseling staff
3) 50% liberal arts and vocational/technical students; 100% counselors
4) 100% CETA Outreach clients
5) 20% liberal arts students; 15% vocational/technical students; 5% liberal arts
faculty: 10% vocational/technical faculty; 10% administrators; 100% counselors
8] 10% liberal arts students; 40% vocational/technical $fudents; 5% liberal arts
faculty; 50% vocational/technical faculty: 20% administrators: 100% counselors
7) Students in 100% of credit programs; students in 40% of all courses
Number of staff 1) (1) administrator; {2} counselors; (2] paraprofessionals; (2) secretaries
conducting program(s) 2) (20) faculty; {4) administrators: (4) counselors: (6) workshop presenters
(full-time equivalents); 3) (3) administrators: (6) counselors
4) {1) administrator; (1) cownselor; (5) business/industry labor personnel
(advisory capacity]
5) (1) administrator; (1) counselor
6) (25) facully: (3) administrators; {6) counselors: (100) business indusiry labor
personnel (placement sites)
7} {6) administrators: (84) faculty
When established: 1] 1971
2] 1976
3) 1978
4] 1978
5) 1975
6] 14972 1478
) 1976
Program-developed 1} Career resource informiation packet
materials; Mobile careor center information
Career development course syvilahus
2} Workshop agendas
Papers written on the DCCC roncept
4} Life carcer development inventory
LI user & technical manuals
Module video tapes and workbooks
41 Program syvilabus

“Which Wayv™ informatianal brochure
Vartous semnar svilabn
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DELAWARE COUNTY COMMUNITY COLLEGX (cont.)

PENNSYLVANIA

Contact person(s):

Description of program(s):

Avuilability of
information and
assistance:

8) "Implementing & Financing Portfolio Assessment in a Public Institution”—-a

7)

1)

2)

publication available from CAEL (Cooperative Assessment of Experiential
Learning) ’
CSEL program organizalion description

CSEL student information

CSEL learning objectives guide

College catalog listing 15 curriculum competencies and 62 course competencies
"From Resume to Interview"—a module used in public speaking and
communications courses :
Needs assessment survey instruments and reports

"Competencies for Careers"—-video tapes showing work situations where
competencies are being used

Papers describing competency program and instructional designs at DCCC

Descriptive informaticn available free

Descriptive information available free

Descriptive information available free; instructional material available at cost
Descriptive information available free; instructional materials available free
Descriptive information available free; instructional material available at cost
Descriptive information available free; instructional materials available [ree
Descriptive information available free; instructional material available at cost

Thomas W. Lugg. Director, Career Resources
D. James Donald, Career Education Coordinater
Thomas W. Lugg

! Thomas W. Lugg

Thomas W. Lugg

D. James Donald

D. James Donald

Delaware County Community College
Media, PA 19063

(215) 353-5400

The staff of the Career Resources Center provides four major types of
information and services for students: individual counseling and advisement to
establish career direction; information on local and statewide employment: full-
and part-time job placement services: and information and advisement forthose
individuals contemplating transfer to other institutions. Specific services
provided by the center staff are: personal and career development, a credit
course: a computerized career information system: and an annual graduate
follow-up survey. Both on and off campus seminars to facilitate adult career
choice or redirection are taught for the community-at-large. A mobile career
resource facility. known as the Plan Van, serves fifty community locations.

Career Education Stall Development for Facully is o programmatic effort to
provide activities to aid the professional development of the instructional stafl.
The specific objectives of the program are:

— to assist the professional staff to understand the key features of career
education and how its theory can be translated into effective educational
practice

- to provide the professional stalt with sutficent knowledge of competency
based learmng so competencies can be wdentitied for each program

— to provide the necessary trammng for the professional stalt so that
performance objectives canbewrittenmatl courses where the need isidentifred,
and

1o assist the protessional Statt i caornculom deveiopment so that
cerrrculums can be revised and developed systematicatly,

Phe program includes concentrated training sessions that are o part ot the
Leoular n-service program beld thiee times each vear over a penodaol four diay s,
Faculty are also supported for special projects as well as granted time to develop
programs and materals far career education. Qutside consuttants, as well ds
mternal assistance. are provided to the particpant as part ol the s1alf
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DELAWARE COUNTY COMMUNITY COLLEGE (cont.)

PENNSYLVANIA

Description of program(s):
{cont.)

3)

4)

5)

development program. Plans are underway to establish & part-time staff
development program to augment the one in operation,

The Life/Career Development Inventory and Modules program involves the
utilization of a locally developed, affective diagnostic instrument designed to
measure student developmental levels in the following construct areas: skills
identification, interpersonal skills, decision making, values clarification, and
career information. Tha instrument is administered to all incoming students and
interpreted at pre-admission counseling programs. Subsequent prescriptive
recommendations (based on inventcry results} are designed to encourage
student self-involvement in self-paced instructional modules addressing the
construct areas.

As a sub-contract of the local CETA agency, Non-Traditional Careers for
Women is a program designed to expand the occupational options of low income
women by helping them acquire knowledge of and confidence in participation
within the skilled trade areas. Instruction totaling 350 hours is offered in the
following areas: classroom orientation lectures and hands-on experience in
seyven trades--carpentry, welding, plumbing, electricity, auto body repair,
masonry, and machine shop; assertiveness training; physical fitness training;
math tutoring; and job development/placement activities.

In keeping with the changing times, Opportunities/Adults services are designed
to support and to assist adults returning to school with the ultimate goal being
their integration into the world of work. Professional counselors and trained
peer counselors support the adult students in adjusting to schoo! and in
resolving unique problems or needs they may encounter. Other suppurt
activities include special programs, career choice seminars, filins, and informal
social gatherings.

Career Related Work Experience Opportunity for All Students includes two
related programs: one, Life/Learning Experience Assessment (LEAP) and
secondly, College Sponsored Experiential Learning (CSEL).

LEAP is an extensive program designed to evaluate the experiential learning of
students in order to award a student credit for classwork at non-accredited
institutions and/or credit for learning through non-traditional means, such as
work experience, independent study, and travel. Credit is awarded through the
Office of Non-Traditional Studies after portfolio development by the student
and assessment by members of the faculty. The number of credits for which
students enroll in this process is dependent on the number of academic credits
sought by the student. For example, for four credits to be evaluated/assessed, a
student will enroll in "Life/Learning Experience Assessment” (EXP .0001) for
one credit, The cost is. therefore. one-fourth of the regular credit hour fee for
four credits.

College Sponsored Experiential Learning (CSEL) 1s @ means for integrating the
students’ academic study with career experience. Career is interpreted as
involving job productivity as well as all other meaningful activities. This
method of learning is designed to fulfill specific currictlum competencies. There
are two lypes of CSEL: Career Preparation {Cooperative Education]—learning
experiences directly related to the career for which the student s preparing: and
Career Exploration—learning experiences designed to expose the student to g
variely ol career aptions.

College faculty members teaching in each carticulum prepare CSEL vegulations
tor their curricalum. Advisors trom the CSEL statf approve experiential
fearning for a student, taking into constderation the requirements and options of
the student's curricutum and the individual’s readiness for experiential learming,
The advisor then assigns the student to g faculty member i the appropriate
discipline, who is respansible tor determinmyg learming objectives. for
evaluating the student’s progress and performance throngh mamtaiming close
hatson with the student’s on-the-job supervisorn, and tor assieming a tinal vrade
which retlects the extent to which the learmng abpectives have been et
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DELAWARE COUNTY COMMUNITY CGLLEGE (cont.) PENNSYLVANIA

Description of program(s):
{cont.)

7)

CSEL staff locates and secures placement for students in local agencies,
institutions, and businesses; and prepares an agreement between the placement
organization and the college specifying terms of the student's placement.

The desire to relate what is learned to its useful application led to the adoption of
the career education concept described in the May 1978 issue of the AACJC
Journal. Thus, the college is now implementing an instructional design aimed
toward career infusion in all curricula, with these fiva phases: 1) clarification of
institutional goals and purposes: 2) identification of competency statements for
curricula and courses; 3) design of learning experiences leading the student to
the achievement of these competencies; 4) evaluation of programs based upon
these competencies; and 5) revision of programs and learning experiences based
upon the assessment of the learning outcomes.

Other infusiorn efforts include faculty-developed career materials for use in
regular course work and, in some courses, the required use of the career
resources center. Also, faculty members make use of competency statements and
information gained from the outcome surveys of employers and graduates to
motivate students cnd to help them set realistic career goals.
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PIEDMONT TECHNICAL COLLEGE | SOUTH CAROLINA

COLLEGE INFORMATION
Location: Greenwood, SC -
Enroliment: 1,711
Area: Suburban
Characteristics of Status: 78% full-time Age: 50% 18-25 years 3
student population: 22% part-time 50% over 25 yeals
Family 15% less than $5,000 Minority 0% American Indian
income: 49% $5,000 to $9,999 groups:  34% Black
20% $10,000 to $14,999 0% Oriental
12% $15,000 to $19,999 _ 0% Spanish Surname

3% $20,000 and over

PROGRAM INFORMATIOCN

Program(s): Career Development Center

Populations served: 25% vocational/technical students; 10% vocational/technical faculty; 10% adminis-
trators

Number of staff (1) administrator; {.5) counselor

conducting program(s)
{full-time equivalents):

When established: 1977

Program-developed Brochures describing resources and services of the CDC

materials: Sell-help manual to assist students in career planning

Availability of Descriptive information and instructional materials available free; assistance
information and available

assistance:

Contact person{s): Barry W. Russell, Director. Career Development Services

Piedmont Technical College
P.O. Drawer 1467
Greenwood, SC 29646

{803) 223-8357

Description of program(s): The Career Development Center was created to serve as a centralized source of
carcer materials and development services for helping students increase sell-
awareness and career planning skills. Services of the center permeate several key
student services functions, including recruiting, admissions. counseling, and-job
placement.

Although the center attempts to serve a number of “publics.” primary emphasis is
on helping Piedmont students who are undecided about their career-program
choice. A wide range of career materials has been collected to assist studentsin this
category. Efforts have been made to provide materials in a variety of formats to
accommodate a diverse clientele.

In addition to available resources. a guide has been developed that permits the
student to make o self-assessment of interests, skills, values, and temperaments.
necessary, this assessment is followed by a variety of appropriate inventories and
exercises intended to increase the student's self-awareness. At this point, the
student is asked to make three tenlative occupational choices for further
exploration.

To assist in this exploration stage, vccupational analysis forms are provided tor
each of three choices. Materials located in the cenier assist in gathering
information. When the analysis forms are complete, students are ashed to
summarize their feelings about each choice and an attemplt is made to relate the
occupational findings to their self-awareness assessment. A career counselor
discusses the results with the student.
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TRIDENT TECHNICAL COLLEGE

SOUTH CAROLINA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When gstablished:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Charleston, SC
4,676

Stutus: 56% full-time Age:
44% part-time

52% 18-25 years
47% over 25 years

Family 15% less than $5,000 Minority .01% American Indian
income: 30% $5,000 to $9,999 groups:  44% Black .
25% $10,000 to $14,999 1% Oriental
25% $15,000 to $19,999 1% Spanish Surname
5% $20,000 and over

Career Development Media Project
100% liberal arts and vocational/technical students

Not available

1977

Career information briefs
Sound slide presentations
Videotapes

Descriptive information and instructional materials available at cost; assistance
available

John L. White, Career Development Counselor
Trident Technical College

2325 Delano Street

Charleston, SC 29405

(803) 747-1196

The Carcer Development Media Project is designed to produce locally relevant
carcer information for students attending Trident. Project staff prepares various
forms of media for use by students in determining career choice, ranging from
printed career occupational briefs to videotape presentations highlighting several
Gareers.

The produced media can be utilized by individual students in the career center. in
aroup sessions by counselors, and in the classroom by instructors.

Information is designed in a school-to-career tvpe format so students can see how
their studies relate to a career based upon successtul completion of coursework.
The necessity of basic skill development s incorporated into each media pece,
stressing the need for these skills in selecting a carver.

Local industry and businesses participate m the program by allowing college statt
to photograph their fuclities and also by providing techmeal assistanee
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EASTFIELD COLLEGE TEXAS
COLLEGE INFORMATION
Location: Mesquite, TX
Enrollment: 7,754
Area: Urban
Characteristics of Status: 29% full-time Age: 82% 18-25 years
student population: 71% part-time 38% over 25 years
Family 10% less than $5,000 Minority: 5% American Indian
income: 20% $5,000 to $9.999 groups: 8% Black

PROGRAM INFORMATION

Progrfm(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

.5% Oriental
3% Spanish Surname

50% $10,000 to $14,999
10% $15,000 to $19,999
10% $20,000 and over

1) Career Focus in High School (CFHS)
2) Women's Educational Equity Act (WEEA)

1) 70% liberal arts students; 30% vocational/technical students; (available to 100%
of both categories of students)
2) 20% liberal arts students

1) (2) counselors
2) (1) counselor

1) 1971 2) 1977

1) Descriptive and instructional flyers
2) Program manual

Information not available; assistance available (both programs)

Joe Tinnin, Director of Counseling (both programs)
Eastfield College

3737 Motley Drive

Mesquite, TX 75150

(214) 746-3106

1) Eastfield's Career Focus in High School program functions year-round. Each of
the college's 11 counselors serves as a resource person to a feeder high school,
extending career programs from the community college to the high school and
dynamically supporting the career awareness and exploration activities of each
school's own guidance program. Services from Eastfield are individualized to
meet the unique needs of each high school,

The following are examples of career programs developed for feeder schools:

® Bryan Adams Career Week. The entire counseling staff and faculty from all
divisions provide direct career information to hundreds of students through
media, personal contact, and group presentations.

e System of Interactive Guidance and Information (51G1). A computer-based
system provides immediate feedback about the world of work, as well as
important information about the student.

e College-highyschool cooperation. An Eastlield counsclor s teaching career
planning i[yﬂ high school English class, with emphasis on self-awareness,
available rbsources, and decision-making and goal setting.
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EASTFIELD COLLEGE (cont.)

TEXAS

Description of program(s)
(cont.)

2)

Eastfield is establishing avenues of communication with the secondary schools
in the area, not just as a non-action, “paper’ exercise, but with direct
involvement of students, counselors, and parents, all of whom assist in the
career planning process.

The Women's Center of Dallas received a grant to support a broad range of
activities to remove sex bias and expand educational opportunities for women.
Under the project, Women's Educational Equity Act (WEEA) is to develop a
mode! for an Employment and Resource Training Service (ERTS) for women's
centers, educational institutions, state and local agencies.

Project goals include publication of a development plan manual outlining the
establishment of centers such as ERTS, and including programs designed and
developed under the grant. '

Eastfield Community College was selected as a sub-contractor for this project.
As a comprehensive community college committed to educational equity for
women, Eastfield is offering opportunities for extensive career exploration.
Study areas will be built around a version of the career focus program developed
by the women's centers. '




NORTH HARRIS COUNTY COLLEGE

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Houston, TX

5,307
Urban
Status: 21% full-time Age: Not available
79% part-time
Family Median income Minority  *% Americen Indian

groups: 4% Black
5.1% QOriental
. *% Spanish Surname

*Not available

income: of $19,018

1) Career Placement/Cooperative Education
2) Career Planning and Decision Making Workshops
3) Counseling Services

1) Available to 100% students
2) Available to 100% students and community
3) 50% students

1) (2.5) faculty; (1) administrator
2) (.5) faculty
3) (8) counselors; (1) administrator

1) 1974 (CE) 1976 (CP) 2) 1976 3) 1973

1) Career Placement brochure
Cooperative Education brochure
Career information room brochure
Cooperative Education handbook
Job search materials
Slide presentation on services

2) Worksheets and handouts
Instructional materials

3} Brochures and handouts describing program activities
Career awareness materials
Slide presentation on services

Descriptive information and assistance available

1} Maxeen Guthrie, Director, Career Placement:Cooperative Education
2} Larry Phillips, Dean, Continuing Education and Community Services
3} Susan Pearson, Director, Counseling Services

Joe Airola, Vice President Dean of Instruction {all programs)

North Harris County College

2706 W. W. Thorne Drive

Houston, TX 77073

(713) 443-6640
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NORTH HARRIS COUNTY COLLEGE (cont.) TEXAS

Description of program(s):

1)

2}

3)

The offices of Career Placement and Cooperative Education were combined in
the fall of 1978, sinze they were both related and interdependent. Career
development opportunities are provided through cooperative education and
exposure to the world of work. Placement services are available during the
entire period of a student's educational involvement and encompass full-time,
part-time, and co-op job listings; referral services; and on-campus interviews
with employers. A career resource room provides information on specific
careers, employment trends, pay scales, and job seeking skills. Individuals and
small groups are assisted with resume writing and interview techniques.

Career Planning and Decision Making Workshops are offered through
Continuing Education and Community Services. These workshops are designed
for those contemplating entering or re-entering the job market or going back to
school.

Counseling services assist students in planning for a career and in selecting an
appropriate major. Vocational testing and interest inventories are utilized.
Faculty advisors with specialized knowledge in their particular fields are
available to confer with students.

popet
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RICHLAND COLLEGE TEXAS
COLLEGE INFORMATION
Location: Dallas, TX
Enroliment: 10,876
Area: Urban
Characturistics of Status: 29% full-time Age: Not available
studeit population: "~ 71% part-time
Family Not available Minority 12% American Indian

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

income: groups:  2.8% Black
1.1% Oriental
2.2% Spanish Surname

1) Center for Choice (comprehensive career center)
2) CAPERS (Career and Part-time Employment Registry System)

Available to 100% liberal arts and vocational/technical students, liberal arts and
4y vocational/technical faculty. and administrators (both programs)

(1) counselor; (4) paraprofessional guidance associates (both programs)

1975 (both programs)

1} Descriptive brochure

The Next Move, a self-paced instructional package for career decision making
Career contract form, a self-paced one-hour tourse on career decision making
Occupational insights folder describing offerings of career week

2) Descriptive brochure
Brochure for in-house use with step-by-step instructions on procedures to use
computerized system
Placement manual explaining how to set up a career placement service,
including instructions for computerized approach

Descriptive infoermation and instructional materials available al cosl: assistance
available {(both programs)

1} Gary G. John, Counselor-Coordinator
2] Donna Israel, Director of Placement and Cooperative Education
Richland College
12800 Abrams Road
Dallas, TX 75243
{214) 746-4467

1} Since 1t was organized o 1975, thy Center tor Chotce—a career conter at
Richland College —has been working to develop a more comprehiensive approach
1o career and life planning,

Originatly stafted by college counselors on a part-tune basis- with ane
counselor acting as  coordimator-——the Center foi Chowe now has four
paraprofessionals who work tull-time and one counselos - verdimator. in
additton. the other counselors ot Richland direot career wroups and activities as
needed,

The distine iy e featine of the Center for Chowce s thetitoffers aoentrat location
tor the student to find el aspects of staddent services that deal with career ond
hte-planting. placement, conpreeative education, testing, career nformation
Libiary, career groups (ereditand non-credit) nomaal audoveterans attans, and
cateer counselors Thas the student does not have torun tcom place to phice an
campus, which would he difhicnit now that the stadest posolationcover THOOO
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RICHLAND COLLEGE (cont.)

TEXAS

Description of program(s):
(cont.)

2)

Programming in the Center for Choice is a full-time effort aimed at giving
students all the opportunities possible for examination and additional
information on career and life-planning. Examples of some of the offerings are:
life-planning, test anxiety, résume writing and interviewing, career exploration,
and self-esteem groups. Special features include an QOccupational Insights Week,
during which guest speakers come on campus; spotlights on various careers—
programs that include faculty; presentations to classes on career aspects of
various disciplines; and films and displays in the Center.

Richland's computerized job-matching system is called CAPERS (Career and
Part-time Employment Registry System), The program is an endeavor to assure
placement for students currently enrolled or who have completed study at the
college. This systems approach is available to students through 17 terminals,
conveniently located around campus, thatlist job openings with area employers.
If students do not find on the list jobs that are compatible with their
qualifications, placement officers store theirnamesina job bank where they can
be easily activated.

The program format also provides for employment trend analysis, record
keeping, and follow-up report generation capability. This not only insures
continued effectiveness of the placement program. but also offers one
determinant for curriculum development. '
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J. SARGEANT REYNOLDS COMMUNITY COLLEGE

VIRGINIA

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Num.ber of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s}):

Description of program(s):

Richmond, VA
8,477

Suburban/Urban/Rural campuses

Status: 26% full-time Age: 49% 18-25 years

74% part-time 50% over 25 years
Family Not available Mirority .2% American Indian
income: groups:  31.7% Black

.8% Oriental
.3% Spanish Surname

Career Development and Placement

40% liberal arts students; 50% vocativnal/technical students; 10% non-curricular
students :

(1.5) placement office personnel. Entire college staff and resources in the
community are involved in program to some degree.

1975

Brochures explaining programs

Monthly newsletter

Booklet on preparation for employment

Audio and video tapes of all programs

Guidance Information System (computerized career information)

Information available; assistance available

Lillian W. Amburgey, Counselor, Career Development and Placement
]. Sargeant Reynolds Community College, Parham Road Campus
P.O. Box 12084

Richmond, VA 23241

[804) 264-3240

|. Sargeant Reynolds Community College has an active career planming and
placement program on each campus. The directors of the program are imvolved in
job development with local businesses and industries.

An advisory committee composed of leaders from the business community supplies
the college information on employment trends and opportunities. In addition, cach
campus library maintains a career center with current literature and reference
malterials. Using these materials as o basis. the college conducts seminars and
provides counseling for the mid-life adult—particularly women and minorities.

A van outfitted as a “career mobile” delivers career education to individuals
as part of the outreach program. An active recruitinent program coordinated
with area high schools provides students with information on both academic and
technical programs in higher education. Vocational testing is also provided.

Students can gain valuable work experience in their chosen fields throvgh the
cooperative education and in-service training programs. The work-study program
also provides <tudents with on-the-job tratming while 1n school,

The college conducts needs survevs and works dlosely with semor centers and other

agencies to offer classes and activities dealing  with
118 0
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LORD FAIRFAX COMMUNITY COLLEGE

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION |

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
marerials:

Availability of
information and
assistance:

Contact person(s):

Description of progra.n(s):

Middietown, VA

1,801 ’
Rural
Status: 27% full-time Age: 40% 18-25 years

73% part-time 80% over 25 years
Family Not available Minority 0% American Indian
income: groups: 4% Black

1% Oriental
0% Spanish Surname

Services for Adult Women in Career/Life Transition
Not available

(3) counselors

1976

Slide presentation concerning alternative careers for women living in rural areas
&

Descriptive information and instructional materials available free; assistance
available

'

Wayne B. Ferrell, [r., Institutional Researcher
Lord Fairfax Community College

P.0O. Box 47

Middletown, VA 22645

(703) 869-1120

Because of the rapid changes in society during the past decade, Lord Fairfax
Community College has instituted a counseling program for adult women to assist
them in adjusting to career:life transition. The program is currently composed of
three interrelated branches of activity. The three areas are:

e Career Center—This was established by the college counseling staff to provide
personal counseling and referral services, as well as printed materials, to aid
women in career-related decisions.

o College-Sponsoved Seminars and Courses—The college counseling staff and the
continuing education and community services division have jointly facilitated
and- or sponsored workshops, seminars. non-credil, and credit courses concerning
career life transitions for women.

o Women's Advisory Gommittee —"1The tormation of this (:mmpitlv(- was sponsored
by the college to assist an identifyving continuing needs of adull women i the
community. Al its most recent meeting, the committee developed o hist ot 28
recommendations for the college concerning education toy adult waomen.
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NORTHERN VIRGINIA COMMUNITY GOLLEGE —

VIRGINIA

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When estahlished_:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s}:

Description of program(s):

‘ANNANDALE CAMPUS
—A
GOLLEGE INFORMATION
Location: Annandale, VA
Enroliment: 11,709
Area: Suburban
~Characteristics of Status: 68% full-time Age: 37% 18-25 year's
student population: 32% part-time 63% over 25 years
Family Not available Minority .3% American Indian
income: ' groups:  4.3% Black

3.7% Oriental
1.6% Spanish Surname
1.5% Other

Career Resource Center
Career Development Course

11% college transfer students; 18% vocational/technical students; 7% developmental
students; 64% unclassified students

(2) counselors; (1) paraprofessional

1972

Printed and multi-media materials in: career planning, educational and transfer
planning, personal development, study skills, and resources on women

Course goals/objectives and syllabus for a three-credit career develo;imerﬂ'feduca-
tion course

Not available

Carol DelLia, Counselor, Career Resource Center

Eleanor Stimpson, Counselor, Career Development/Education
Nourthern Virginia Community College—Annandale

8333 Little River Turnpike

Annandale, VA 22003

(703) 323-3209

The Career Resvurce Center at the Annandale campus of Northern Virginia
Community College is a comprehensive career center consisting of an extensive
centralized and easily accessible library of information about careers. job-seeking
skills, financial aid. study skills, personal resources, and educational and transfer
planning.

The center's multi-media collection of sound filinstrips. view decks. filins, cassette
tape programs. and slide programs is housed 1n the college's Multi-Media
Laboratory.

A three-credit career development course entitled "Career Development Educa-
tion” is available tor those students needing assistance with career decisions. The
ubjectives of the course include focusing on personal awareness, interests, skills,
abilities, decision making. goal setting, and life planning as they relate to career
thoice, Information gathering, resumes, cover letters, and interviewing skills are
also covered. The student is thus taken through the entire process of career
development and provided the knowledge necessary tor a reahistic and satisiving
career chotee.

120 1 ‘)d
Ao




T T R T
e i e R -

PIEDMONT VIRGINIA COMMUNITY COLLEGE

VIRGINIA

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

" PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

L}
Descriptior of program(s):

Charlottesville, VA
3,924

45% 18-25 years
55% over 2b years

17% full-time Age:
83% part-time

Family 27% less than $5,000
income:” 36% $5,000 to $9,999
32% $10,000 to $14,999
9% $15,000 to $19,999
6% $?0.000 and over

2% American Indian
“10% Black

1% QOriental

0% Spanish Surname

Minority
groups:

INFORM: An Interchange with Business and Industry

50% liberal arts and vocational/technical students; 40% administrators: 60% high
school guidance counselors, directors, and vocational/technical teachers; 40%
personnel managers/employers

(3) counselors; (3) business/industry/labor personnel

1979

Slidersound program (14 minutes) combining information on career deci-
sion meking, local employment and training opportunities, and role availability of
area counselor in career guidance

Instructor's manual for use with program
Manual for Career and Educational Opportunity Fair planning and implementation

Descriptive information and instructional materials available free (except
slidessound program); assistance available

W. Ridgely Haines, Jr.. Counselor
Piedmont Virginia Community College
Route 6, Box 1-A

Charlottesville, VA 22901

(804) 977-3800

The INFORM program conducted through Title Il (Vocational Education) federal
funds is a joint project of Piedmont Virginia Community College and the local
personnel and guidance association chapter. One objective of the project is to
promote cooperation and understanding among persons from business, industry,
and education. The local chamber of commerce. an association of area personnel
managers, and the Virginia Employment Commission shared in some of the
coordinating tasks. The project also serves to inform area citizens of the available
local work and educational opportunities.

The INFORM program was designed to be a model program and has three
components, The {irst is a dinner meeting of 74 representatives of industrial,
business, and educational sectors who discuss mutual concerns and cooperation.

Secondly. a Job and Educational Opportunity Fair was held at the Piedmont campus.

Twentyv-eight area employers maintained booths/displays to inform the public of
general and current job opportunities. Eight educational institutions offering
courses to develop or refine workers' skills also maintained displays.

Thirdly, audiovisual productions focusing on work and the worker in the area are
available at PVCC for use by both individuals and groups.
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VIRGINIA

SOUTHWEST VIRGINIA COMMUNITY COLLEGE

COLLEGE INFORMATION

Location:
Enrollment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program{s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:
Program-developed
materials:

Availability of
information and
assistance:

Contact person{s}):

Description of program(s):

Richlands, VA
2,003
Rural

40% 18-25 years
60% over 25 years

Status: 42% full-time Age:
58% part-time

Family  40% less than $5,000 Minority 0% American Indian
income: 20% $5,000 to $9,999 groups: 2% Black
35% $10,000 to $14,999 0% Otiental
5% $15,000 to $19,999 - 0% Spanish Surname
0% $20,000 and over

Career Decision-Making and Preparation for Employment Courses
Career Services

10% liberal arts students; 90% vocational/technical students; 20% administrators;
special student categories—welfare clients (WIN) and CETA-Public Service
Employees

(5) faculty; (1) administrator; (5) counselors; (2) business/industry/labor personnel

1975

Course outlines
Special group/individual exercises
Workbooks (in development stage)

Descriptive information available free; instructional materials available at cost;
assistance available

Armand M. Opitz, Dean of Student Services

Pete LeRoy, Director uf Placement and Career Education
Southwest Virginia Community College

Richlands, VA 24641

(703) 964-2555

The "Career Decision-Making" course is designed to help students develop a greater
unu-rstanding of themselves and the world of work as a basis for career planning. If
they understand their own intergsts, abilities, values. and goals. and how they
relate to work opportunities, students are then more likely to develop satisfying
careers.

The purpose of this course is to assist themin developing their skills in locating and
evaluating career information and in planning and making career decisions.

A second course, "Preparation for Employment.” instructs students in the following
areas: self-preparation, career information, how and where o find job
opportunities. the letter of application and resume, preparation for interview. and
the follow-up process.

In addition to the two career courses, the college offers career counseling,
placement, informational services, and occupational interest inventories.
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TIDEWATER COMMUNITY COLLEGE—

VIRGINIA BEACH CAMPUS

COLLEGE INFORMATION

Location: Virginia Beach, VA

Enroliment: 7,264

Area: Suburban

Characteristics of Status: 34% full-time Age: 55% 18-25 years

student population: 66% part-time - 45% over 25 years
Family Not available Minotity .2% American Indian
_income: groups: 8% Black

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

2% Oriental
.5% Spanish Surname

Seminar in Life-Career Planning

30% liberal arts students; 45% vocational/technical students; 25% non-eurricular
students

(1) administrator; (4) counselors

1973

Autobiographical information sheet

Interest and values pyramid

Work environment exercise

Model for information and job interview

Guide for synthesizing information and evaluating choice
List of resources availab'e at TCC

Career research guide

Adapted interest inventory interpretation

Descriptive information available free; instructional materials available at cost:
assistance available

Carolyn P. Pulley, Coordinator of Counseling Services
Tidewater Community College

1700 College Crescent

Virginia Beach, VA 23456

(804) 427-3070 x155

The life-career plannin, seminar at Tidewaler Community College teaches
practical skills in selecting and entering a career. There are three basic parts to the
course. The first deals with personal needs assessment, values clarification, and
identification of personal skills. The second part acquaints students with career
information resources and teaches them how to gather information from published
sources and interview individuals; the students also learn techniques for analyzing
and evaluating their researched career information in relation to their assessments
of themselves. The third part of the seminar teaches job search techniques needed
for exploring job information source, preparing a resume, and parlicipating in job
interviews.

Discussion. structured exercises. lectures, oral reports, standardized inventories,
handouts, reading assignments, role-playing, and audiovisual materials are all
used to present information and to facilitate student learning.
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SEATTLE CENTRAL COMMUNITY COLLEGE

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person(s):

Description of program(s):

Seattle, WA

8,500

Urban

Status: 37% full-time Age: 35% 18-25 years

63% part-time 59% over 25 years
.68% no response
Family 55% less than $5,000 Minority 2% American Indian
income: 30% $5,000 to $9,999 groups:  11% Black
10% $10,000 to $14,009 6% Oriental
3% $15,000 to $19,999 1.5% Spanish Surname
2% $20,000 and over

Career Information Center (within Human Development Center)

50% liberal arts students; 65% vocational/technical students; 50% liberal arts

faculty; 80% vocational/technical faculty; 80% staff in special programs

(1) administrator; (5) counselors

1973

“Your Life: Choice or Chince"~~career planning workbook

“Career Planning and Personal Evaluation: Focus on Women"--career planning
workbook

Individual modules: “Planning for Work" (series of six packets)

“Program Sample Kits"—~multi-media kits offering extensive iaformation on
vocational programs (not available for distribution)

Women's Forum Quarterly—journal focusing on concerns of women students

Descriptive information and instructional materials -vailable at cost: consulting
available

Mildred Ollee, Assistant Dean of Students, Project Director, HDC
Betty Richardson, Career Specialist

Seattle Central Community College

1701 Broadway

Seattle, WA 98122

(208) 587-3851

‘The Career Information Center at Seattle Central offers comprehensive career
information and planning services to the urban, largely adult population of the
college. The philosophical approach of the center is that, given adequate techniques
and support, adults can plan their own careers. Career planning and information
are approached in a way that emphasizes the individual taking control of his/her
life and career. The career center is part of a larger program, the human
development center. which provides a variety of support services and counseling to
students, facilitating referrals for other college assistance.

Services available through the career center include: information resouices,
workshops for the adult returning to school and for the career changer. programs to
reduce work-related stereatyping, and faculty development. In the center. students
use self-ussessment tools. including a center-designed series of individualized
modules ranging from self-assessment to < reative job search, local and national
occupational information, computerized information on vceupations and training
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SEATTLE CENTRAL COMMUNITY COLLEGE (cont.)

Description of program(s): programs in Washington state, counseling, two career planning workbooks,
. (cont,) information on “creative careers,” and the telephone buok yellow pages as a

directory of careers of thousands of people locally. Preparation for informational
interviewing is also offered to users of the center.

Faculty involvement in career planning and information is considered important . e
since faculty members work with both large numbers of students daily and have o
contacts with business and industry personnel. Faculty development activities
include workshops in life-work planning-and a cooperative two-way sharing of

information with the career center, Through extensive instructor participation, the

center developed twelve "Program Sample Kits" containing in-depth information

on vocational programs, including an extensive notebook and audio and video

interviews with the program's students and faculty.

Faculty also assist with the state-wide computerized career information service by

sharing the information with students, helping the state office compile informa-

tion, and serving on review boards. This involvement increases their knowledge of

employment trends and encourages them to make use of the information when ’
working with students as well as local business/industry personnel.
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SPOKANE COMMUNITY COLLEGE

COLLEGE INFORMATION i ‘ _ .

. Location: Spokane, WA
Enrollment; 4,808 ' ‘}
Area: Urban q
Characteristics of Status: 63% full-time ~ Age: 70% 18-25 years
student population: 37% part-time 30% over 25 years J

Family Not available Minority 3% American Indian
income; groups: 2% Black

2% Oriental
2% Spanish Surname

PROGRAM INFORMATION

Program(s): 1) College Exploratory Program (CEP)
2) Service of Adults in Career Education
3) "Dial Women" Counseling and Referral Service

Populations served: 1) 30% liberal arts students; 70% vocational/technical students

2} Open to all adults in college district
3) Primarily home-based women

Number of staff Not available (all programs)
conducting program(s)
(full-time equivalents):

When established: 1) 1977 2) n/a 3/ 1978
Program-developed 1) Informational brochure
materials: 2} Nat available
3) Not available
Availability of 1) Descriptive information available free
information and 2) Not available
assistance: 3) Not available
Contact person{s): Ray LaGrandeur, President

W. F. McMulkin, Dean of Instruction

Jacque Selle, Dean of Student Personnel Service
Barbara I. Bennett, Counselor/Instructor
Spokane Community College

N. 1810 Greene Street

Spokane, WA 99207

(509) 535-0641

Description of program(s): 1) The College Exploratory Program at Spokane Community College was initiated
to assist the "educationally disadvantoged™ in developing educational skills and
communication  competencies  required  for  successlul competition  n
postsecondary education and, ultimately, the jub market.

The program consists o. the tollowing tour phases:

e ldentification. Based on referral and evaluation of eriteria, the apphicant is
recommended o enter the College Eaploratory Program.

¢ Counseling intake. Each person referred through Phase 1 meets with a
counselor to select course routes m the program best sutted to his her needs.

* Academic preparation. Atter ecach individual's needs are established, he she
enters the program selected in Phase 2. He she takes courses as selected above
to supplement, strengthen, and unprove each area.




SPOKANE COMMUNITY COLLEGE (cont.) WASHINGTON

Description of program(s):
{cont.)

2}

3)

e Placement feedback. During the quarter in which the individual is in the
system, a one-to-one conference is arranged. At that time the counselor assists
with assessment for continuing secondary training.

Suggested courses include college survival techniques, math fundamentals, oral
communications, and self-assessment goal planning (first quarter); study skills,
improvement of writing, and job success (second quarter).

The college's community outreach program encourages high school students to
tour the campus and to make appointments with counselors for testing or to
obtain information that may be of value in the decision-making process.
Counselors also visit high schools and maintain a close working relationship
with faculty members in the schools. The guidance department offers one-day
warkshops for counselors from area schools to familiarize them with new
programs. curriculum changes, etc.

The college enjoys an excellent working relationship with members of the
business community, many of whom serve on the advisory commiltees of
vocational programs. Because of the strong support and collaboration of
community members, the college has had much success in training and placing
its students.

Service for Adults in Career Education is another program at Spokane designed
to help adults make responsible career choices. It is open to all adult women
and men in the college district who are seeking vocational and educational
opportunities.

“Dial Women," a program which began operation in 1978, serves asa counseling
and referral service to home-based wumen exclusively through telephone
communication. Under- or unemployed women are able to call peer
paraprofessional counselors trained in ceunseling and advising target clientele.
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MILWAUKEE AREA TECHNICAL COLLEGE

7\ it

cou.mr. INFORMATION B

Location:

Ares:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):

Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance:

Contact person{s}:

Description of program(s}:

Milwaukee, Wi
66,373
Urban :

17% full-time Age:
83% part-time

Status: Not available

.6% American Indian
13.3% Black
9% Oriental
1.6% Spanish Surname

Minority
groups:

Family Not available
income:

Career Education Department

56% evening students; 54% adult vocational/technical students 27% part-time day
students; 21% associate degree students; 14% certificate {(one- und two-ysarj stu-
dents; 5% college parallel students; 3% adult high school students; 1% high school
contract services

Not available

1971

Bibliographies of library materials and films
Lists of subjects on which speakers are available

Descriptive information available free; instructional materials not available
»

William Ramsey, District Director

Bernard D. Greeson, Dean of Career Education
Milwaukee Area Technical College

1018 North Sixth Street

Milwaukee, WI 53203

(414) 278-8230

The Career Education Department of the Milwaukee Area Technical College
supplies district high schools with career information and librarv -.aaterials as well
as films for use in the schoolson a [ree loan basis. This departm natalsocoordinates
career day speakers for the schools and arranges tours of the coilege facilities.

Each summer the college condurts a one-week program for teachers, counselors,
and administrators of the local school districts. The purpose of the workshop is to
help secondary educators infuse career education into their curricula,

The college also sponsors "Career Tryouts,” a five-week summer exploratory
program for secondary students. The objective of the program is to expose students
to the variety of careers available to them. Students receive summer school credit
from their home high school.

A bi-monthly career education newsletter 18 sent nationwide to 3,400 individuals
and groups. Some of the keyv items are: accounts of local career educafion
programs projects and career education conferences, as well as editorials by
prominent educators.

The college's "Career Q's.” a career education television series, is aired on its pubhc
television stations. These sceupational information programs are developed for
persans of all ages.
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MILWAUKEE AREA TECHNICAL COLLEGE (cont.) ' ) WISCONSIN

Description of program(s):
(cont.)

Follow-up career guidance services are available to both call-in and write-in
respondents to the programs, The Career Education Department film service
provides the 18mm television programs as well as viden cassettes on loan or
purchase basis to schools and community groups.

A career education guidance van equipped with audiovisual facilities and driven
by a career guidance specialist was developed by the career education staff to
provide services to schools, factories, and shopping centers. The van carries free
career education materials and is equipped with a mobile telephone for aiding
clients to arrange on-campus career eval.® tion or counseling appointments,

Career education in-gservice workshops are also held each semester for involvement
of the college faculty.

All campus libraries have extensive career education materials available in special
areas.

The college operates a Career Evaluation Center designed to help students explore
their interests and abilities as well as available job opportunities, The Center's
experienced counselor works with students in a series of work stations which
provide hands-on experience in over 1,000 jobs in 26 occupational areas.

High school contract service is provided for area high school students. Participants
attend their high school for one-half day, then come to the college for hands-on
vocational-technical training to either learn job-entry skills or explore career
opportunities. Students receive high school credit in their home school. Ap-
proximately 1,000 high school students are involved in this program each year.

Representatives of the CED serve on numerous secondary/postsecondary career
education committees.

An adult high school providing a complete high school program infused with career
education is operated by the college. Among the many services are GED training
and testing.

Computerized occupational information is available to all students through the
Wisconsin Qccupational Information Service based at the Wisconsin Center for
Vocational Studies in Madison.
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WISCONSIN INDIANHEAD TEGHNICAL
INSTITUTE = RICE LAKE CAMPUS

WISCONSIN

COLLEGE INFORMATION

Location:
Enroliment:
Area:

Characteristics of
student population:

PROGRAM INFORMATION

Program(s):
Populations served:

Number of staff
conducting program(s)
(full-time equivalents):

When established:

Program-developed
materials:

Availability of
information and
assistance: =~

Contact person(s}:

Description of program(s):

Rice Lake, W1

654
Rural
Status: 93% full-time Age: 680% 18-25 years

7% part-time 40% over 25 years
Family 10% less than $5,000 Minority 3% American Indian
income: 20% $5,000 jo $9,999 groups: 0% Black -

0% Oriental
0% Spanish Surname

40% $10,000 to $14,999
15% $15,000 to $18,999
5% $20,000 and over

Career Assistance Center (CAC)
55% associate degree students: 45% vocational/technical students

{4) faculty: {1) administrator

1973

Conceptual model of career decision making, setting philosophical constructs of
activities

Descriptive information and instructional materials available at cost; assistance
available

George Theis, Student Services Coordinator
Wisconsin Indianhead Technical Institute
1900 College Drive

Rice Lake. WI 54868

(715) 234-7082

The components of WITI'; comprehensive Career Assistance Center incluri
vocational counseling, interest and aptitude assessment. work sampling, career
awareness lab, job survival skills, comnmunity life skills, audiovisual career
information lab, learning resource center, G.E.D. preparation and testing, office
skill laboratory. and educational selection and location,

The career awareness lab involves a 30-hour learning experience that includes
developing mmultiple bases for career decision-making, broadening of personal self-
coneepl, and stimulating a self approach to occupational choice.

In the job sample lab, 13 of the 15 occupational clusters identified by the U.S.
Department of Labor are sampled. During the 16- to 24-hour process students
assess their ability to work, identify their vocational interests and aptitudes,
sample work in occupational areas, and locate added educational needs.

The learning resource center provides individualized instructional materials to aid
in gaining or upgrading skills. Opportunities exist for high school equivalency
diploma  studies, G.E.D. testing. instructional help in vocational-techmeal
curriculums, investigation or completion of specific courses of study, and
completion of studies in bLasic skills such as reading, vocabulary, math, and
language arts,

The community life skills segment encourages responsible decision-making and
independent living. The occupational information center provides resources torin-
depthinvestigation of an occupation betoreentry intoa number ot business careers.
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Aruitoxt provided by Eic:

APPENDIX A
Recommended Readings -

American Association of State Colleges and Universities.
Continuous Career Education: Models for Examination. Papers
from the third national Conference on Career Education, 1878,
Washington, D.C.: 1978,

Applied Management Sciences, Inc. Dialogue: Postsecondary
(ureer Education. Washington, D.C.: 1877,

Education Cummission of the States. Career Education: The
Policies and Priorities of Business, Organizations and Agencies.
Report No. 120. Denver, Colorado: 1879.

(uldstein, Michael B. The Current State of Career Education at
the Pustsecondary Level. National Advisory Council for Career
Education. Washington, D.C.: 1877,

Hoyt. Kenneth B A Primer for Carser Education. Monographs on
Carcer Education. Washington, D.C.: no date given.

Hoy!. Kenneth B. Application of the Cuncept of Carcer Education
to Higher Education: An ldealistic Model. Monographs on Career
Education. Washington, D.C.: 1876.

Hoyt. Kenneth B. Considerations of Career Education in
Postsecondary Education. Monographs on Career Education.
Washington, D.C.: 1978.

Hoyt, Kenneth B. Refining the Career Education Concept.
Monographs on Career Education. Washington, D.C.: 1876,

Hoy!. Kenneth B. Refining the Career Education Concept: Part I1.
Monographs on Career Education. Washington, D.C.: 1977

Olson. Paul A. The Liberal Arts and Career Education: A Look at
the Past and the Future. Monographs on Career Education.
Washington. D.C.: 1977,

Sexton. Robert F. Experientiol Education and Communily
Involvement Practices at the Pustsecondary Level: Implications
for Coreer Education. The National Advisory Council for Career
Education. Washington, D.C.: 1977.

Valley. john R. Carver Education of Adults. National Advisory
Council for Career Education. Washington, D.C.. 1877,

Waesthrook, Bert W. Coreer Development Needs of Adults: How
to Improve Career Development Programs. National Advisory
Council for Career Education. Washington, 1) (.0 1877,
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Aruitoxt provided by Eic:

APPENDIX B

Index of Key Words
and Phrases

(From Career Education Profiles,
Description of Program Sections)

Adults (see also Midlife’Midcareer
change) 19, 22, 23. 24, 33, 43, 46, 47,
50, 53. 85, 57, 68, 73, 79, 83, 89, 97,
105, 107, 108, 118, 119, 124, 129

Articulation 69, 87, 102, 113, 119

Assessment {of neceds/gelf) 19, 24, 38,
48, 47, 49, 54, 57, 54, 69, 73, 80, 81,
86, 97, 105, 110, 123, 124, 127, 130

Audiovisual {video tape' assetles:
films microfilm’-fiche . adio/lelevi-
sion) 17, 26, 27, 31, 32, 33, 34, 39, 44,
48, 49, 51, 58, 62, 66, 70, 92, 103, 105,
108, 111, 120, 121, 123, 125, 12", 128,
129, 130

Awareness [of career options self) 20,
22, 31, 49, 52, 62, 71, 75, 80, 89. 105,
110, 112, 120, 130

Business career programs 31, 67, 68

CAPERS (see Computerized guidance)

Career center (sec Career development.
education placement planning center)

Career counseling {see Counseling
Guidance)

(areer change (see Transition}

(areer choice (see Decision making)

Career Day-Fair'Night Week 21, 53, 58,
64. 72, 82, 83, 91, 112, 121, 128

Career decision making (see Decision
making)

Career development education piace
ment planning center 16, 17, 18, 14,
21, 22, 26, 28, 29. 30. 31, 33, 35, ab.
J9. 43, 449, 47, 48, 52, 53, 58, 59. &b,
64, 70, 72, 73, 74, 81. R4, 86, KY, 4],
g2, 495, 96, 103, 107, 110 111 116,
117,119, 120, 124, 129, 130

Career education department {gee

Classroom Instructionall

areer exploration (see Exploration o

tdareers)

waresr guidance ! Counseling

Guidance)

aareer information {see Information)

saveer infusion an curricula 63, 1049,
114, 128

areer faboratory 44, 50, 51, 54 46 140

wreer bibrary (see Library g

wareer plannimg {see Planning!

career transition (see Fransitong

ETA 33,47 66, 73, T4 80, 104

Jassroom Instrucional

Career education department 128

Courses 19, 210, 240 2o 1 45 44
46, 44, 52, 53 55 b1 b4 0d by 7O
TOOB2 8397 94 101 108 105 10
(RO O S T 1 Vi DUPURE PR

Seminars 18, 260 35 44 44 46 54 bh
BH OB HA Hb 005 o7 oA [INM
Pigo0s

— —~

—
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Workshops 20, 29, 31, 35, 41, 43, 44, ,
47, 57, 66, 87, 68, BO, 81. 83. 103, d
115, 124, 125, 127 .

Collaboration/Cooperation 21, 26, 44,
49, 54, 60, 66, 79, 86, 111, 112, 113,
121, 125, 127

Collegé transfer {see Transfer)

Community (see also Community service

and Collaboration/Coeperation) 19, 23,

33, 38, 41, 44, 47, 53, 86, 69, 74, 79,

83, 8K, 93, 107, 121, 127

Community-based counseling (see

Counseling/Guidance)

Community service (see also Volunteer

service) 18, B8, 115

Computerized guidance 18, 19, 20, 21, 23,

43, 53. 70, 79, 80, 86, 101, 107, 118,

124, 125, 129

CAPERS 117

(VIS 58

DISCOVER 33

EUREKA 35

GI1S 89

SIGIH 72,99, 112

Continuing education 97, 115, 119

Cooperative education (includes work
experience, on-the-job experience,

and work-study experience) 17. 20. 21,

24, 26, 27, 28, 30, 33, 34, 35, 37, 42,

44, 46, 47, 51. 52, 54, 61, 63, 70, 71,

79, 81, 88, 89, 90, 45, 96, 97, 98, 101,

108, 115, 116 118

Counseling Guidance 15, 17, 18, 20, 22,

26, 27, 24, 30, 33. 34, 35, 36, 37, 38,

44, 46, 47, 48. 49, 51, 53, 54, 57. 58,

60, 68, 68, 69, 107, 108, 110, 112. 115,

118, 119, 122, 124, 125, 126, 127, 129,

130

Courses {see Classroom Inetructional)

Credit for work life experience {see

also Cooperative education, EBCE,

ana Lxperier gl learniog) 18, 20, 23,

26. 37, 43, 47, 52, 63, 66, 69, 75, 95,

87, 108

CVIES (see Computerized guidanre)

Decision making 20, 26, 28. 48, 50, 51,

52. 54, 57, B0. 64, 70, T2 79, 80, 81,

83, 87, 88, 84, 43 45 946, 104, 105

108, 110, 111, 112, 115, 120, 122, 127,

130

Disabled (see Handicappedi

Disadvantaged pincludes educationally
disadvantaged) 15 26, 28 41, 59, 68,
73,93 118, 128

DISCOVER {see Computertzed guidance)

thsplaced homemakers 53,64, 105

EBOE (Experience Hased Career Educa-
ton) 46, 71 75

Eployvabiity skills {see also fub inter
view skiils, Job seeking. and Resumé

wrihing] 43, 47,96, 122, 123

FURERA (see Computerized guidan e

Fyaluation jot godls interests ohje

tives shalls values) 240 310 49 54, 69,
T20TTORA ML 98 UL

Lyvaluation jof swork experiencel {70 46

fapenential dearming studies isee aiso

EBCE and Conpetative educations 2o

i i 44 b1o4ct
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Exploration of careers 18, 19, 20, 26,
28, 36, 38, 39, 41, 43, 47, 52, 53, 58,
69, 71, 72, 73, 75, 77, 79, B1, 82, 83,
87, 88, 92, 93, 105, 108, 110, 112, 117,
126, 128, 129

‘Externships (see Internships and Ex-
periential learning/studies)

Faculty development (see Inservice,
professional/staff)

Financial aid 19, 34, 41, 48, 68, 118

Followup 18, 19, 24, 37, 43, 60, 72, 74,
91, 107, 117, 129

GIS (see Compulerized guidance)

Goal setting 26, 28, 38, 39, 41, 43, 46,
53, 89, 95, 97, 105, 108, 109, 120

Handicapped 34, 48, 49, 59, 73, 76, 80,
83

Industry collaboration {see Coilabora-
tion/Cooperation)

Information {career/occupational} 15,
18, 17, 21, 22, 31, 38, 39, 44, 48, 62,
66, 689, 71, 72, 73, 75, 84, 88, 89, 92,
g3, 95, 101, 103, 105, 108, 111, 112,
116, 122, 123, 124, 128, 130

Information {general/educational} 28,
30, 33, 43, 47, 50, 51, 54, 57, 38, 60,
68, 70, 79, 80, 83, 91, 96, 100, 110,
115, 118, 120, 127

Inservice (professional staff}) 67, 79, 107,
125, 128, 129

Instructional (see Classroom/Instruc-
tional)

International studies 67

Internship {see also Experiential learn-
ing’studies) 66, 69, 70. 75, 86, 87

Inventory of interests/goals {see Evalu-
ation and Testing)

Job bank 38, 41, 51, 58, 72, 78, 117

Job development 28, 36, 37, 72, 108, 118

Job information delivery service (see
Job bank)

Job interview skills (see alsoc Employ-
ability skills) 29, 46, 47, 64, 82, 117,
120, 122, 123

Job matching (see Computerized guid-
ance)

job placement (see Placement)

Job seeking (see also Employability
skills) 43. 46, 47, 57, 64, 88, 72, 80,
83, 84, 88, 121, 123

Labor collaboration {see Collabaration.
Cooperation)

Labor market analysis information 22,
47, 48, 80, 72

Labor studies 86

Library 26. 31, 33, 48, 48, 80, 83, 84, 95,
117, 118, 120, 128, 129

Life planmng (see Planning)

MidliferMidcareer change {see also
Adult] 24, 28, 29, 30, 38, 47, 68, 75,
80, 92, 118. 124

Minorities 15, 34. 41, 49, 118

Mobile career educatton guidance 62
72. 74. 80, 107, 118, 129

Nontraditional (see also Woinen) 23
57. 75, 105, 108

Objectives {career learmng hife] (uee
(oal setting)

Occupational counseling {see Counsel-

ing/Guidance)
Occupational information (see Informa-
tion)
On-the-job experience [see Cooperative
education, EBCE, and-Experiential
learning/studies)

Paraprofessionals 18, 50, 117, 127

Placement 18, 30, 35, 43, 49, 60, 64, 81,
82, 84, 95, 96, 103, 115, 116, 117, 118,
122, 127
Acadernic 26, 54, 102
Job 17, 19, 28, 27, 28, 39, 41, 44, 47,
51, 54, 58, 72, 79, 88, 105, 107, 108,
110

Planning (for career/educational/life)
20, 22, 28, 31, 35, 38, 43, 44, 49, 50,
51, 53, 57, 58, 60, 63, 64, 66, 68, 72,
73, 74, 80, 81, 83, 88, 89, 95, 96,
100, 103, 105, 110, 115, 116, 117, 118,
120, 122, 123, 124, 125

Project Inquiry {see Cooperative edu-
cation)

Referral service 26, 53, 57, 80, 69, 83,
89, 105, 115, 119, 124, 126, 127
Résume’ writing (see also Employability
skills) 29, 35, 38, 41. 43, 48, 47, 57,
80, 117, 120, 122, 123
Self-assessment {see Assessment)
Seminars (see Classroom/Instructional)
Service learning {see Volunteer service]
Simulation of careers 74, 86, 93, 129,
130
SIGI {see Computerized guidance)
Singer Vacational Evaluation System
(see Simulation of careers)
Speakers/Speaking (on career educa-
tion) 31, 32, 38, 68, 72
Testing (diagnostic/vocational] 22, 28,
34, 39, 53, 57, 58, 62, 64, 71, 73, 79,
80, 81, 82, 83, 95, 108, 115, 118
Transfer (college) 17, 54, 58, 66, 79, 120
Transition (career) 23, 38, 40, 43, 47,
53. 57, 68, 73, 80, 89, 119, 124
Tutoring program 34

Vocational counseling (see Counseling:
Guidance)

Volunteer service 20, 27, 34, 43, 46, 55,
68. 96, 87

WEEA (see Women)

Women 19, 26, 38, 41, 64, 68, 73, 79, 88,
100, 105, 108, 118, 127
Centers 40, 43, 44, 49, 80.
Studies 56
WEEA 113
Workshops/Seminars 40, 58, 88, 105

Work experience (see Coovperative edu-
cation and Credit for work hfe ex-
perience)

Work opportunities abroad (see
Lxperiential learning)

Work sampling (see Simulation of
careers) .

Workshops (see Classroom/instructional)

Wotk-study (see Cooperative education,
EBCE. and Experiential learning)

YEDPA (Youth Exemplary Demonsira-
ton Program Act) {see CETA)

113, 19
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